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Terminology:
Individuals with Disabilities Education Act, 2004 (IDEA)

Regulations Governing Special Education Programs for Children with Disabilities in Virginia,
July 7, 2009 (Virginia Regulations)

A. General Policy Satement. 8 VAC 2681-30 A; 8 VAC 20-81-230 B.1.a.

It is the policy ofAlleghany County Public Schoole adhere to federal and state regulations as

they have been promulgated by the United States Department of Education and the Virginia
Board of Educatin to implement special education programs for children with disabilities,
consistent with the Individuals with Disabilities Education Act (IDEA). Specifically, these
mandates are detailed in the Regulations Governing Special Education Programs for Children
with Disabilities in Virginia (Virginia Regulations) and any additional documents that the

Virginia Department of Education publishes to address federal and state statutes and regulations
for delivering special education and related services to children.

CHILD FIND PROCEDURES
8 VAC 20-81-50

What the regulations require:

Child Find

A. Alleghany County Public Schoolgill implement orgoing and continuous strategies to
identify, locate, and evaluate children residing or parentally placed in pscfadels
(including those that are horsehooled or homi&utored) within its jurisdiction who are birth
to age 21 and need special education and related service as defined in the Virginia
Regulations. Strategies will focus on: childrenyipical homes; children who are mobile,
including those who are homeless or migrant, and who are wards of the state; children who
are under 18, who are suspected of having a disability who need special education and related
services, anwho are incarcerated in a regional or local jail for 10 or more days; and children
who are suspected of being children with disabilities, even though they are advancing from
grade to grade.

B. The strategies will include:

1. Information proided on special education eligibility and services on the local radio, in

the local newspaper, and on the Alleghany County Public Schools website along with
directions on how to refer a child for an evaluation;

An annual notice/description of servicedpshed in the LEA parent/student handbook;
Information annually provided to private schools and to parents applying teduimoel

and homeutor about special education and how to refer a student for a special education
evaluation;

wnN
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4. Screening in each Bool as required in the Virginia Regulations which includes screening
in the areas of speech and langudige, and gross motovjsion, and hearing for new
studens and at selected grade levétgormation on scoliosis is provided in the Division
StudentHandbook.
An annual Child Find Screening event held outside the schools and in cooperation with
local agencies including Part C providers;
An interagency agreement with Part C providers on referrals to Part B services; and
An annual update to FAPT paipating agencies.
Program and service information is shared with area pediatricians annually.
Shared information with Boyso6 Home.

o,

©oNOo

C. These efforts will ensure an accurate count of these children.

D. These efforts will ensure that the cost associatddaoarrying out these requirements for
parentallyplaced private school children, including individual evaluation, will not be
considered in determining if tidleghany County Public School Systdras met its
obligations forcalculationof its expenditures under federal and state regulations governing
specialeducation.

Screening
A. Alleghany County Public Schoolgill assign responsibility for each area of screening to
qualified professionals who will assume responsibilitydonducting the screening in
assigned schools, including recruitment and training of appropriate volunteers and other staff
to ensure that the screenings are conducted within the required timelines, for children enrolled
in Alleghany County Bblic Schools i ncl udi ng t r a-schoblphyscal A st ude
examination required under the Code of Virginia will be accepted for the screening if the
area(s) of screening to be conducted were included and documented on the physical
examnation form.

B. Those conducting each area of screening will document results on a screening form and
ensure that 1t is filed in a confidential ma
screening is conducted, the assigned prasessiwill inform parents of the results of the
screening. In addition, those responsible for the screening will falfpan failed screenings
by scheduling rescreenings or making referrals for special education evaluations as
appropriate.

C. Screening timelines and additional procedures will be implemented as follows:
Screenings shall be completithin 60 (sixty) administrative working days of initial
enrollment in a public school in Virgini&creenings the following areashall bedone
to determine if formal assessment is indicated and gross motospeech, voice and
language, vision and hearing. All students through grade 3 shall be screened in the area
of fine and gross motor functiomstheir entry year into the divisioif fine or gross
motor screenings are failed, a copy of the screening will be given to the occupational
therapist for possible recommendations. Vision and hearing screenings are conducted for

7
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all students in grades, i, 7, and 10. Scoliosis screenings eonducted in gradésand
7. The parent will be notified if the child fails any component of the screening. If results
are considered invalid, the child will besereened- (ACPS Policy JEC 6/1)3

Referral

A. Alleghany County Public Schoolgilll designate persons responsible for ensuring that
childrenare referred to the special education administrator or designee if results from the
screeninguggest that a referral for evaluation for special education and related services is
indicated.The desigated persons will ensure that the referral includes the screening results.

REFFERRAL FOR INITIAL EVALUATION
8 VAC 20-81-60

What the regulations require

A. Referrals wildl be accepted in written, ele
designee for children aged two to 21, suspected of having a disability, regardless of whether
the child is enrolled in public school. Referrals will be received from any source including
parents, school staff, the schdi@sed team, the \gmia Department of Education, any other
state agency, or other individuals regarding children who are residents of the locality or who
attend a private school that is located within the locality. Once a referral is received, the
principalor School Based Intervention (SBI) Committee Chall ensure that the referral is

documented on a referral formwhichn cl udes t he c¢chil dbds name, t h
efforts made to address the conceths,date the referral wasaeived, the name of the

person or agency making the referral,pha r ent 6 s name, and contact
parent.

B. Within 10 business days, the referral will be reviewed by a school team which includes the
referring sourceas appropriate, the principal 8BIT Chair,at least one teacher, at
least onespecialist, and one member who is knowledgeable about alternative interventions
and abouprocedures required to access programs and services that are avadabisttwith
chil drends educational needs. Additional pro
based on the reason for the referral.

C. This team wil/ review the reason for the r
peformance evidence or data that will be used to make recommendations for educational
and/or behavioral needs. The team may determine that: (1) the referral for special education
evaluation is not needed for the student, noting that the chiktfigrming adequately;
(2) recommend interventions with prescribed review dates; or (3) refer the child for a special
education evaluation. All decisions of this team shall be documented in writing and include
information upon which a dec@i was based. Such documentation shall be maintained in the
studentds scholastic record.
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D. The team may use a respotséntervention approach for identifying recommended
strategies which are reseaificased and will gather data documentilgthst udent 6s r es
to the applied intervention. The team will schedule regular meetings to discuss the data and
the studentodés progress and to determine whet
of these strategies will not delay interfere with the appropriate referral for special education
evaluation which may be administered concurrently with team recommended interventions.
Referrals from the team for a special education evaluation will be forwarded to the special
education administrator &BIT Chairwithin 3 days of their decision.

E. If the team decides not to refer the student for a special education evaluation, the parent will
be provided with prior written notice indicating that the request foeaiagpeducation
evaluation was refused, the reasons for the decision, a description of other options the team
considered and reasons why they were not accepted, a description of the evaluation
information (each evaluation procedure, assesgsmecord or report) used to make the
decision, and any other factors that were re
appeal the decision through a due process hearing. The parents will be given a copy of the
procedural safeguasd

F. If the referral is made to the special education administrateBbF Chair, within
threebusiness daythe special education administratorSBIT Chairwill initiate
the evaluationeligibility process, forward the referral to thénsol team to review and
respond to theequest, or deny the request. If the referral is made by a parent, the parent will
be notified ofthe decision. If the request is denied, the parent will be provided prior written
notice as alreadgescribed and as is required at 8 VAG&0170 of the Virginia
Regulations.

G. Alleghany County Public Schoolgill ensure that these referral procedures apply to all
children, aged two to 21, inclusive, who are residents in accordaticéheiVirginia
Regulations, whether enrolled in public school or not, who are suspected of having a
disability.

H. All referrals for initial special education evaluations will be processed using the referral
procedures detailed abo\referrals from a schoddased team or referrals accepted and
initiated by the special education administra8BIT Chair will result in the start
of the processf determining eligibility for special education and related services.

1. The speal education administrator/designee will ensure to record the date the referral
was received, reason for referral, and names of the person or agency making the referral.

I. Once the referral for a special education evaluation is made by the-belsedeam or
accepted by the special education administr&BIT Chair, prior written notice
indicating thathe child has been referred for an evaluation and the purpose of the evaluation
along with theprocedural safeguards notice will b@yided to the parents in their native
language oprimary mode of communication. Parents will also be informed of the procedures
used tadetermine what evaluation data is needed and request any evaluation information that

9
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theparent mayhave on the child.

J. Evaluations to be administered will be identified and will be included to enable the school
division to gather relevant functional, developmental, or academic information about the child
so the eligibility team will be abl® determine if the child is a child with a disability in need
of special education and related services. The evaluation process will be sufficiently
comprehensive to enable the school di vi si on
special education and related services needs, as well as educational needs. The
principal/ SBIT Chairor special education administrator/designee will secure
informed consenfor the evaluation process prior to initiating the evaluations.

i. The hearing of each child suspected of having a disability shall be screened during the
eligibility process prior to initial determination of eligibility for special education and
related services.

ii. A complete audiological assessment including téstswill assess inner and middle

ear functioning shall be performed on each child who is hearing impaired or deaf or who
fails two hearing screening results.

K. Professionals will be assigned to complete evaluations consistent with their expertise, and
will be provided with a deadline for completion to ensure that eligibility decisions are made
within 65 business days from the receipt of the referral for the special education evaluation.
The 65 business day timeline may be exteritlthe parent and eligibility team agree in
writing that additional time is needed to obtain data. This timeline does not apply in the
following circumstances:

1. for those students whose parents repeatedly fail to produce the child foalintion; or

2. for a child that enrolls idlleghany County Public Schootdter the 65 business days has
begun in a previous school division, but prior to a determination by the child's previous
school and/or school division as to whether the child Hsld with a disability,
Alleghany County Public Schoolsill work to complete the evaluation expediently. This
exception only applies Alleghany County Public Schoois making sufficient progress
to ensure a prompt completion of the evaluation anddhenp(s) and\lleghany County
Public Schoolsgree to a specific time when the evaluation will be completed.

L. The staff will comply with all requirements related to confidentiality of student records
throughout the evaluation and eligibility process.

M. Alleghany County Public Schooteknowledge the following parent consent requirements:

1. parental consent is not required before reviewing existing data as part of an evaluation or
administering a test or other evaluation that is administered toildilesh unless parental
consent is required before administration to all children.

2. parental consent for initial evaluation shall not be construed as consent for initial
provision of special education and related services.

3. theAlleghany County Public Sclats shall make reasonable efforts to obtain parental
consent for an initial evaluation to determine whether the child is a child with a disability.

10
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for initial evaluations only, if the child is a ward of the state and is not residing with the
c hi | dn, sheAtlegharey County Public Schoo#senot required to obtain parental
consent to determine whether the child is a child with a disability if:
(a) despite reasonable efforts to do so, the LEA cannot discover the whereabouts of
the parent of the child;
(b) the rights of the parents of the child have been terminated in accordance with
Virginia law; or
(c) the rights of the parent to make educational decisions have been subrogated by a
judge in accordance with Virginia law and consent for an initial evaluation has
been given by an individual appointed by the judge to represent the child.
Alleghany County Public Schooshall then proceed with evaluating the child
withoutfinalizing the appointment of a surrogate parent.

5. If the parat does not provide consent for the initial eaion, or fails to respond to a
request to provide conse#tleghany County Public Schootsay, but is not required
to, use the dispute resolution options of mediation or due process to pursueahe i
evaluation of the childAlleghany County Public Schools do not violate its obligation
underchild find or other free appropriate public edueatprovisions if it declines to
pursue thesvaluation.

6. If a parent of a child who is Inee-instructed or homutored, or who is placed in a private

school by the parent(s) at the parentds own
evaluation, or the parent fails to respond to a request to provide colgegitany County
Public Schoolsnay not use mediation or due process to pursue the initial evaluation.
SCHOOL BASED INTERVENTION (Rtl PROCESS)
School Based InterventionTeam (SBIT)
Purpose and Responsibilities
School Based Interventiofreams are designedtobe@pt of Al |l eghany Coul

commitment to school improvement through the support and development of professional

learning communities in each of the schools in the division. Professional learning
communities promote the learning of all students in Allegif@oynty Public Schools.

The termprofessional learning communitiescribes a collegial group of administrators

and school staff who are united in their commitment to student learning. They share a
vision, work and learn collaboratively, visit and reviethier classrooms, and participate

in decision making. The benefits to the staff and students include a reduced isolation of
teachers, better informed and committed teachers, and academic gains for students. As
an organizational arrangement, the professidearning community is seen as a powerful

staffdevelopment approach and a potent strategy for school change and improvement.
(Hord, 1997 available on line attp://www.sedl.org/pubs/chage34/

In addition, Alleghany County Public Schools Department of Special Education is
committed to have in effect policies and procedures designed to prevent inappropriate

11
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overidentification or disproportionate representation by race or ethnicity of children with
disabilities, including particular disability categories. It is not only appropriate, but the
objective of eaclschool Based Interventiofeam to attempt prmtervention strategies
in the general education environment prior to a referral for a speciatemuevaluation.

Following RTI procedure, thBchool Based Interventiofream SBIT) provides a schoel
based mechanism to enable school personnel to meet the needs of individual students
within the regular education program who are having difficulty énatiucational setting.

The team is studertientered and facilitates a process that results in the implementation
of preiintervention strategies, accommodations, and services that will enable the student
to be successful in school.

Students may be refeddo theSBIT through a variety of sources but the charge to the

team and the process to be followed is a consistent one, regardless of the referral source.
Simply stated, when a student is referred toSBET, the team has the responsibility to

review any problems (academic/developmental, behavioral, social/emotional,
environmental or cultwural) interfering wit
brainstorm solutions, to make recommendat.
monitor/review the redts of the recommendations. The services provided through

School Based Interventiofreams are neither Section 504 nor Special Education services.

TheSchool Based Interventiofeam may meet as many times as necessary to meet the
student 6s andguatdan may behnwitept@tBehool Based Intervention
Team meetings. A copy of the minutes may be given to the parent3Bfhieneeting.

If they do not attend, a copy of the minutes may be forwarded to them.

Parental permission is not requittedconduct theschool Based Interventioheam
meeting. However, every effort should be made to encourage parental attendance,
particularly when the parent/guardian is the referral source.

A referral decision for evaluation for Special Education eligiptir 504 eligibility

should not be made without the parentds pr
for this referral decision. A referral decision should not disregard the requirement to show
that appropriate instruction (intervention) has bagempted without success in the

general education classroom.

In the event that a referral for Section 504 eligibility evaluation is made (Sctineol
Based Interventioifeam, the referral will be given to the 504 chairperson along with
relevant docmenttion of intervention compeld by theSchool Based Interventiofeam.

In the event that a referral for Special Education eligibility is made b$¢heol Based
InterventionTeam, theSchool Based Interventiofieam then becomes the eligibility
team.Datareflecting the specific intervention strategies and pre and post intervention
data must be sent with the Notice to Central Office Assessment Services.

12
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This problemsolving process does not preclude Suohool Based Interventiofeam

from making a referrdior evaluation for Section 504 or Special Education prior to
implementing strategies. However, such an action should be considered an exception to
procedures.

B. School Based InterventionTeam Participants
The SBIT is an extremely important, studesgntered committee within the school and
should be recognized as such by members of the team as well as other school personnel.
In order to be effective, membership must include:

1. The referring source, as appropriate, except when the referring sooulte
breach the confidentiality of the student;
2.At |l east one teacher (The childdés regul ar
a child who is not enrolled in the public school, a teacher familiar with the
grade level curriculum);
3. The principal/designee;
4. TheSchool Based Interventiddhair,
It is strongly recommended that specialists be invited by the areas of concern:
- Title 1 Teacher
Reading issues, issues related teRégk youth,
- School PsychologigtBehavior Analyst
Behavioral issues, learning issues
- Others as Appropriate
(i.e. Occupational Therapist for fine motor issues, Speech Therapist for speech
and language concerns, Guidance for other sctiasled issues, etc.)
Requests for assistance from 8#8IT may be initiag¢d by any individual who has
concerns about a specific student or may be initiated by the student. The process is
consistent, regardless of the referring source or the age of the student. The procedures for
record review and parent/student contact Witha the principal/designee and/School
Based Interventiomeam Chairperson to ensure that the composition 3 Bi€
includes the individuals who will be able to address the issues identified in the request for
assistance and that sufficient informatis available at the time of the meeting for the
SBIT to take action.

Parents, physicians or community agencies may request assistance. The parent/legal
guardian is consulted if they are not the referring source to obtain information that will
then be bared with the&school Based Interventiofream and an initigbchool Based
InterventionTeam meeting is conducted.

13
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To request assistance from thehool Based Interventiofeam, the following procedure

is recommended:

1. The referring source may request s&sice from th&chool Based Intervention
Team at any time during the calendar year. The request may be submitted orally or in
writing to the principal/designee and should describe academic/developmental,
behavioral and/or social/emotional concerns.

2. For referrals to preschool from Part C (Infant and Toddler) programs, the Early
Childhood Special Education teacher at the home school (Callaghan Elementary
School] Mountain View Elementary Schoahd Sharon Elementary School) will
chair the mandated 90 dayrisition conference. This conference may occur prior to
nine months before the childdés third birt
September 3®f the year in which the services would be implemented, parents
should be made aware of the optito continue to receive services through Part C for
another year, and their choice documented irStteol Based Interventiofream
minutes. If parents decide to pursue a public school referral for services, an
Alleghany County Public School Notice tefral Office Assessment Services form
shall be sent to the Director of Special Education.

Upon receipt of the request for assistance and prior tSBHE meeting:
1. The principal/designee notifies tBehool Based Interventiofream Chairperson
within 5 business days following receipt of the referral.
2. TheSBIT Chairperson does the following in preparation for$cbool Based
InterventionTeam meeting:
3 Coor di nSchoel Basedilntetventtofiean to schedule $chool Based
InterventionTeammeeting within 10 business days following receipt of the
referral.
3 Notify the parent of th&chool Based Interventioream meeting (Th8chool
Based Intervention
3 Notify the teacher involvehk at | east 5
case of a preschool aged child, notify the Director of Special Education 5
(five) days prior to the meeting, (or same if the Director of Special
Education needs to attend.)
3 Get teacher input on Al BobapllBasedy Count y
InterventionCommittee recommendations.
3 Gather al |l r el e v a nSchool Basen interaentiofream f or r e
meeting, which may include:
[ I nf or mat ypevious ciagresticdevatugtiona or remedial
services;
i Heal th records;
T Student s attendance records;
T Discipline records;
T I nformation about school transfers a
school transfers are relevant to the concerns;
1 Achi evement test scores and grades;
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1 A n eecadds from lprevious school years;
1 Pr evi ous includiegrstrategies iried dataplbcanmesting the

studentdos success or lsack of success wi
1 I nformation from community agenci es,;
1 Teacher narepatsdoncensng aumentglassraqpme s s r

functioning.

3. The following best practices are recommended to occur after the initial
meeting.
1. Two or three days after the initial meeting, the principal/designee shall
meet with the teacher to detena the following:

1 Whet her the teacher has begun |1 mpl em
why;

1 Whet her the teacher has any question
procedures;

1 Whet her the teacheestomplenttsttheany additi
intervention;
Whet her the teacher is still satisfi
Check with the teacher every 7 or 8
intervention is being implementedndif he/she is imeed of any additional
resourceslf the intervention has not been implemented as described during the
SBIT meeting, determines what needs to occur next.

—_—C =

NOTE: It may be appropriate for the screening of a student by a teacher or
speciaist to determine appropriate instructional strategies for curriculum
implementation. However, such screenings shall not be considered to be an
evaluation for eligibility for special education and related services and do not
require parental permissiontife same instruments are used that would be used
with any other student.

Il. Meeting Procedures

School Based InterventioriTeam Meeting

The SBIT Chairperson conducts the meeting based oA@1eS hitial School Based
Intervention Team Recommendasdéorm. The meeting foci and corresponding
documentation are listed below.

A. The purpose of the meeting is to identify and recommend strategies to
address the studentédés | earning, behavio
(Response to Intervention Sectibmclude method for documentation)
B.Intervention results Sectiq®eeAppendix T: SBIT Recommendations and Data
Forms)
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EVALUATION AND REEVALUATION
8 VAC 20-81-70

What the regulations require:

A. The schocbased team, consistent with the malgeof an IEP team, will determine which
evaluation components are needed to provide data required for the eligibility team to make a
decision. In order to make this determination, the teanreglliest advisement from the
Director of Special Education or the School Psychologist, andntleen to review existing
evaluationdata, including evaluations and information provided by the parents and current
classroorrbased, local, and/or state assesgsand classrootbased observations, and
observations by teachers and related services providers. The parent will be provided written
notice of the meeting at least five business days prior to the meeting to ensure that the parent
will have an opportunityo participate in the review. The notice will include the purpose, date,
time, and location of the meeting and who will be in attendance, and it will inform the parent
that both Alleghany County Public Schoo#nd the parent may invite to the meetingeoth
individuals,including related services personnel, who have knowledge or expertise about their
child, if appropriate.

B. Based on the information available, the team including the parent(s) will identify what
additional data is needed, if any,determine the following:
1. whether the child is (or continues to be) a child with a disability,

2. the present educational needs of the child,

3.the chil dés present | evel of academic achi
a. whether the child needs (oontinues to need) special education and related
services, and
b. whether any additions or modifications to the special education and related
services are needed to enable the child to meet the measurable annual goals
included i n t he cpdte dsdpprepridieEifPtheagendralt o par t
education curriculum.

C. If the parent consents to the reevaluation, then at a minimum a new classroom observation and
educational assessment data should be obtained. If et plaies not give consent foav
assessmeratg a review of existing data must still be done for a reevaluation process.

Consult with the Director of Special Education for advisement if a parent refuses consent for a
reevaluation.

D. If no additional data is needemldddress the issues above, the schaskd team will provide
the parent(s) with prior written notice of the decision. The prior written notice will meet all
requirements detailed in the Virginia Regulations at 8 VA@G2Q70. The notice will
include information regarding the determination and the reasons for it, and the right of the
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parent(s) to request an evaluation to determine whether the child continues to be a child with
a disability and t o deeeds.inmddiia, the schdodsdd tehnd 6 s e d
will document that the parent was informed of the following:
1. Alleghany County Public Schools amet required to conduct an evaluation if the team
has determined that it has enough information to deternie¢her the child is or
continues to be a child with a disability
unless the parent(s) request an evaluation for these specific purposes;
2. areview of the information that conforms with the required procdsbavconsidered
the evaluation if no additional data are needed,;
3. the parent has the right to appeal the decision through the use of mediation or due process
proceedings.

E. If the schocbased team determines not to evaluate a child suspected dbiéitgjsamust
provide the parent with a prior written notice that meets all requirements detailed in the
Virginia Regulations, at 8 VAC 281-170, including the parent's rights to appeal the decision
through due process proceedings.

F. Shool personnel will obtain informed parental consent before conducting any evaluations or
reevaluations. For a reevaluationAlfeghany County Public Schootsn demonstrate
reasonabl e measures to obt aiedtocesponsheghanyand t h
County Public Schoolwill proceed with the evaluation as if consent has been received. To
demonstrate reasonable measutdieghany County Public Schoolgill have provided notice
to the parent in writing at leastitve and will have contacted the parent by phone if the parent
has a phone.

1. If the parent refuses conseAtleghany County Public Schooitsay pursue those
evaluations by using due process hearing procedures or mediation, but the school division
is na required to do so.

2. Consent will not be required for any of the following: If the team decides that a review of
existing data is sufficient; for a teacher or related service provider to report their
observations of the child or ongoing classroom evalnatior before administering a test
or evaluation that is administered to all children, unless parental consent is required from
all parents prior to the administration of the test.

G. A variety of evaluation or assessment tools and strategies, sulficdemprehensive to
identify all of the childés special educatio
commonly |linked to the disability category wu
gather relevant functional, deepimental, and academic information about the child,
including information provided by the parent(s), and information related to enabling the child
to be involved in and progress in the general curriculum (or for a preschool child, to
partidpate in appropriate activities).

1. This information will be used to determine whether the child is a child with a disability,
the childés educational needs, and the con
be used as a sole criterion for deterimgwhether a child is a child with a disability and
for determining an appropriate educational program for a child.

17

Alleghany Countiywblic Schools Revised 06/@ 2019

PO Box 140
100 Central Circle
Low Moor, VA 24457



ACPS
Special Education Procedures Manual

H. Initial evaluations and reevaluations other than the triennial shall be completed so that the
eligibility decision can be made thin 65 business days from the receipt of the referral by the
Eligibility Coordinator, who serves as the designee®dféor | e ghany County Publ i
Special Education Director. If the parent andAtleghany County Public Schooigree,
the 65 business day timeline may be extended in order to obtain information that could not be
obtained during the 65 business day timeline. This agreement must be in writing. Triennial
reevaluations will be initiated in sufficient time to eresthrat an eligibility determination can
be completed within three years of the anniversary date of the previous eligibility déatsion

least 65 business days prior to the triennial anniversary date.)

l. All evaluation assessments and materialshe selected and administered to ensure no racial
or cultwural bias. I n addition, evalwuations wi
language and in ways that are most likely to yield accurate information on what the child
knows and can do academically, developmentally, and functionally, unless it is clearly not
feasible to do so.
1. All assessments will be used for the purposes for which they are valid and reliable and
will be administered by personnel that are trained amaviatdgeable regarding the
instructions provided by the producer of the assessments.
2. Assessment tools will be selected to assess specific areas of educational need rather than
produce a single general intelligence quotient.
3. If the child has impaired sengo motor, or communication skills, assessments will be
used that take that into consideration so
achievement or whatever the test is designed to assess, rather than reflecting the
i mpai r ment sensorytntoter, oc domnhudidatson skills.
4. Assessments that are used to assess the relative contribution of cognitive, behavior,
physical or developmental factors will be technically sound.
5. If the child being assessed is limited in English proficiencyesssaents will be selected
and administered to ensure that they measure the extent that the child has a disability and
needs special education, rather than measu
J. If assessments are conducted understamdard conditionshose conditions, including the
extent to which the assessment varied from the standard conditions, will be included in the
evaluation report and whether the nonstandardized assessment administered by a qualified
professional is useful in the @emination of whether the child is a child with a disability and
i's useful i n contributing to the contents of

K. If the evaluation requires assessments in more than one area relating to the suspected
disability, a team of prossionals, including at least one teacher or other specialist with
knowledge in the areas of the suspected disability, will complete the assessments. A part of
the evaluation process will include an observation focused on academic perfornthece in
general education classroom that will be made by at least one professional on the evaluation
team other than the chil egesthetolsenatioewillbe | f t he
conducted in an environment appropriate for adcbilthat age which may include the home
or a preschool setting.
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L. All areas related to the suspected disability will be assessed by qualified professionals which
may include, as appropriate, health, vision, heariogatand emotional devgiment
general intelligence, academic performance, communication skills, motor skills, and adaptive
behavior. Evaluation components may include educational, medical, sociocultural,
psychological, or developmental assessments. Hearing, howelNé&e acreened for all
children during an initial eligibility evaluation. If the child is hearing impaired or deaf, or if
the child fails two hearing screening tests, a complete audiological evaluation, including tests
to assess inner and ndié ear functioning will be conducted.

M. The evaluation reports will be avail abl e t
business days prior to the meeting to determine eligibility. A written copy of the reports will
be provided tgarents prior to or at the meeting where the eligibility team reviews the
reports, or immediately following the meeting, but no later than 10 days after the meeting.
Copies of the evaluation reports will be provided at no cost to parents.

N. If a child transfers télleghany County Public Schootkiring the evaluation process,
Alleghany County Public Schoolsi | | wor k with the chil dds p
di vision to ensure that tetereinatidniprbcdssis prampty| u a
completedIn this instance, the 65 business timeline for the completion of the evaluation and
eligibility process may be extended if the following requirements are met:

1. the parent and the schemhsed team age to extend the timeline and set a mutually
agreeable date upon which the evaluation and eligibility process will be completed, and
2. sufficient progress is being made to ensure a prompt completion of the evaluation.

re
ti

O. Reevaluations will be conductedesist every three years.

P. Reevaluations may be conducted more frequentiifefhany County Public Schools
determine that it needs new information to determine child's educational or related services
needs, including improved academic ackieent and functional performance, or if the
parent(s) or teacher(s) request a reevaluation. Upon the request from a parent or teacher, the
c hi | d 6-basesd dmo anrisistent with the malkeof the IEP team, will convene to
discuss the reegst and determine what, if any, evaluation components will be conducted.
Evaluations will not be conducted more than once per year unless the parAteghany
County Public Schoolagree otherwise. Prior written notice that meets the requirtsnrethe
Virginia Regulations, at 8 VAC 281-170 C., will be provided the parent of the decision
regarding the reevaluation request.

Q. For a child who is homschooled, hom&utored, or who is parentalylaced in a private
schoolat h e p ar e nAllégsanyeCountg Publie Schoossenot permitted to use
mediation or due process to pursue consent from a parent who refuses to provide consent for
an evaluation or reevaluation, or who fails to respond to a request f&@ntom this instance,
the child will not be evaluated, and will not be eligible for equitable services as a parentally
placed student under 8 VAC -81-150 of Virginia Regulations.
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R. Alleghany County Public Schoolgill not be required toeluate a student solely because the
student is graduating with a standard or advanced diploma, even though this will be
considered a change in placement. Prior written notice, however, will be provided to parent(s)
informing them that upograduation the child will no longer be eligible for special education
and related services. In additigklleghany County Public Schoolgill ensure that all other
requirements of the Virginia Regulations, at 8 VAC&10170, regarding prior vitten notice,
will be met.

No Referral for 504 Eligibility

The School Based Interventiofream has the option of attempting to address these
types of problems through documented schiasled interventions and/or
modifications, prior to conducting avaluation. Furthermore, if such

interventions and/or modifications are successful, a division is not obligated to
evaluate a student for sKamsGty(Tducatio
ISD, 31 IDELR 64 (OCR 1999). A student should be refear&$04 when the
District believes that the student may be eligible, i.e. when the District believes
that the student has a physical of mental impairment that substantially limits one
or more major life activitieshas medical documentatioMND that thestudent is

in need of either regular education with supplementary services or special
education or related services. Letter to Mentink, 19 IDELR 1127 (OCR 1993).

The committee may determine on the basis of existing documentation that there is
no basidor a Section 504 eligibility refrral to the 504 team. tiiere is no

justification for a need for services either due to the fact that documented
interventions are successful or that there is no evidence that the student may be
limited in a major life ativity or is impaired in a way that would indicate they are
performing such activities substantially below the average (¢ete: A student

with a documented medikcor mental health condition should be considered for

504 eligible by nature of the idefied disability. he 504 Team still determines
whether or not the student requires a 504 plan to be successful. The plan consists
solely of accommodations. No services are provided on a 504 plan. If services are
required, this is an indication to considgpecial education eligibility Parents

should be informed of the decisigra Prior Written Notice The student will not

go on to a Section 504 evaluation and is not eligible under Sectionrb@y.

should be provided eopy of the Alleghany County Plib School Section 504

Parent Rights.

This problemsolving process does not preclude Sohool Based Intervention
Team from making a referral feonsideration for a Section 5@4ior to
implementing strategies.

Referal for Section 504 evaluation

If a student is foundot eligible for special education serviceand there is
documentation of a medicakondition the eligibility denial for special education
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document shall include language reflecting that the studenbeen considered
for a 504 plarbased on the medical documentation of an existing condition. This
document shall then serve as the 504 eligibility document. The 504 team will then
determine the need for a 504 plan and write such plan if necessary for the student
to be successful he Sclool Based Interventiomeam review of the referral for a
Section 504 evaluatioio determine eligibility can senaes the screening
procedurerequired by law. It is required that tBehool Based Interventiofream
have the Section 504 Coordinator for fukool as a participant if the meeting is
to review a Section 504 referral.

If the referral to th&chool Based Interventiofeam is in response to a referral to
review/screen for Section 504 eligibility, the school is responsible for notifying
parens of the purpose of tiféchool Based Interventiocfream meeting. A copy

of the Alleghany County Publi8chool 504 Parents RightSde Appendik

shouldbe included with the notice. Parental permission is not required to conduct
the School Based Interveioh Team meeting; however, efforts should be made to
ensure parental attendance.

The School Based Interventiofream should review any relevant information
available in the studentdos cumul ati ve

If the student being considered 04 eligibility has not previously been found

ineligible for special education and the 504 eligibility document has not been
completed within the special education services denial documeniie 504 team must
request medical documentation of the susggkdisability from the parent. Once this
medical documentation has been received, an eligibility meeting must be held. The parent
shallbe invited to attend this decision meeting. The team shall review the medical
documentationlf the medical or mentacondition affecting the

students documentedhe studenshould be considered for eligibilipnder Section 504
and an eligibility document must be completed and signed by the team, including the
parent andhe LEA as the DivisiorBupervisor of 504 mrcess. The team may then
complete a plaif the student requires accommodationsn a 504 planto be
successfulThe initial plan must be signed by the parent. If the student does not require
accommodations to be successful, no plan needs to be compld&adr M/ritten Notice
must be completed to document the meeting deliberations and decision, and a copy
provided to the parent.

D. Review to determine if a special education evaluation is warranted.
(ACPSNotice to Central Office Assessment Servjdgspendix B
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A copy of theParental Rights in Special Education must be provided whether or not the
School Based Interventiofeam refers the studefur a Special Education evaluation.

No Referral for Special Education Evaluation

School Based Interventioleams have the responsibility to attempt documented
pre-interventions within the context of the regular education classrooamfor
student exhibitinggducational or behavioral difficulties prior to a special
education evaluation. It is recommended thBehavioral Intervention Plan

(BIP) be implemented as part of this classroom intervention documentation.
(Notei all students can have a BIP. A student does not have to have an IEP to
have a BIP.)

In the event a parent disagrees with$3uohool BasedhterventionTeam, a special
education case manager ss@ned to schedule a team meetingetoew the
parent 6s disagreement . The Director of
soon as possiblef consultation prior to themeeting to address patteconcerns.

Referral for a Special Education Evaluation

The School Based Interventiofeam has no time restraints limiting exploration

of alternatives within the general education program. However, it is recommended
thateach of multipleclassroom interention be attempted and documented f

progress for no less than niweeks. When it becomes obvidussed on

performance datthat reasonable intervention strategies have not been effective

and theSchool Based Interventiofream suspects that the studeas a disability,

a referral for special education evaluation or Section 504 eligibility must be

initiated with 5 (five) administrative working days of t8ehool Based
InterventionTeamdés deci si on. This is accompl.
education ase manager to the student in ordeamlitate thereferral for a

special education evaluation.

*Note: The decision to refer for evaluation should notrizee without the

parent 6s presence to provide the requir

Assessment Determinan

Refer to Appendix LEligibility Assessment Guidelings determine what
assessments should be done for both initial and triennial reevaluations.

*Note: Related services, including OT and PTARE NOT part of an eligibility
process. If the need for ay related service is suspected, permission to have
assessment done to determine the need for the related service(s) should take
place in the IEP meeting Notice of Assessment to Central Office should be
sent to the Director of Special Education immediatelgo the assessment
referral can be given to the appropriate related service personneReview of
the assessment results takes place in an IEP meeting as well.
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However, a&School Based Interventiofeam may refer a student for a special
education evaluatoprior to implementing strategies, provided it has consulted
and involved the Director of Special Education and also sent a compleies
Notice to Central Office Assessment Service f¢gAppendix E The 65day
timeline begins once a referral has bewde however, a referral cannot be
made without parent involvement and signed consent to evaluate

This problemsolving process does not preclude Sulool Based Intervention
Team from making a referral for evaluation for a Special Education prior to
implementing strategies. However, such an action should be considered an
exception to establish procedurdsis required that thé&chool Based
InterventionTeam chairperson contact the Director of Special Education for
consultation and that the consuitan be documented prior to a referral for an
evaluation for special education without utilizing gederral interventions as
part of theSBITprocess.

Note: A student receiving special education services as a student with a speech and
language impairmd is a student eligible for all the procedures and protections under IDEA.
The student is not required to go through therpferral intervention proces®/School Based
InterventionTeam meeting in order to broaden the scope of Hegakiation. Plase refer to the
section on reevaluation for students receiving Special Education services.
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SPECIAL EDUCATION ELIGIBILITY

B. 8 VAC 20-81-50 D.4; 8 VAC 2081-80 D.6

Alleghany County Public Schoolse a variety of sources of evidence, including respianse
scientificallybased interventions, to determine the need for a referral for a special education
evaluation and as a part of the evaluation information to determine eligiBllgghany County
Public Schoolshowever, will not delay the evaluationaktudent who is suspected of having a
disability while these interventions are being implemented.

E.8 VAC 20-81-20 #25

Disproportionality:

In the event thaAlleghany County Public Schootsefound to have significant

disproportionality based on raeed ethnicity in the identification and placement of students

with disabilities, it will review and revise its policies, procedures, and practices to ensure
compliance with disproportionality requirements. Such changes will be reported publicly.
AlleghanyCounty Public School i | | respond to the Virginia
reporting requirements for LEAS on local data relative to disproportionality, and as necessary,
corrective measures.

ACPS follows the principles dkesponse to Interventi@Rtl) process as set out in the 2004
Reauthorization of IDEAThe purposés to avoiddisproportionate and/or inappropriate
classfication of students as eligible for special education servideeghany County Public
Schools(ACPS)will be following this malel. Students should first be reviewed by 8&hool
Based InterventidRRtl team in the schoolnterventions and their outcomes will decumnented
prior to referral for the Special Educatidigiility process It is the responsibility of the school
andthe team to determine throughstprocessvhetherto refer the student for$pecial
Education eligibilityevaluation It is also the responsibility of the school to have an identified
remediation model that is utilized to help in providing documentatigamior interventionsA
lack of differentiation during remediation would not provide sufficient evidence to support a
special education placemei@mall group instruction and/or om&-one instruction are settings,
not interventions, and do not alone yide evidence of differentiated instructiorhe Rtl
documentation must reflect that the difficulty the studsperiences isot due to a lack of

appropriate instruction and/or interventions in the regular education program and that the student

displaysa continued lack of progress despite appropriate and varied interventions.

De,

Documentati on must al so provide evidence that

poor attendance or cultural factoré. referral for evaluation shall not be made wihout
parent involvement in the decision. If the parent is not present, then no decision to refer
should be made until the parent can be contacted and written consent for evaluation
obtained.

School Based InterventigRtl Committee/IEP team will utilize ¢hSpecial Education Process
Monitoring form (SeéAppendixA and Special Education website) as a procedural checklist. This

checklist is to be maintained inthefnt of t he st ud €fileif thesstudeptesc i al
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found eligible for Special Edutian serviceor 504 plan if the student is found to be eligible for
a 504 plan

PURPOSE
a. To determine if the student has a disability that requisgseaially designed
instructionandor related services

I. A team of qualified professionals and the paxdrthe child review the
evaluation components and any other available information in order to
determine if a student has a disabling condition that significantly impacts
the studentés educational perfor manc

. COMPOSITION
a. The Eligibility Committee wilinclude the following members:

i. School personnel representingleaf the disciplines providing
assessments. (At least one person on the Committee must have either
assessed or observed the student.)

ii. TheDirectorof Special Educatigrthe School Psychologisir the
Directords trained designee

iii. Parent/Guardian
iv. The student, if appropriate
V. The student dsteaclegul ar educati on
1. If the student does not have a regular education teacher, a regular
classroom teacher qualified to teach a student of that age is
recomnended; or
2. For a student less than school age an individual qualified to teach a
student of that age is recommended,;
vi. At least one person qualified to conduct diagnostic examinations of
children, such as school psychologist, spdanguage pathologist,
teader of specift learning disabilities, or Early Childhood Special
Educatiorteacher.

ELIGIBILITY DETERMINATION
8 VAC 20-81-80

What the regulations require:
A. Following the completion of the administration of the assessments and other evaluation
materials, or after a determination by the scHmaded team that additional data was not
needed, the eligibility team will determine if the child is or continues to be a child with a
di sability and the chil ddedsiorndustbenmadewmman l needs
individual basis.

B. The eligibility team will, at a minimum, meet the team composition of the IEP team. This
team must include personnel representing the disciplines providing the assegbments,
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Director of Sgcial Education or the School Psychologist as the desitressghool principal
or assistant principal, the parent(s); a special education teacher; at least one general education
teacher ofthe child (or someone qualified to teach the child of thatfage ichild does not
have a teacher or if the child is a preschooler); at least one person qualified to conduct
individual diagnostic examination (such as a school psychologist, speech pathologist, or
remedial reading teacher). This team will be qualifeedonduct individual diagnostic
assessments the areas of speech and language, academic achievement, intellectual
development and sociaimotional development, as appropriate, interpret the assessment and
intervention data, applgritical analysis to th data, and develop appropriate educational and
transitional recommendations based on the assessment data. The eligibility team will provide
the parent with procedural safeguards in accordance with the Virginia Regulations, at 8 VAC
20-81-170, including tle notice requirements, when determining eligibility and in ensuring the
confidentiality of records.

vii. If the parent does not attend the eligibility meeting, the team may proceed
with the decision to comply with timelines. Parental consent and
agreemenby signature must be obtained before:

1. A student can be entered for special education service

2. An IEP can be written, which must also be signed before services
can begin for an initial identification.

3. a student can be exited from special education service

C. When interpreting data to determine whether or not a child is a child with a disability and to
determine the childbés educational needs, the
use of information from a variety of sources, inclgdatl of the assessments prescribed by
the schocbased team for the evaluation, aptitude and achievement tests, parent input and

teacher recommendations, as well as i nfor mat
or cultural backgound, and adaptive behavior. The team may also use information obtained
as a result of the childds participation in

(For additional information regardirgjleghany County Public Schodis sporse to
intervention procedures, pleasentact the Director of Special Educatjohhe team will also
consider any evaluation information provided by the parent(s).

D. Prior to determining a c¢hidreviewinfarhatiopi bi | ity
from an observation of the child. The obseryv
environment (including the general education classroom setting), and it must have
documented t he c¢hil dndlisehasiar e the area of dificalty.fTeer ma n c e
observation may have occurred in routine cla
performance before the child was referred for an evaluation. In the alternative, at least one
memberot he el i gi bility team must conduct an ob:

performance in the general education classroom after the child was referred for an evaluation
and parental consent was obtained. (For preschool children, or a studdrdahaad, the
team member shall observe the child in an environment appropriate for a child of that age.)

E. The team will analyze the data against the eligibility criteria. The team will only find a child
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eligible for special education andated services if the child meets the eligibility criteria to
be a child with a disability, and if the team finds that there is documented evidence that as a
result of the childds disability, .Lackof chi |l d
appropriate instruction in the essential components of reading instruction (including
phonemic awareness, phonics, vocabulary development, reading fluency including oral
reading skills, and reading comprehension strategiesjkafaappropriate instruction in
mat h, or a childodos | imited English proficien
factors, the child will not be found eligible.

F. The eligibility team will consider, as part of the evaluatiota tlzat demonstrates that prior
to, or as part of the referral process, the child was provided appropriatguailily,
researchedbased instruction in general education settings, consistent with the requirements of
the No Child Left Behid Act, at 81111(b)(8)(D) and (E), including that the instruction was
delivered by qualified personnel. There must be-Bated documentation that repeated
assessments of achievement at reasonable intervals, reflecting that formal assessment of
student progress during instruction was provided to the child's parents.

G. The team will work toward consensus in reaching its decision. If the team does not reach
consensus and if the decision dotesmenbéer refl e
will be required to submit a written stateme
parental consent will be secured for the initial eligibility determination and any change in
categorical identification.

a. Discussionfsall include:
viii. Virginia Eligibility criteria Worksheetgincluding the need for specially
designed instruction and what specially designed instruction is needed)
ix. The need for special education related services
X. Suggestions for a school plan of action to addrthe learning problems
which were the initial reason for the referral if the student is not eligible.

H. A child, aged two, who was previously served by Part C, must meet the criteria of Part B in
order to be provided special education and rels¢edices. For a child served by Part C after
age two, and whose third birthday occurs during the summer, the IEP team for an eligible
child will determine when the child will begin to receive Part B services, thus transitioning
from Part C tdPart B.

A child will only be provided related services when found eligible for special educAtion.
documented need for a related service does not automatically make a student eligible for

special education servicednce a child is found eligible for spial education, the IEP team

will make decisions abouttleh i | dé6s need for related service
if determined necessarill information presented will be documented and summarized

during the meeting. A summary of deliberasomill include the basis for the determination of
eligibilityandawr i t t en st atement from any member who
conclusion. The summaray include other recommendations, will be maintained in the
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chil dés schol as torwarded te tbeolEPdeam, ancludiingwhe parentb e
following the eligibility determination.

I. The Eligibility Committee chairperson shall complete the special
Education Eligibility Committee Minutes (if the child is found eligible or
remains eligible in omor more areas) or the Eligibility Denial if the
student is not found eligible. A draft document may be created prior to the
meeting for the purpose of obtaining committee signatures and making
notes during the meeting. The identified disability (disabd) can be
filled in once that decision is made. A copy of the final document shall be
forwarded to the parent upon completion.

ii. The Director of Special Education should be notified of the decision and
date and Eligibility documents should be finalizeithvm 5 calendar days.

iii. The parent is provided a copy of the eligibility minutes/denial, copies of
evaluation reports (if not already receiveel)gibility criteria worksheets
and other forms as appropriate.

iv. If the team determines that the results of sssents are inconclusive, and
cannot make an eligibility decision without more assessment being
completed, then the decision at this meeting shall be that the student is
ineligible. The parentodés consent to
obtained.Then, the team can meet again to reconsider the decision
including the additional assessment information.

v. An eligibility meeting shall be held within the 65 day compliance timeline
for all initial evaluations with no exceptions. If the parent is unable to
attend a meeting within the timeline, the team shall meet and document
the decision made by the team. Another meeting shall be held when the
parent can attend to review the findings and make changes as necessary.

vi. If inclement weather or other extenuatrigcumstances delay an
eligibility process, the case manager should contact the Director of Special
Education for instructiong he eligibility decision meeting must take
place within the 65 day timeline and prior to the triennial review date
(when applichle) regardless of extenuating circumstance or inclement
weather.

vi. Assessment protocols (i.e., test for
special education file. They may be stored in a separate file in a locked
cabinet for future reference, or theyayrbe shredded after the eligibility
determination is made.

J. For a child found not eligible, information relevant to instruction will be provided to the
childdés teachers or any appropriate committ ec
with8 VAC 2081170, will be given to the parent(s) i
the decision through the due process hearing procedures. If the child is papgatat/in a
private school withirAlleghany County Public Schoolsut the parent resides in a different
locality, parent consent will be secured before sharing the information with another local
educational agency.
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K. The eligibility team must provide the parent at no cost a copy of all of the documentation
regarding the eligibility determination. This documentation must include a statement of:
1. Whether the child has a specific disabiliigligibility minutes/denial)
2. The basis for making the determination including an assurance that the eligibility
determiration was made in accordance with the Virginia Regulations regarding
determining eligibility and educational neéBisability Criteria worksheets)
3. The relevant behavior, if any, noted during the observation of the child and the
relationship of that behami to the child's academic functionir(@bservation Report)
4. The educationally relevant medical findings, if afiedical documentation obtained by
the Division)
5.1 f the child participated in the divisionbo
the instructional strategies used and the studentered data collected during that
process. This document must also include:
@l nformation regarding the school di vi si
Virginia Department of Education’s policies regjag the amount and nature of
student performance data that would be collected and the general education
services that would be provided;
(b) The strategies that were used to increase the child's rate of learning; and
(c) The parent's right to request an evalrat(SBIT Data)
(For additional i nformation regarding the
procedures, pleas®mntact the Director of Special Educatipn
6. If a child is determined eligible as a child with a specific learning disability, dodumen
that the eligibility teamds determinati on
VAC 20-81-80 T. 2.
In the case of Initial Evaluation:
7. If the student is found eligible for special education services, tieetingshall
complete Indicator 9 andindicator 10 data sheetfr the eligibility and place copies
t he st udent 6 3he@remaredisability ideRtifiddor Inigal eligibility and
newly identified disabilities for reevaluatiorshall be reported for Indicator 9 & 10
purposes.
8. If the student is found eligible, an entrance repéppendix ¢ must be sent to the
Administrative Assistant for the officef Special Education, within 5 calendar days. Use
the 10 digit state testing identifier number as the student identifier number.

L. Within 30 calendadays of an initial determination of eligibility, an IEP must be developed for
thechild in accordance with the requirements in the Virginia Regulations, at 8 VAT-20
110. Following a reevaluation, unless there is a change intheachd s el i gi bi |l ity f
education and related services or a change i
parent requests a meeting to review and revi
convene.
In the case of aReevaluation
1 The triennial reevaluatioshouldbegin at least 65 days prior to the 3 year
anniversary of the initial (orrpvious) eligibility. Reevaluations MUST be
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completed and decisions meetings held NO later than the 3 year
anniversary date of thaitial (or previous) eligibility.
Notification (whether present or not) of the reevaluation results using the
PWN form must be done.
If the student is found ineligible for any and all special education services,
the Eligibility Denial should be completeddsigned by the parent.
Parental consent is required prior to dismissal of the student from special
education services.
If the student is found ineligible, an exit repdkppendix D must be sent
to theAdministrative Assistant for the officef SpecialEducation, within
5 calendar days. Use the 10 digit state testing identifier number as the
student identifier number.

FREE APPROPRIATE PUBLIC EDUCATION
8 VAC 20-81-100

FAPEmust be provided to children who need special education and related sewgces,they
have not failed or been retained in a course or grade, and even if they have received a GED.

Eligibility Summary

Parental consent must be obtained prior to the termination or change of any or all special

education service®rior Written Notce, PWN) must be completed and sent to the
parents. When the school system is in disagreement with the parent about initiating
a change or refusing to initiate a change in one or more of the following categories:
Identification, Evaluation, Educatiohplacement, or the provision of a free and
appropriate public educatioRAPE) of the student, the PWN must include the reasons
for disagreement. Consultation with tbeectorof Special Education is strongly
recommended prior to the involvement iistprocess.

PROCEDURAL SAFEGUARDS
Parentgnustbe given a copy of the Procedural Safeguards on six occasions:

CouhswNE

This must

At least once per calendar year (at the Annual Review meeting)
Upon initial referral for evaluation (at Child Study meeting)
Upon parent requegdr evaluation
Upon initiation of due process hearing (or State complaint)
Upon request by the parent
Upon transfer of rights at Age of Majority

e documented in the studentds Category

*This must also be given in connection with didicigry incidents that constitute a change of
placement (Removal in excess of 10 days for the school year).
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ELIGIBILITY TIMELINES

1.

The Directorof Special Education shall be notified withic&lendadays

when a referralor eligibility evaluation is reommended bthe School Based
InterventioriRtl teamby using theACPS Notice to Central Office Assessment
Servicedorm. This shall be done for ALL initial eligibilities, including Early
Childhood Special Education and Speech/Language referrals.

A Schod Based InterventiaiiRtl meeting shall be scheduled to occur within
10 calendadays of the receipt of the referral by the Team chair.

A Noticeto Central Office Assessment Servi¢dppendixE) must be sent to
theDirectorof SpecialEducation(for initial and for reevaluation)yithin 5
business days of signed consent to evaluate.

All needed assessments and reports shbaldomplete@nd delivered to the
case managevithin 45businesslays of thgrocess begin date.

The IEP must be written or revised aadIEP meeting held within 30
calendar days of the eligibility decision, regardless of the date on which a
parent signs the eligibility decision

The case manager shall inform the parent/guardian at least two days prior to
the date the eligibility meetinis scheduled that he/she may obtain copies of
the assessmen{®ecommended to include this in the invitation.)

. All Eligibility Determination meetingmust be held within 65 business days

of the date of the decision to refer for evaluaao prior to lhe triennial
anniversary date with no exceptidn eligibility meeting shall be held within

in the 65 day compliance timeline with no exceptions. If the parent is unable

to attend a meeting within the timeline, the team shall meet and document the
decision made by the team. Another meeting shall be held when the parent can
attend to review the findings and make changes as necessary.

State Performance Plan requirements effective July 1, 2015 include Results
Driven Accountability. Requirements that must bet mclude the required
percentage of special education students testing in reading and math, the
required percentage of students passing assessment in reading and math, and
the required percentage of special education students graduating with a
standard padvanced standard diploma. Target percentages are based on
Federal requirements.

Parents must be notified and notification documentation (copy of letter or
documentation of phone contact) of the availability of assessment reports and
where they may acse themat least2 days prior to the Eligibility

Determination meeting. If the parents elect not to look at the reports prior to
the Eligibility Determination meeting, copies must be made given to them at
that meeting or in the meeting in which the EligiipiDetermination is

discussed with the parents.

10. Eligibility signature page must lszannedo VA IEP.
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Pre-Special EducationEligibility Evaluation Checklist

1. Plan to conduct necessary research and obtain parent consent for reevisuation
time to dlow the full 65 day timeline for the process to be completed. (Cottitact
Director of Special Education or the School Psycholdgisassistance with conducting
the necessary research that precedes the eligibility process.)

2. Revi ew ttBligibiliyy dacisiansandpsychpleggals to determine if

the student met the appropriate criteria when the last evaluation was done for the
eligibility decision that was made.

3. If the existing documentation is missing elements required under @ligdnlity
criteria, plan to request the assessment(s) that will supply the missing information.
4. Consult the Eligibility Assessment Guidelines in the Special Education Procedures

Manual to see what assessments are recommended for a particulditydi€abmedical
is no longer required. If medical information is needed, get the parent to sign a two way
release of information for the division to communicate with the medical provider. This
does not go on the component selection document or on thee MbtAssessment.)

5. Consult with the Director of Special Education or the School Psychologist to
confirm the needed assessments.

6. I n t he st udwAnEP Gaectehke commpoments thatwillbeé a b i n
discussed with the parent.

7. Acquie parent written permission to evaluate and signature on component
selection document. (This can be done at a formally scheduled meeting, or if the parent is
in agreement, this can be done with an informal consensus of team members, but all team

members g required to sign the component selection document.)

8. Scanparent signature from permission to evaluate and team signature page (only)
form component selection documenia IEP.
9. Complete a Notice to Central Office Assessment Serviceseaddt to the

Director of Special Education. (This is required for record keeping purposes for ALL
evaluations being conducted, whether Special Services must complete assessments or
not.)

10. Using the 55 day compliance spreadsheet from the front pagé =P, schedule
time to complete the educational and obswgportions of the evaluation within the 55
day timeline.
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ELIGIBILITY MEETING CHECKLIST

1 Once reports from all screenings are received, schedule the eligibility meetingitimmethe
timeline deadline@ndthelocation with a building administrator, the participating evaluators,
and the parent.

1 Send an invitation to the parent two weeks prior to the meeting date informing them that they

may obtain copies of the evaluation reports asttieol for their review 2 days prior to the

eligibility meeting. Confirm the date by phone with the parent when possible.

One week prior to the meeting, send the parent another copy of the meeting invitation.

Within 3 days of the meeting, contact the paterconfirm their attendance at the meeting.

Document all contacts.

The day of the meeting:

o Have the studentodos file with the evaluat.i
Ask the parent/guardian if he/she has any data that needs to be considered in tige meetin
Obtain parent consent for the excusighny committee members who are unable to attend
and have provided their input.

o DO NOT PROCEED WITHOUT AN ADMINISTRATOR OR A DESIGNEE
APPOINTED BY THE ADMINISTRATORAND THE DIRECTOR OF SPECIAL
EDUCATION OR THE DESGNEE FOR THE DIRECTOR.

1 Ask the parent at the beginning of the meeting if they have any additional information they

would like considered in the meetiridocument response and parent given reports in PWN.

Give the parent a copy of the Procedural Safeguardb eligibility meetings

Ask each evaluator in turn to present their results. Give the parent opportunity to ask

questions as you go.

1 Usethe laminated VADisability Categories to be considered at Eligibilgigeetto consider
all possible categorieend eliminate all possible.

1 Determine thédisability Worksheets to be completed to document eligibility/ineligibility
(SeeAPPENDIX M) If the Directorof Special Education is not present at the meeting and
there is a question about eligibility, contawot Directorof Special Education concerning the
decision*Note: A student cannot be found eligible if there is not data to satisfy each
requirement of the criteria. Each section of the criteria must be addressed with appropriate
verbiage.

9 List data (do nbjust check) for each disability worksheet to address 1) the presence of an
impairment, 2) the adverse impact on educational performance, and 3) the kind of specially
designed instruction required. Absent these 3 pieces of data, a finding of ineligdtlbemu
returned.

1 Oncea determination is madeh e p sighaunetindbagreement with the decision must be
obtained before an IEP can be writtdha draft IEP has been prepared prior to the meeting,
give the parent a copy and proceed with the IEP ngeatimediately following the
eligibility determination for eligible decisions.)

1 Complete Indicator 9 and 10 for initial eligibilities and new disability identifications. File
criteria worksheets with eligibility minutes/denial, criteria worksheets andssseas
reports.

1 Inform the parent that within 30 calendar days of the eligibility decision, an IEP will be
developed outlining the services that will be provided, that they will have input into the
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development of the IEP, and that another meeting willdbe to obtain consensus on the
services and permission to implement the IEP.
o If the student is not found eligible for services, explain wagc6rding to the
disability worksheet criterjgand document on the PWN.
1 If there are dissenting opinions, recané hame of those dissenting and invite them to
provide a one page handout outlining their opinion to attach to the eligibility document.
1 After the meeting:
o Complete the PWN as a written record of what transpired at the meeting and mail a
copy to the paremwithin one week from the time of the meeting.
o File a copy in the studentds special educ
o File the completed Eligibilityninutes/deniavi t h eval uati on reports
special education file

a.Disability CriteriaWorksheets should besed for both initial and triennial
evaluations (reevaluations.)

I. A copy of the worksheet(s) and dmaentation should be sent to
the Director of Special Educatidar initials and new disability
identifications for reevaluationtdicator 10 is completefdr the
primary disability onlyfor initials. The originals should be filed in
the studentés Category 2 file.

ii. The worksheet(s) and documentatoostb e f i Il ed i n t he
Category 2 file with the eligibility minutes for trienniads other
reevaluamns.
o Notify the Administrative Assistant to the office of Special EducatiofPtawerSchool
eligibility changes.

An eligibility meeting MUST occur, no exceptions, within the 65 day timeline. If a parent
cannot be available for a meeting within the timehe, the Eligibility/IEP team shall meet and
document an eligibility meeting. A meeting may then be scheduled with the parent at a later
date outside the timeline if (and only if) a meeting has been held within the timeline.

If at the initial eligibility meeting the committee decides that more evidence is needed, an eligibility
decision must be made within the timeline. The student should be found ineligible if insufficient
information is available to arrive at a decision of eligible for services. Thedeantd then

document througACPS Notice to Central Office Assessment Ser¢igsendix E)the request for
additional information and continue to conclude the evidence gathering and decision review as soon
as possible. The notification form should iratie that additional information is being requested for

an eligibility decision so that the Director of Special Education and Special Services personnel will
be aware of the need to expedite the conclusion of the prédéste. The committee chair/case
marager may also contact the Director of Special Education to reqBeseatal Consent for

Timeline Extensioform prior to the eligibility meetingif inclement weather or other extenuating
circumstances have delayed ttmnpletion of the assessments.

If there is enough evidence to find the student eligible under one or more categories, but other
disabilities are suspected, then the student shall be found eligible at that time for those services for
which there is sufficient evidence and documentation.téam shall then document throu§&PS
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Notice to Central Office Assessment Servinegequest for additional information and continue to
conclude the evidence gathering and decision review as soon as possible. The notification form
should indicate thatdalitional information is being requested for an eligibility decision so that the
Director of Special Education and Special Services personnel will be aware of the need to expedite
the conclusion of the process. When these assessments are completethiléy edigew shall be
held to consider additional evidence of other possible disabilities based on the new information. This
decision shall be documentedViA IEP using theeligibility minutesd o c ument wi t h Aot he
the reason for eligibility meetg if the student is found eligible for additional services, or using the
eligibility denialdocument if the student is found ineligible for additional services.

The same procedures shall be followed when a student is referred for evaluation of additional
disabilities not directly connected to an initial eligibility process. (For example, if a student who has
been receiving Speech/language services for some time is referred for additional eligibilities prior to
the triennial review date.)

PARENT DISSENT WITH ELIGIBILITY DETERMINATION

l. Initial Eligibility ParentalDissent

a. If the parent does not agree withratial eligibility determinatiothe IEP team
must still develop and propose an initial IEP. If the parent subsequently consents to
the implementatioof the IEP, agreement with the eligibility determination is
implied. However, it is still advisable to again ask the parent to sign in agreement
with the eligibility determination once the IEP consent to implement services has
been signed.

Il. ReevaluationParental Dissent

a.lf the parent does not agree with a ree
education services, a Stay Put IEP is then in effect. Goals in the Stay Put IEP may be
changed as appropriate, but the services in the Stay Put iidPearianged.
Consult with the Director of Special Education for instructions on continuing to
pursue a resolution and agreement with the parent.

b. If the parent does not agree with a reevaluation finding that constitutes a change to
t he st udtydntficatiod, thendhe IEP teamust develop an IEP
reflecting the new identification. If the parent consents to the implementation of the
IEP with the new disability identification, the agreement with the eligibility
determination is implied. Howewmeérs still advisable to again ask the parent to sign
in agreement with the eligibility determination once the IEP consent to implement
services has been signed. If the parent does not sign the IEP with the new
disability/services, then a stay put IE€R ieffect until the disagreement is resolved.
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EARLY CHILDHOOD SPECIAL EDUCATION (ECSE) ELIGIBILITY
(Ages: 2 by September 30 or 6 before the beginning of the next school year)

Alleghany County Public Schoolsesthe classification of developmiah delay for the detection
of students with disabilities for IDEA eligibilityrhe developmental delay (DD) classification
means a disability affecting a child ages two by September 30 through six inclusive.

1.If Part C or a parent requests a scregnarequest for screening is not considered a
referral for evaluation. A request for screening does not start tdaysémeline.The
Director of Special Education shall be contacted to arrange a screening.
Speech/language personnel shall complete lisitienings and report
recommendations to the Director of Special Education.
a. If Part C makes the referral to Part B, then a Part C representative should also
be included in the IEP meeting if the child is found eligible for services.
2. A school divisioncan propose that the team screen, observeven provide
i nterventions and coll ect data with regar
interventions, prior to a referral for a special education evaluation. If the family agrees
to this and consents as Buthen this action is appropriate.
a. The team for transition meetings, EC&Em intervention meetings, and
ECSE referrals must include:
3. Inthe case of a part C referral, a request for a full evaluation does not require multiple
assessment componeritss a request for a diagnostic evaluation to determine
eligibility for services under Part B rather than a screening. A review of existing
information from the latest IFSP and other Part C sources could be used. ACPS has
the right to reevaluate in anygn area should they choose to do so for evaluation
purposesExisting information to be considered should be from within the past
calendar year. Otherwise, information should be upd&idil eligibility for
services from the divisiomustmeet bothhe 65 day initial eligibility timelinend
the 90 day referral from Part C timeline.
4. In the case of a referral not made by Part C, once parental consent has beed,obta
the child will be assessadth an early childhood developmental assessment
instrumant to determine if the child has a 25 % delay, or delays in multiple areas that
would affect the childbés devel opment. Ot h
parent input, information provided by the parent (such as medical records or other
agency asessments), or observation (including speech/language assessment and other
related services.)
5. Attendees at an ECSE eligibilitiZP meeting shall include:
a. The referring source, as appropriate (except if inclusion of referring source
would breach the confiddiality of the child)
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The principal or designgdhe LEA representative must be knowledgeable

about the services available in the local school division)

At least one teachérand ECSE teacher, a speech therapist or other related

service provider)
At leag one specialist
The parent/guardian

parent approval,raindividual transition planning conference between the

chil dés third birt hdaigeligible for darty chidhdoe

special education services under Part B. If the family wishes the child to transition to

on

Part B at the start of the school year in which the child turns 2 by Septentiver 30

then the transition planning conference must be &eleast 90 days before the
start of the school year.The transition process must be started at least 90 days

before the start of the school year in orderaige eligible children (2 by 9/3®) be
ready to start school on the first day of school, eitre child will not yet be two
years old on that first day of school or not yet two when referred. ACPS policy, in

accordance with state regulations, will only begin services for 2 year olds at the

beginning of the school yeaihenthese conditions armaet.

a. An eligibility meeting shall be held within the @f&aytimeline for compliance

without exception.

An eligibility decision meeting SHAL be held within the timeline, n@xceptions.

Please see p. 17 for detailed explanation of procedures.

7. For age ebljible two year olds (2 bgeptember 30an IEP must be completed before the
beginning of school and before the child can begin receiving services.

8. For children who will turn 3 in the school year, the IEP must be completed by the time of

t he

9. Actions by the eligibility/IEP team shall be documented in writing and shall include

c h i lrtdayswhen kervices mdy begin.

information upon which a decision is based.
10.An IEP meeting may be held in May for an IEP that is scheduled to be implemented at

the begiming of the school year. The annual review date for such an IEP would still be in

May. Services would be listed as beginning at the opening of school for the following
school year unless the child will receive services sooner.

TIME 1/ TIME 2

Per VDOE:

Time li s t h dirstcehtiy intd BCSE serviced.the child was served for
speech/language only and then entered the ECSE reverse inclusion program, the
speech/language entry date is the Time 1.

Time 2is when the child exitearly childhoodspecial education serves, , when the
child who is less than 6 years old moves from the ECSE class to a more inclusive setting,
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or at the end of the school year in which a chileths 6 years old still receivingECSE
services in the Division.

*|f a child leaves the Division and is known to be continuing services in Virginia,
no Time 2 should be done. If you do not know if the child is continuing to receive
services in Virginia or you know that the child has left Virginia, then a Time 2 should be
done.
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INDIVIDUALIZED EDUCATION PROGRAM
8 VAC 20-81-110

A. Alleghany County Public Schools must obtain the written consent of the parent or adult
student to invite a representative of any participating agency that is likely to be responsible
for providing or @ying for secondary transition services.

B. The | EP team must consi dertermdbjectved)i | débs ne
regardl ess of whether or not the child is p
Program. The teammust consider whether the child requires benchmarks ort&hort
objectivesinordertoreceillAPE T he teamdés consideration mu:¢

ALTERNATE ASSESSMENTS

1. The IEP team decides based on state criteriad t he st udeacterStes di sabi
for which (if any) alternate assessments a student meets the criteria.

2. It is a state requirement that a student on VAAP assessment must be working on the
enrolled grade level. Please note this is a change from past procedure under which a
student could work on their functional leveASOLs must be tracked on the tracking
spreadsheet ar@hnnot be repeated.

a. A VAAP criteria worksheemust be completed annually and turned in to the
Director of Special Education for all students completing VAARs&E®ent. This
documenimustinclude name and date of assessment given and assessment scores
for the appropriate sectioA.detailed narrative describing the individual

studentdés | eaner characteristics that p
assaesment MUSAAT be completed and included in the VAAP collection of
evidence. A copy should be scanned into

Students with an 1Q score less than 2 standard deviations below the mean should
not be considered for VAAP assessthindividual learner characteristics that are
specified and prevent a student from being able to participate in SOL assessment.
Only students with an identification of MD, ID, Autism, or Traumatic Brain
Injury should be considered for VAAP assessment.
3. High school students may take the Business Writing test as a substitute for the writing
SOL. Students may take the Work Keys Reading for Information test as a substitute for
the Reading SOL.

C. At age 14, the IEP must include amygpropriate measurable pagcondary goals based upon
ageappropriate transition assessments relate to training, education, employment, and where
appropriate, independent living skills. The transition service must be based on the individual
chil dés needs, takindgsi stoeagebhbsnt prleé er ence

D. At age 16 (or younger if determined appropriate by the IEP team): In addition to the above
referenced requirements for-Yéar old students, the IEP must include:
i. a statement if appropriate, of irdgency responsibilities or any linkages.
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ii. Indicator 13 checklismust be completed at the IEP meeting for each student and sent

to the Director of Special Educatianthin 5 business days of the annual IEP meetingny

Indicator 13 answers indicatea procedural problem, another meeting must be held and/or

an addendum must be done to correct the procedural issu€he checklist should not be

turned in until all procedures are properly completed.

E. Atleast one year before a student reachesthe agagfor i t y, the student 6s

a statement that the student has been infoabedt the transfer of rights and the parent must

also be informed about the transfer of rightse IEP document must be signed by a school

official in this section.

F. The IEP must contain transition goals for education, training and employment (independent

living is optional) to be accomplished after graduation. The IEP must contain an
embedded transition goal that the student should achieve during the sclno®hgel&P
must also contain information about and fr
and the course of study to meet the students transition goals.

G. With the exception of a studeiot whom the IEP team has determined VAAP assessment is
appropriate, the studentods diploma type shoul
consideration of a lesser diploma type becomes appropriate at the point of graduation (last
semester, senior year.)

l. RESPONSIBIILTY

ACPSshallenaire that at the beginning of each school year, an IEP will be in effect for each

student eligible for special education services within its jurisdiction. ACPS shall ensure that

an IEP is developed and implemented for each student with a disabilityunsthgtion,

including such students placed in private schools or state facilities. It will also ensure that an
IEP will be in effect before special education and related services are provided to a student.
The responsibility shall be managed by the irdlrail case manager.

I. ACCOUNTABILITY
a. An IEP must:
1. Be in effect for each student eligible for special edooatervices within
its jurisdiction at the beginning of each school year.
2. Be in effect before special education and related services are proviaed to
student
All IEPs must have a minimum of 10 minutes services per 6 week grading pé&mmdh
student who has an IEP with 2% or less services on an |IEP, services must be evaluated in
the annual review process to determine the students level of succdsshig level of
services. If the student has been successful with 2% or less services, the student shall be
reevaluated for possible exit from special education services If the student has not been
successful in both classroom and SOL assessments, thet df\services shall be evaluated
and increased based on the studentdés needs a
be working on an adanced studiesstandard, or modified standard diploma, failure to
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pass an SOL test (including not taking thestg shall be considered evidence of insufficient
services. Services in the |1 EP shStddéntstwvitn 1 ncr €
02 % services should be pursuing a Standard Diploma.

3. Be developed within 30 calendar days of a determinatianthe student
needs special education and related services, and to be implemented as
soon as possible following the IEP meetings.

a. An addendum MUST be done when a new disability is identified
in a reevaluation process. This IEP must at a minimum addhess t
new disability identification, weaknesses, goals and services for
the new disability.

b. ACPS shall initiate and conduct meeting
IEP and, where appropriate, revise its provisions. A meeting must be held for this
purpose at least once a calendar year.

*Based on federal requirements all IEPs cannot be written at the end of a school year

for the next school year. Annual review dates are generally expected to correlate with

eligibility dates.

1. A minimum of three contacthould be madand documentetb invite a
parent to a meeting. One or two documentedtiatace or phone contacts
and one or two written notices including the date, time, location,
participants (by job title, not name) and purpose of the meeting. If the
parent is not accessible by phone, then three written notices should be
sent. (In this circumstance one notice may be sent home with the student.)

2. Copies of the IEP notice must be sent to the Ljgaticipating staff
membersputside agency personnel iredt by the schopknd the student
who will be 16 or older during the IEP year

a. Participants that the parent chooses to bring should not be listed on
the invitation, but do sign the IEP as having attended. Listing a
participant on the invitation indicatdsat the school is responsible
for inviting them.

b. Parent/guardian (or age of majority student) written consent MUST
be obtained prior to inviting outside agency personnel to the IEP
meeting.

3. If no parent/guardian/surrogate can attend, then ACPS shalthese o
methods to ensure parent participation, including individual or conference
telephone calls.

4. A meeting may be conducted without t
ACPS representative has been able to convince them to attend. A record of
attempts mugbe maintained including:

a. Details of telephone calls made or attempted and the results of
those calls

b. Copies of correspondence / notice sent to the parents and any
responses
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c. Detailed records of wvisits made t
employment and theesults of those visits.
d. A parent may participate via phone conference call if they cannot
physically attend.
If the parent/guardian does not attend, the case manager shall take
whatever action necessary to enghia the parent understands the
proceedings of the meeting, including arranging for an interpreter (if
necessary for parents who are deaf or whose native language is other than
English.) The parentos signERture mus
can become a legally compliant IEP.
c. ACPS must provide special education and related services to a student with a
disability in accordance with the IEP.
d. The IEP Team is responsible for determining the placement as to the provision of
special educain and related services on the continuum of services (i.e. self
contained, resource, regular classroom, etc.). The IEP Team does not have the
authority to determine the site/place/location of services. ACPS is responsible for
the specific site/place/lodan of all special education services, such as a specific
classroom or specific school. In addition, the IEP Team does not have the
authority to determine methodology. Choices of educational methodology, such
as instructional techniques and personnel, nenvéhin the discretion of ACPS,
provided that the methods chosen offer the stude®RE
1. The case manager is to maintAiccess Loopt t he front of ea
Special EducationFild&hi s | og shoul d be signed e
file is access to document appropriate consideration of student history.
e. Related Services are available to all eligible children with disabilities and
1. Are based on educational goal(s) shared by the team and developed with
parent and (when appropriate) student input.
2. Are considered and discussed using language that is readily understood by
all team members, with minimal use of professional jargon.
3. Are educationally relevant so that services are directly related to the

studentés | EP (I ndivi d/oratherzed Educat
documented educational curriculum (e.g., accessing the general education
curriculum.)

4. Are educationally necessary, meaning that the absence of a service would
interfere with the student having access to an appropriate education or
participation n their educational program.

5. Are selected using sound judgment by considering natural supports and
only employing specialistséd supports

6. Are developed with the input of the student, when appropriate, to
encourage sefidvocacy, seltletermiration and relevance of services.

7. Are reflective of the interrelationships among the disciplines represented
on the studentds team in order to av
contradictions among service providers.
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8. Devel oped as p auocationalfprogramde.gs annud goals, 6 s e
curriculum content, general supports) &auidicationaplacement have
been determined to ensure educational relevance and necessity.

9. Are reflective of a decisiemaking process which leads to consensus
decision by théEP team members (a decision with which the team
members are satisfied and that provides an appropriate educational
opportunity for the student).

10. And are documented specifically to include:

a. type (e.g., physical therapy),

b. relationship to the educationalggram (e.g., pertains to specific
IEP goals),

c. mode of service (e.g., resource, inclusion, consultation, direct,
indirect, etc.)

d. frequency and duration of service;

e. placement of service provision (i.e. therapy room, regular
classroom, etc.);

f. initiation / imdementation of services;

g. identification of the role of the individual professional responsible
for implementation and evaluation of progress (i.e. occupational
therapist, physical therapist, etc.)

h. Specific goals written by or with the input of the relasedvice
provider(s).

11. The division members of the IEP team are responsible for ensuring that:

[ Di scussion included the chil dodos a
performance are commensurate, and whether or not it is realistic to
expect the child to peorm on grade level.

ii. Implementing all material portions of the IEP as written (i.e.,
accommodations, goals, objectives and services/related services.)
Failure to do so is a violation ofFAPE.

12. Ensuring that goals/objectives are for specially desigm&tduiction and
not general education expectatemd that goals/objectives are specific
and easily measurable.

13. Ensuring that goals/objectives change from one IEP year to the next.

14. Behavior problems are addressed in the IEP. (A behavior intervention plan
is typically listed as an accommodation. The plan itself is a separate
document from the IEP.

15. Reasons for changes in placement and services are documented.

16. A prior written notice documents all meetings, team decisions, and IEP
changes.

17. Speech language s&&s may be offered as a related service if the student
does not meet state speech language eligibility criteria, but the IEP team
has determined the services are necessary for the student to be successful
in the area for which he/she does meet eligibdiiteria.
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1. PARTICIPANTS IN THE MEETING
1. ACPS shall ensure that each meeting includes participants as follows:

a. A representative of ACPS, a Local Educational Administrator
(LEA) or Designee, who is qualified:

I.  To provide or supervise the provision of spbgidesigned
instruction to meet the unique needs of students with
disabilities

ii. Is knowledgeable about the general curriculum

iii. 1s knowledgeable about the availability of resources of the
local educational agency and has the authority to commit
county funds.

b. At least one Regular education teacher of the student if the student
is or may be participating in the regular education environment
(i.e. art, exploratory classes, P.E., content subject areas)

c. A special education teacher who can interpret the instration
implications of evaluation assessments. This member may be a
member of the team serving in another capacity other than parent
or student.

d One or both of the studentdos pare

I.  ACPS shall take steps to ensure that the parent(s),
guardian(s), osurrogate parent, and agency assigned legal
custody of the student with a disability (if applicable) are
present at each IEP meeting and are afforded the
opportunity to participate in IEP Addendum meetings as
necessary

e. The student if the student is 16adder in the IEP year, or
otherwise wishes to participate in the meeting

i. If the student who is 16 or older in the IEP year chooses not
to attend the | EP meeting, the
development MUST be document.

f. Other individuals, at the disgtion of the parents or ACPS.

I. Agencies involved in transition activities should be invited
to transition meetings.

g. For a student with a disability who has been evaluated for the first
time, ACPS shall ensure that a member of the evaluation team who
is knowledgeable about the evaluation procedures used with the
student and is familiar with the results of the evaluation,
participates in the meeting.

2. Special Exceptions for Participants at IEP Team Meetings
a. Do not conduct an IEP meeting without the presemeittoer an
administrator or administrative designee. Reschedule the meeting
when an administrator can attend.

44

Alleghany Countiywblic Schools Revised 06/@ 2019

PO Box 140
100 Central Circle
Low Moor, VA 24457



ACPS

Special Education Procedures Manual
.8 VAC 20-81-110 D
Alleghany County Public Schoofgermit required members of the IEP team to be excused from
attending the IEP team meeting,whole or in part, when the meeting involves a modification to
or discussion of the memberd6s area of the cur
Alleghany County Public Schoot®nsent in writing to the excusal, and if prior to the meeting,
themember provides the parent and the IEP team written input into the development of the
c hi | d Bath thie gaRent and the LEA must sign the excusal.

IV.  SIGNATURE PAGES
a. When the IEP meeting is held and the IEP is finalized, the completed signature
page(s) ér anVA IEP generated document shoulddmannedo VA IEP. If a
paper (handvritten document on paper forms) is used, the entire completed
document should be createdVAIEPand partici pants6é and s
scannedfter the document is finalize@ihe document iWVA IEP must also be
finalized within 5 days of the date the IEP meeting was held.

V. IEP ADDENDUM
.8 VAC 20-81-110 B.9

After a childbés annual | EP t eam Aheghanty Courgy f or t
Public Schoolsnayagree o devel op a written amendment t o &
| EP meeting. I f changes ar e AllaghayQoentyRublchi | dods
Schoolsmust ensure that the childdés | EP team i s i
upon request, is provided a revised copy of t

This process is not a substitute for the required annual IEP meeting.

VI. PARENT REFUSAL TO SIGN AN IEP

a. If the parents do not agree with the proposed IEP, thisidlb@ documented on
the IEP.

b. The PWN should indicate the disagreement and the reason for the disagreement.

c. When agreement to an IEP is unable to be reached in meeting, another meeting
must be scheduled to resolve the disagreement. Consultation witireélatoDof
Special Education istrongly recommendedprior to conducting a meeting to
resolve a disagreement.

d. Stay Put IEP (last IEP to which the parent gave consent to implement) remains in
place until the consent to implement the new IEP is obtained.

1. If a Stay Put IEP is in place, attempts to resolve the disagreement and
finalize an agreed upon IEP through an IEP meeting or other means should
be documented at least quarterly until an agreement is reached and consent
for the new IEP is obtained.

e. A parentmay sign consent to implement and make a written statement of services
or parts of the IEP refused. Refused (in writing) sections cannot be implemented.

VIl.  PROGRESS REPORTS
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a. A progress report wild.l be written and g
toward meeting IEP goals/objectives, at a minimum, to correspond with the
regular education reporting peds (every nineweeks)
b. Progress reports must include data specific to the goals/objeatideshav
progress toward the go&lass grades may proviegidence of whether a student
is successful in the curriculum, but do not provide documentation of progress
toward IEP goals.
c. If the progress report MA IEP is not used, the progress report must include
statements regarding goals/objectives being wodketb date andataon the
student 6s achievement using methods, ou
the studentodos progress toward the annua
d. If no progress is reported on a goal/objective that a student is working on for two
grading period®r more, an IEP meeting should be held to discuss an appropriate
addendunand the goal MUST be changed

VIIl. OTHER FUNCTIONS OF THE IEP TEAM

a. The IEP team facilitates the special education evaluation process by determining
needed data for reevaluations for@pkeducation and related services. In
addition, the IEP Team determines the initial eligibility and continued eligibility
for students.

b. The IEP Team assists the school division by being a vehicle for processing
necessary paperwork for the school baseditéad program.

c. If any student is being considered for a change ety of servicewithin the
same school and area of disability, the IEP team must review the case and a
consensus must be reached. The agreed upon change shall be documented on an
IEP aldendum that is signed by the parent/guardian.

d. The IEP Team can add agreed upon Related Services to the IEP if the student has
been recommended for such services by the service provider as a result of
assessment.

e. The IEP Team can dismiss Related Serviceefm a st udent és | EP i
has met their goals and the service provider has indicated that the service is no
longer appropriate based on assessment information.

f. The IEP Team can recommend a Functional Behavior Assessment and develop a
Behavior Intevention Plan if necessary when that assessment is compleged.
Division Behavior Analyst or School Psychologist may cnduct or direct the
completion of the FBA.

g. The IEP Team is responsible for determining if behavior infractions constitute a
pattern indtating the need for a Manifestation Determination Review (MDR).

1. The case manager and building administrator shall complete a pattern
analysis. If a pattern is determined or if a suspension exceeding 10 days
has been assigned, or if the student has béemed to the Division
Discipline Hearing Officer for consideration of additional suspensions that
could exceed 10 days cumulative, an MPIRIST be completed by the
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IEP team with a building administrator as the LEA of the team prior to the
meeting with théivision Discipline Hearing Officer.
2. The IEP team is responsible for putting service provision in place in the
IEP when it is know that the student will exceed 10 days of suspension.
This should be doneefore the student accumulates 10 days, but
immediatdy after it is known that more than 10 days will be accumulated.
h. The IEP Team is responsible for completing a transition plan as a part of the
annual IEP for the year in which the student will turn 14. This plan must contain a
coordinated set of activitsefor the student that is focused on improving his or her
academic and functional achievement and designed to facilitate movement from
school to posschool activitiesThe transition plan MUST include goals for after
graduation for employment, educati@md training. Independent living goals are
optional. The transition plan must also include evidence and information from the
assessment of student interest and course of study toward meeting the goals.
i. The case manager is responsible for informing sthéf work with a student with
an IEP and/or Behavior Intervention Plan of the requirements of the plan and
documenting that contact. For students who are not special education or 504
eligible who have a behavior intervention plan, the behavior analyst d@he/or
building administrator is responsible for informing staff who work with the
student of the requirements of the plan and documenting the contact.

REFUSAL/REVOCATION OF CONSENT FOR ALL IEP SERVICES

Upon receipt of a written refusal of all specialieation services or written revocation of

consent for all special education services, a student is no longer considered special education
eligible. Should the parent have a change of mind, the process would have to begin again with
consent to complete aNITIAL ELIGIBILITY evaluation. The parent should be informed of

this at the time the parent verbally expresses the desire to refuse or revoke consent. This should
be documented in the PWN that the parent was so informed and provided written refusal or
revocation of consent.

IX. DRAFT DEVELOPMENT IMPORTANT POINTS

a. Plopsshouldcontainonly eligibility data orperformance data thatesirrent.This
must change from one IEP to the next.

b. If PLOPs contain scores gradesscoresand gradeare explained with regd to
Pass/Fail for SOL scores and/or performance level for Standard Scores

c. Ensurethat PLOPsaddrds®sw t he studentds placement
expectations.

d. Ensure that the Justification Statement and the statement explaining the extent of
time spehwithnondi sabl ed peers both answer the
the individual student.
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e. Frequencies of accommodations must be d
with regard to the accommodati on and mu
disoc eti on, 0 or any-sumetiflc definedocpnditon.ended, non
f. Annual goals/objectives must be stated in objective, measurable terms and
how/when they will be measured must be defined. (If you cannot state how it will
be measured and when, then it i$ stated in measurable terms.)
g. Progress reports must state data specific to the goal and show proof of progress. If
progress is not documentable for two consecutiie weeks, the goal(s) must be
changed to allow the student to show appropriate progress.
h. The transition plan should include the method of interest assessment and results,
and the course of study for achieving the goals.
i. The transition plan MUST include goals for after graduation for employment,
education, and training. Independent living gaale optional. The transition plan
must also include evidence and information from the assessment of student
interest and course of study toward meeting the goals.
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IEP MEETING CHECKLIST
1 30 days before the due date: get input from the general educsrets, related service
providers and other special education teachers for the draft
1 3 weeks before the due date: schedule the mewtthgn the 365 day Annual Review
Deadling a location for the meeting, and send invitations (confirm the date with the
parent by phone if possible; confirm with a building administrator and related service
personnel that they will be able to attend)
1 2 weeks before the meeting: give a draft copy of the IEP to the parent and to the building
administrator (or notify the buildg administrator that the draft document is available in
VA IEP.) Acquire parental written consent to invite outside agencies to trantion IEP
meetings.
1 1 week before the meeting: send another invitation to the pamdrdtudent of transition
age,and caonfirm the meeting by phone (record all contacts)
1 On the meeting date: Prepare copies for meeting participants prior to the meeting. Pick up
the studentods speci al education file to ha
1 At the meeting:
o0 Ask the parent/guardian if he/she hasadto be considered in the meeting.
o Offer the parent a copy of the Procedural Safeguards
o If you have not given the parent a copy of the draft IEP prior to the meeting and
you do not plan to give the parent a copy of the IEP before they leave the meeting,
you MUST give the parent a copy of the LRE Considerations along with the
procedural safeguards.
0 Have meeting attendees sign as being in attendance
A DO NOT PROCEED WITHOUT AN ADMINISTRATOR OR A
DESIGNEE APPOINTED BY THE ADMINISTRATOR
o If any meeting participas are unable to attend, have the parent sign excusing
them from the meeting. If the parent does not wish to excuse then from the
meeting, another time will have to be scheduled to meet.
o For students who will be 14 or older during the IEP year, compietentlicator
13 checklist during the IEP meeting. If critical questions are answered no, the IEP
must be amended in the meeting to meet requirements. Once the meeting and
checklist are completed, the checklist should be sent to the Director of Special
Eduation.
o0 Ask the parent about any questions, concerns, or desired input based on the draft
document.
0 Are there questions about the present levels of performance?
o Are there questions about the needs of the student?
o Discuss Extended School Year Services (ESYig decision at the meeting may
be to document a time later in the school year when this will be revidiied.
must be discussed, a decision made, and documented during the IEP year.
A If the student is more than a year below grade level in basic reading
math skills, the team should discuss and the Division should propose ESY
services for intensive instruction in the area(s) of basic skills deficit.
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o0 Are there any questions about the goals/objectives? (Discuss whether or not
objectives are needed if nalteady written.)
0 Are there any questions about the accommodations? The testing modifications
and setting?
0 Review the service provisions (Least Restrictive EnvironmemRE)
0 Ask the parent for any other concerns he or she would like covered in thedEP an
document.
0 Obtain the parental consentbill Medicaid ando implement the IEP.
o Give the parent a copy of the agreed upon document before he or she leaves the
meeting.
1 After the meeting:
o Complete the PWN as a written record of what transpired at ¢leéimy and mail
a copy to the parent within one week from the time of the meeting.

A The PWNMUST be student and situation specific including details that
may be important in case of a parent complaint or disagreement.
Generalized statements relative to spleeducation law or procedure
shouldneverbe used.

o File a copy in

the student
o File the original I

6s speci al
signed EP in the stu
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lll. PRIOR WRITTEN NOTICE (PWN)

While this form is officially called a prior mitten notice, the intention of this form is
frequently misinterpreted. It is not an invitation to a meeting. It is not a document that can
be written before a meeting is conducted. The purpose of the PWN is to inform parents in
writing before a change &ervices provided takes place. Therefore, the PWN must be
written after a meeting is conducted. It should be sent two weeks before a change is to
occur, or as near to two weeks in advance of a change as is pdssilistbe sent

within ten business daydter the meeting iseld. You should advise the parent/guardian

of their right to receive the PWN prior to giving written consent to the IEP. But, this does
not prevent the parent/guardian from choosing to provide written consent before
receiving the PWN

The legal requirement is for the PWN to be provided to the parent once either:
1. The division and the parent have agreed verbally on a proposed IEP
Or
2. Negotiation on the IEP proposal has reached a point that the division will
not change the proposal fner because it is determined that changes the
parent is requesting will prevent the division from providiAPE
Either of these conditions triggers the need for a PWN and finalizing the proposed
IP in VA IEP.

The PWN should always contain a statenrertinding parents of their right to review
education recordst should document the date PWN is provided to the parent/guardian.

The PWNshould contairspecificinformationabout what changes are proposed and

refusedn the IEP meeting (or over the cearof multiple IEP meetings in the process of

reaching an agreement with the par&titNote*** Keeping all drafts of IEPs created

in the process of negotiation in the stude
participation [a right guaranteed in Procedural Safeguards under IDEA.) The PWN

should not be written prior to any meeting. It may be completed at the conclusion of the
meeting or after the meeting is held.

Do nothand the PWN to the parent before they leave the maatiegs agreement $ia
been reached, the PWN is completed, and the parent wants to see it prior to providing
written consent to the IEP implementatidins advisable to spend more time cargfull
wording the documentation thams would allow.

A PWN shouldbe added tafter every IEP Meetingn the process of developing a
document that the division is proposing for services or is the document at the point that
the division will not make any further changes due to an impact on the provision of
FAPE
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Document thehangés) discussednd/or the points on which tisehool system and the
parent are in disagreement about initiating a change or refusing to initiate a change in one
or more @ the following categories:

1 Identification

1 Evaluation

1 Educational placement

1 Free and appmiate public education of the studésérvices)

o A PWN MUST be given prior to termination of services, up to and
including graduation.

It is important to notify the administrator in your building of any disagreements with
parents and to contact tBerector of Special Education as soon as possible whenever
there is a disagreement. Consultation withDirectorof Special Education istrongly
recommendedwhen completing a PWN involving a disagreement.
A The PWNMUST be student and situation specific irdilug details that
may be important in case of a parent complaint or disagreement.
Generalized statements relative to special education law or procedure
shouldneverbe usedThe document should include any and all notes that
would be found in meeting mireg.
A Always include the date of the IEP meetindAND the date the PWN is
given/sent to the parent/guardianin Section 1 of the PWN.

A copyshould be sent to the parent (or one to each parent if they do not live together,)
and a duplicate copy mustbeplad i n t he studentdés file.

On astandalonePWN, te purpose information in the header section of the PWN must
match the purpose section of the meeting invitation.

Maintain the Prior Written Notice omentation Form (see APPENDIX Ts a record
of meeings and completion of PWN documentation.
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DISCIPLINE
8 VAC 20-81-20 #31
Long-term Removals:
In the event thaAlleghany County Public Schootsefound to have discrepancies in the rate of
long-term suspensions and expulsions of students with disab(litieluding by race or
ethnicity), as compared to the rates for children without disabilAiésghany County Public
Schoolswill review its policies, procedures, and practices related to the development and
implementation of IEPs, the use of positiwhhvioral interventions and supports, and
procedural safeguards to ensure that students with disabilities are not inappropriatedynong
suspended or expelleélleghany County Public Schoolgill respond to the Virginia
Depart ment of irfgdequoceanentsdonldAs om lecpl datatrelative to koergn
suspensions and expulsion of students with disabilities, and as necessary, corrective measures.

l. DISCIPLINE PROCEDURES

A. General. A student with a disability shall be entitled to the samerduegs rights that
all students are entitled to under the Code of Virginia and Alleghany County Public
Schoolsb6 disciplinary policies and procedu
B. School personnel are permitted to consider any unique circumstances oy case
basis when deciding whethearmot to remove a student with a disability long term from a
current educational placement as a result of a violation of the code of conduct.
C. A functional behavioral assessment (FBA) is completed, and a behavioral intarvent

plan (BIP) developed, if necessary, becaus
| earning or that of others; or if a chil dbo
the childés disability

a. MDR and BIP and bus driver training is also regdifor an accumulation of 10
days bus suspension (regardless of impact on attendance) or a pattern of bus
suspensions.
b. If an MDR has been completed and another 10 days of suspension has
accumulate, a pattern analysis must be done. Contact the DireSjoe@él
Education for direction.
D. Shortterm removals.
1 A student with a disability may be r emo
setting up to 10 cumulative school days in a school year for any violation of school
rules to the exant removal would be applied to a student without a disability.
2A student with a disability may be remove
setting for a period of time that cumulatively exceeds 10 school days in a school year
for separate incidents of misconduct as long as the removals do not constitute a
pattern. If the removals do constitute a pattern, the requirements of subsection D of
this section apply.
a. Isolated, shorterm suspensions for unrelated instandewisconduct may not be
considered a pattern.
b. These removals do not constitute a change in placement.
E. Longterm removals.
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1 For purposes of removals of a student w
educational placement,change in placement occurs if:

a. The removal is for more than 10 consecutive school days; or

b. A series of removals constitutes a pattern because the reraauatsulate to
more than 10 school days in a schoohy@and because of such factors as the
length ofeach removal, the total amount of time the student is removed and the
proximity of the removals to one another.

2. Authority of school personnel.

a. A student with a disabtly may be removed consistent with subdivision 1 of the
subsection for any violation of school rules to the extent removal would be
applied to students without disabilities.

b. School pesonnel may remove a student to an interim alternative educational
setting for not more that 45 school days without regard to whether the behavior is
determined to be a manifestation of the
student:

i. Carries or possesses a weapon to or at school, on school
premises, or to or at a school function under the jurisdiction of a State or local
educational agency;

ii. Knowingly possesses of uses illegal drugs, or sells or solicits the sale of a
controlled subtance, while at school, on school premises, or at a school
function under the jurisdiction of a State or lloeducational agency; or

iii. Has inflicted serious bodily injury upon another person while at school, on
school premises, or at a school function under the jurisdiction of a State or local
educational agency.

c. Notification. Not later than the date on which the decision to take disciplinary
action is made, the local educational agency shall notify the parents of that
decision A copy of the Procedural Safeguanthust be send with discipline
notification.

d. The interim alternative educational setting must be determined by and IEP team.
The interim alternative educational setting must be selected so as to enable the
student to:

i. Continue to progress in the general curriculum, although in another setting;

ii. Continue to receive those services and modifications including those described
i n the student benable the studenttto medk tRe IEPIgeats; w i
and

iii. Include services and modifications that address the behavior and are designed

to prevent the behavior from recurring.
3. Services during periods of disciplinary removal.

a. Alleghany County Public Schools is not required to provide services during the
first 10 school days in a school year that a student with a disabiléyrioved
from the studentds current educational
student without a disability who has been similarly removed.

b. For a subsequent removal that is less than 10 sdagslin a school year, but
exceeds 10 cumulative school days of removal, and which does not constitute a
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change in placement under subdivision 1 of this subsection, Alleghany County

Public Schools will provide services teetkxtent determined necessary to enable

the student to appropriately progress in the general curriculum and appropriately

advance toward achieving the goals of
c. The procedures for determining servicesler subdivision 3 b of this subsection

for periods of removals are as follows:

i. For removals for more than 10 school days in a school year which do not
constitute a changa placement, school personnel, in consultation with the
student 6s speci al education teacher,

ii. For removals that constitute a change in placement, the IEP team determi
what services are needed.

I. MANIFESTATION DETERMI NATION REVIEW:

a. If the IEP team makes a change in placement through the IEP process, no MDR
is required.

b. If a student will accumulate more than 10 days suspension, anPatiglysis
should be completed by the case manager and the building administrator (See
Appendix W.) If no pattern is found, no MDR is indicated.

c. If the student is being referred to the Division Discipline Hearing Officer with
the possibility of additionuspension, an MDR is required. Results of the MDR
must be forwarded to the Division Discipline Hearing Officer and to the Director
of Special Education prior to the meeting with the Division Discipline Hearing
Officer.

d. A Pattern Analysis and consideratiohwhether an MDR isequired ifthe
building administrator isontemplating a removal that constitutes a chamge
placement, includingemoval to an interim alternative educational settamy
accumulation obussuspensiofs) totaling 10 days regardie of the impact on
attendancgeor apattern in bus suspensiorisr astudent with a disabilitwho
has violated anyule or code of conduct &lleghany CountyPublic Schools
that applies tall students. Alleghany CounBublic Schoolshall notify tre
parent or parentsf that decision and notify th@arent or parents of the
procedural safeguards (as required by IDEA 2004) not later than the date on the
decision to take the action is made.

i. If a pattern exists, the removal is a change in placemenhastbe
treated the same as a long term suspension or an expulsion, and a
Manifestation Determination, Functional Behavior Assessment, and
Behavior Intervention Plan must be done.

ii. Once the decision has been made as to whether or not there is a pattern of
behavior, a Prior Written Notice must be done to document the decision,
the reason for the decision, and the team members making the decision.
This decision is subject to review in a due process hearing and in court.

e. TheBuilding Administratorshall chai the IEP team for MDR meetings.
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f. The IEP team and other qualified personnel shall convene immediately, if

possible, but not later than 10 school days after the date on which the decision to

take the action is made. The other qualifiedspenel may include individuals

who are knowledgeable about how a stude

or on understanding, who understand the impact and consequences of behavior,

or who are knowledgeable about the studenttahde st udent 6s di sab

IEP team and other qualified personnel shall review the relationship between the

student és disability and tattien. behavi or s
e. The IEP team and other qualified personnel metgminine the behavior was not

a mani festation of the studentos disabi

t h

review all relevant information from
IEP, any teacher observations, and eslgvant information provided by the

parent, to determine whether or not the
the childbés disability. A behavior wil
student és disability if:

i. Theonduct was caused by, of had a dadire
the childdés disability; or

i. The conduct was the Adirect resulto of

failure to implement the students IEP.

f. If during the Manifestation Determination Review, the IEP Team determines that
the childds behavior was the direct re
Schoolsé failure to i mplement the chil
will remedy these deficiencies immediately.

g. If the IEP team and other qualified personnel determine that the standards in
subdivision 5 c (i, ii) of this subsection were met, the behavior must be
considered a mani f es ttya if theobehawiofisat he st
mani festation of the studentods disabi
. The student can be removed from the

through the IEP process or through placement in an interim alternative
educatimal setting as provided in subdivision C 2 b, C4, or C7 c of this
section; and

ii. Conduct a functional behavioral assessment, and implement a behavioral
intervention plar(BIP) for such child, provided that the local educationa
agency haadhot conducted such assessment prior to setdrination the
behavior thatesulted in a change in placement
b. If a BIP has already been done, review the existing plan and modify as

appropriate.

ii. In the situation where a behavionadervention plan has been developed,
review the behavioral intervention plan if the child already has such a
behavioral intervention plan, and modify it, as necessary, to address the
behavior; and

iv. Return the childo the placement from which the child was removed, unless
the parent and Alleghany County Public Schools agree to a change of
placement as part of the modification of the behavioral intervention plan.

S
d
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g. Ifthe IEP team and other glified personnel determine deficiencies in the
studentés | EP or placement, All eghany C
immediate steps to remedy those deficiencies through the IEP process.

h. If the IEP team and other qualified personretedmine that the behavior of the
student with a disability was not a man
relevant disciplinary procedures applicable to a student without a disability may
be applied to the student with sability in the same manner in which the
procedures would be applied to a student without a disability.

i. If Alleghany County Public Schools initiates disciplinary procedures,
providing due process rights that are applicableltstadlents, Alleghany
Public Schools ensure that the special education and disciplinary records of the
student with a disability are transmitted for consideration by the person or
persons making the final determination netyag the disciplinary action.

ii. The IEP team determines the extent to which services are necessary to enable
the student to appropriately progress in the general curriculum and
appropriately advance toward achieving the geaésst out i n t he stu

1. Appeals. The parent of a child with a disability who disagrees with any decision
regarding placement, of the manifestation determination under this subsection, or

a local educational agency that believes that maingaihia current placement of

the child is substantially likely to result in injury to the child or to others, may

request a hearing.
2. Parent appeal.

a.lf the studentédés parent or parents
thest udeah®d®swi or was not a mani festat:i
disability or with any decision regarding placement under these
disciplinary procedures, the parent or parents may request an expedited
due process hearing.

b. In accordancewithth Vi r gi ni a Department of E
hearing procedures, an expedited hearing shall be scheduled in
response trequdsth im reyieavingethe tdetision
with respect to the manifestation determination, the hearingeoffi
shall determine whether Alleghany County Public Schools has
demonstrated that the studentds beh
student és disability consistent wit
this subsection. Ireviewing the decision to place a student in an
interim alternative educational setting, the hearing officer shall apply
the standards in subdivision 4 of this subsection.

3. Authority of the hearing officer

a. A hearing officer shalhear, and make a determination regarding, an
appear equested under AnAppeal so above.

b. In making the determination, the hearing officer may order a change in
placement of a child with a disability. In sudtuations, the hearing
officermayd
I. return a child with a disability to the placement from which the
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child wasremoved; or

ii. order a change in placement of a child with a disability to an
appropriatenterim alternative educatnal setting for not more than
45 school days if the hearing officer determines that maintaining the
current placement of such child is substantially likely to result in
injury to the child or to others.

c. Alleghany Couny Public Schools may request an expedited due
procesheari ng under the Virginia Depar
process hearing procedures to effect a change in placement déatstu
with a disability for nomore than 45 calendar daysAileghany
County Public Schools believes that

result in njury to self or others. Thigrocedure may be repeated as
necessary.

d. The hearing office must:
i. Consider the appropriateies of t he studentds c
ii. Consider whether Alleghany County Public Schools has made
reasonabl e efforts to minimize t
current placement,
including the use of supplementary aids and services; and
iii. Determine that the interim alternative educational setting that is
proposedyy school personnel who have consulted with the
st ude nt ésacatemteacher aneets the requirements of
subdivision 3 c of this section.
e. Alleghany County Public Schools may ask the hearing officer for an
extensiorof 45 calendar ds for the interim alternative educational
setting of a student with a disability when school personnel believe

t hat the studentds return to the r
to the student or others.

u

4, Placement during applesa

a. During an expedited hearing in which a parent disagrees with the
determination that the studentoés be
the student6s disabi liintgy ,t hoer swiutdhe na
disciplinaryplacement, the student mustnain in the disciplinary
placement pending the decision of the hearing officer, or the expiration
of the disciplinary removalyhichever occurs first, unless the parent
and Alleghany County Public Schools agree otherwise.

5. Protection for students not yeligible for special education and related services.

Alleghany Countiywblic Schools

PO Box 140
100 Central Circle
Low Moor, VA 24457

a. A student who has not been determined to be eligible for special
education and related services and who has engaged in behavior that
violates any rule or code of conduct of Allegly County Public
Schools, including behavior described in subdivisions 2 and 4 of this
subsection, may assert any of the protections provided in this chapter if
Alleghany County Public Schools had a basis of knowledge that the
student was a student withdesability before the behavidihat

58

Revised 06/@ 2019



ACPS

Special Education Procedures Manual

precipitated the disciplinary action occurred.

b. Alleghany County Public Schools would have a basis of knowledge
that achild is a child with a disability if, before ¢hbehavior that
precipitated the disciplinary action occurred:

I. The parent of the child has expressed concern in writing to
supervisory or administrative personnel of the appropriate
educational agency, ortaacher of the child, th#he child is in
need of special education and related services;

ii. The parent of the child has requested a special education
evaluation of the child;

lii. The teacher of the child, other Alleghany County Public
School personnel, has expressed specific concerns about a
pattern of behavior demonstrated by the child directly to the
Alleghany County Diector of Special Education or to other
Alleghany County Public School supervisory personnel.

c. Alleghany County Public Schools shall not be deemed to have a basis
of knowledge that a student is a student with a disabil

I. The parent has not allowed the student to be evaluated to
determine eligibility for special education and related services;
or

i. The parent has refused to consen
special education and rétal services.

lii. Conducted an evaluation and determined that the student was
not a studentvith a disability; or

iv. Determined that an evaluation was netessary and provided
noticetothest udent 6 s parent or parents
accordance with the notice requirements found in 8 VAC 20
80-70.

d. If Alleghany County Public Schools does not have knowledge that a
student with a disability prior to taking disciplinary measures against
thestudent, the student may be subjected to the same disciplinary
measures applied to a student without a digghiho engages in
comparable behaviors.

e. If arequest is made for an evaluation of a student during the time
period in which the student is subjected to disciplinary measudes un
subdivisions 2 and 4 of this subsection, the evaluation must be
conducted in and expedited manner.

I. Until the evaluation is completed, the student remains in the
educational placement determined by the school personnel,
which can include suspension or expulsion without educational
services.

ii. If the student is determined to be a student with a disability,
taking into cosideration information from the evaluations
conducted by Alleghany County Public Schools and information
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provided by the parent or parents, Alleghany County Public
Schools shall provide special educatiowl aelated services as
required for a student with a disability who is disciplined.
6. Expedited due process hearing.

a. Under subdivision 4 of this subsection, Alleghany County Public
Schools may request an expeditied process hearing if there is
substantial evidence that maintaining the current placement for a
student with a disability is substantially likely to result in injury to the
students or others.

b. Under subdivisions 6 of this subsection, the parent or parents may
request an expedited due process hearing if the parent or parents
disagree with the manifestation determination or any decision
regarding placement under this section.

c. The Virginia Department of Education shall establish procedures for
expedited due process hearings to include the following requirements:

I. An expedited due process hearing must occur within 20 school
days of he date the hearing is requested, and the determination
must be issued within 10 school days following the hearing.

ii. Description of any appeal requirements consistent with the
requirements found in 8 VAC 280-76.

8 VAC 20-81-170 G.7 &9

Hearingi Student Records

Upon parental request, to resol veAlkghangut es r e
County Public Schoolwill convene a hearing, in accordance with the Wiig special education

hearing officer system specified in 8 VAC-8@-210, to ensure that the information included in

a childdéds education record is not inaccurat e,
or other rights of the child.

FUNCTIONAL BEHAVIOR ASSESSMENT
1. A functional behavior assessment (FB#nbe a review of existing

documentation and as a review does not require parental permission. If the team
decides to collect new data, permission is required and the parent has the right to
an independently conducted FBPhe FBA as a reviews a process for looking at
data you already havBermission must be acquired to collect new data for an
FBA. The principles of behavioral science should be utilized. The school
psychologist or Divisiolehavior support designee may in completing an FBA
data collection.

a. The FBA process MUST be documented.

b. The Division Behavior Analyst or the School Psychologist

can conduct or direct the completion of an FBA.
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BEHAVIOR INTERVENTION PLAN

3. A behavior intevention plan (BIP) outlines strategies and reinforcement to be
used (or for the student to learn to use) to extinguish inappropriate behaviors and
develop appropriate behaviors. The plan should be clear, concise, and measurable.
The method and scheduledsdta collection and the person(s) responsible for
collecting data must be specified.

a. The Division Behavior Analyst should be consulted for advisement
in writing and implementing a BIP

4. Coll ected data should refl ecttheadestcedange
outcome. If after a reasonable amount of time, progress is not made toward the
desired behavior, the plan should be revised.

5. A behavior intervention plan (BIP) should not be a part of the IEP and can be
implemented or modified without parehpermission if it is not a part of the IEP.
It can be listed as an accommodation in the IEP.

6. The student must be able to understand the BIP for it to be appropriate. The
student must be able to understand what he/she is expected to do to meet the goal
of the BIP.
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EXTENDED SCHOOL YEAR GUIDELINES

The term Extended School Year (ESY) is used for services in excess of the traditional
180-day school yeaDocumentation of consideration of ESY services must be done
annually.Extended School Year services areindividualized extension of specific

special education and/or related services beyond the regular school year provided in order
for the student to receive a free and appropriate public education in accordance with his
or her IEP. These services are @de to maintain critical skills during an extended

school break for a studewith disabilities who qualifiedor special education services.

ESY services are indicated if a student is in significant jeopardysabstantial loss of
benefitsgained durig the school year if services are not provided to maintain these skills
over the summer monthshe IEP Teanshall use the ESY Criteria Worksheet to
determinaf ESY servces are necessary for the student to redehRE

There is no automatic qualifitan for ESY services. With all children some degree of

loss in skills typically occurs during normal school breaks, but would not be considered
substantial. Most students without disabilities recoup skills within six to eight weeks after
a summer lerak. If the student with disabilities is expected to take longer than six to eight
weeks to recover the critical skills upon returning to school, it would be considered a
substantial loss and the student would qualify for ESY services.

The EP Team ray use the current IEPbservations by teachers and parents,
assessment data, experiences after long breaks during the school year, and academic
performance to establish justification for services. In addition, the IEP Team may
consider emerging dis and breakthrough points, the nature of severity of the disability,
degree of progress and any other special circumstances when determining eligibility for
ESY services, provided the services would be required for the student to fe&Bikze

ESY services are considered each year for students with disabilities at the annual IEP
meeting. ESY services are not an automatic provision from year to year. At the annual
review, the IEP team may appropriately decide to review the need for ESY services
during the springgfior to the end of Marchand indicate this in the ESY section

of the IEP.The case manager must notify the Director of SPED no later than March

31 of all students requiring ESY services, the placement and services to be provided.
For students in private placements, this information must also be given to the

Visiting Teacher prior to March 31 so that FAPT and CPMT approval may be

obtained for funding provision. If the student is more than a year behind in basic
reading or bsic math skillsthe IEP team should consider and propose ESY services for
intensive instruction in the deficit area(s). The parent may refuse for the child to
participate by writing the refusal of ESY serviaesthe IEPThen an IEP meeting would
need to be convened or atldendum completed at that time to consider the need for ESY
services. Having received ESY services one year does nqupléy a student to receive
them another year. A critical life skill must be identified as requiring E&YVices for the
student to receivEAPE A critical life skill for purposes of ESY is defined as any skill
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determined by the I EP Team to be critical
including social and behavioral skills. The ESY s=#g are not based on the current IEP.
The level of services requiredll be based on the critical life skill identified.

ESY services do natecessarilyake the form of any particular program. The least
restrictive environment and the needs of tiuelent #e u®d to determine an appropriate
option for that student. Options may include, but are not limited to summer homework
packets, teacher consultation, home visits by professionals, or a school based program.
Services are not required to be pd=d in a traditional classroom setting or in the same
type of setting that i s considered appropr
year.

Related services may be part of an ESY service plan if related services are required for
Related sanices may be part of an ESY service plan if related services are required for
the studento benefit from the ESY educational program or a critical skill is identified by
the IEP Team which requires the services of the related service provider to be
maintained.

The object for any ESY service is to MAINTAIN a critical life skill, not the development
of new skills or to maximize a studentds p
services they need in order to maintain the critical life skifiatified.

A student with an IEP may attend summer school without it being designated as an ESY
service. Summer school attendance would only be designated as an ESY service in an
IEP if it were necessary for the student to be in the program angeepscial education
education services as defined in the IEP ESY plan during summer school to maintain an
identified critical life skillor to improve basic reading and/or math skills

Interfering bheaviors may also be considered in an ESY decisiam.|EP IMnterfering
Interferingbehaviors may also be considered in an ESY decision. If an IEP Team
determines that an interruption to programming that addresses an interfering behavior
would result in a loss of critical lifgkills gained during theegular school year,

then ESY servies may be appropriateSY servicdor social or behavior skilleould

al so require a specific Behavior I ntervent
behavior(s).

The IEP team should use tA€PS ESY Eligibility Wéshee{Appendix N or

performance data in basic reading and/or maatbdocumentation a student meets the ESY
criteria. This document is not a part of the IEP, but should be kept with the IEP

containing the ESY plan for documentation purposes. The casegpras responsible

for ensuring that an ESY plan is completed once it is found that a student meets the
criteria. The ESY plan is a part of the st
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DISMISSAL FROM SPECIAL EDUCATIO N AND RELATED
SERVICES

Dismissal from Special education anthted services or removal of a student from special
education programs iselresponsibility of the IEP TearA school must evahte a student with

a disabilitybefore determining that the student is no longer a student with a disability in need of
specialservices. An evaluation is not required before a student graduates with a regular diploma
or upon reaching the age of 22.

Termination of special education services occurs if the IEP Team determines the student is no
longer a student with @isability whoneeds special education and related serv@psogress
normallyand if parental consent is secured. Consent for Eligibility Committee determination and
Consent for Termination of Special Education and Related services must be secured for the
St u d emitedte beserminated.

An exit reportmust be completed and sent to Administrative Assistant for the officef
SpecialEducation

A related service may be terminated in an IEP meeting. The IEP Team must include the school
personnel representirtige related services discipline in person, by telephone, or by some other
electronic means. Prior consent must be secured prior to termination of related services on the
IEP document.

A student with the classification of Speech and Language Impairmehgmtigough the
eligibility process prior to termination of special education servitestudent who receives
speechlanguage services as a related service may have the service terminated when the
IEP team determines goals have been met, and the studesiable to be successful in the
services for the identified special education disability without speeelanguage as a related
service.

Changes in eligibility status due to dismissal from special education or due to parent
withdrawing consent to providewsvices should be reported to thgector of Special Education
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AGE OF MAJORITY (18)
REQUIREMENTS
a. All rights accorded to the parent or parents under the Individuals with Disabilities
Education Act transfer to students upon the age of majority (age 18).
b. Beginningat leastone year before the student reaches the age of majority, or the
| EP meeting pr i'Bbirthdaya stateraentshat thd studentthas 1 7
been inforned that his or her rights will transfer upon reaching the age of majority
is required.Documentation must be maintained in the Category 2 file.
i.  Concerning parents of students who have had rights transferred from the
parents to the student upon reaching the age of majority:
1. Parents should continue to be included in the educatiooedgs,
as appropriate. The local education agency may continue to invite
the parent(s), as appropriate, as bona fide interested parties
knowl edgeabl e of the studentds ab
where decisions are being made regarding theirddu st udent 0 s
educational program. The local educational agency shall provide
any further notices required under the Individuals with Disabilities
Education Act to both the student and the parent(s).
2. Educational records may be disclosed to the parents fttidet
Is not emancipated and is still a dependent.
3. Parents should be encouraged to participate in all IEP decisions.
However, ifthe parent andh majority-aged student disagree on IEP
issues, the student has the right to make final decisions. The IEP
team shouladnakeappropriate recommendations, fulfilling its
obligation. The student should be informed of his/her procedural
rights and given a copy of those rights.
c. A student who has reached the age of 18 years shall be presumed to be a
competent adult,ral thus all rights under the Individuals with Disabilities
Education Act shall transfer to the adult student, unless one of the following
actions has been taken:
i.  The adult student is declared legally incompetent or legally incapacitated
by a court of comgent jurisdiction and a representative has been
appointed by the court to make decisions for the student.
ii.  The adult student designates, in writing, by power of attorney or similar
| egal document, another competent ac
receivenotices and to participate in meetings and all other procedures
related to the studento6é educational
shall rely on such designation until notified that the authority to act
under the designation is revoked, terminateguperseded by court
order or by the adult student.
iii.  The adult student is certifieab unable to provide informed consent. Any
adult student who is found eligible for special education and does not
have a representative appointed to make decisionsodthdat st udent
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behalf by a court ofompetent jurisdiction may have an educational
representative appointed
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CHILDREN WHO TRANSFER
8 VAC 20-81-120

A. If the Alleghany County Public Schools is unable to obtain the IEP from the previous LEA or
the parentAlleghany County Public Schools is not required to provide the student with
special education and related services. Rather, the student may be placed in a general
education setting, pending an evaluation.

B. Alleghany County Public Schools may develogd anplement an interim IEP with parental
consent while obtaining and reviewing the information needed to develop a new IEP. If
Alleghany County Public Schools and the parent are unable to agree on a new or interim IEP,
the parent or Alleghany County PihEchools may initiate the dispute resolution options of
mediation or due process to resolve the dispute. During the resolution of the dispute,
Alleghany County Public Schools must provig&PEto the child in consultation with the
parentincludingserves compar abl e to those described
LEA.

C. If Alleghany County Public Schools determines that an evaluation is necessary, Alleghany
County Public Schools must comply with the requirements for notice, to initiate atgoton
an evaluation, determine eligibility and develop an IEP.

i. During the evaluation period, the division must provide services to the child in
accordance with the existing IEP, excluding the sections of the IEP that are not in
accordance with the \igiia Regulations.

ii. Alleghany County Public Schools must inform the parents of the sections of the
existing IEP that are not in accordance with the Virginia Regulations.

D. If eligibility documentation cannot e acquired from the sending divisioacaived
documentation does not meet Virginia disability criteria requirements, permission should be

obtained to conduct an evaluation process. Services should be provided (with parental consent

to implement) according to the transfer IEP (as nearly aslpes

[. IEP DOCUMENTATION
a. The case manager shall acquire parental permission to implement the transfer
addendum along with any changes needed by using@RS Addendum Revistenm
or theACPSPermissiorto Implement Transfer IEfrm. This signed addendum form
and the transfer IEP should thendoannedo VA IEP and the original documents

placed in the studentds Category 2 file.

b. If the transfer IP is anVA IEP form, notify the Director of Special Education so
thedata can be transferred from the sending division to our datah&W&N must be
completed to document the implementation and any changes from the transfer IEP.

Il. IN -STATE TRANSFERS
a. If a student transfers from within Virginia during the schoa@ry@nd had an
IEP in effect in another school division in the state, we must provide services
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comparable to those described in the IEP from the transferring division, in
consultation with the parents until a n&&PS IEPis developed iochanges are
made to make the transfer IEP our o&rPWN must be completed to document the
implementation and any changes from the transfer IEP.

[ll. OUT OF STATE TRANSFERS
a. If a student transfers from another state during the school year dah ha
IEP in effect in another state, comparable services must be given to the
student until a new\CPS IEPis developed or changes are made to make
the transfer IEP our owA PWN must be completed to documéme
implementation and any changes from the transfer IEP.

V.
a. If a studen

Alleghany Countiywblic Schools

PO Box 140
100 Central Circle
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If the team decides not to accept the evaluation information from the other
state, the team shall decide on the evaluation components needed, acquire
parental consent to reevalaand proceed with the reevaluation process. When
the eligibility is completed, if the student is found eligible, a new IEP will be
developed within 30 days of the eligibility decision.

1. The team may request additional records from the sgratihool

2. The team may develop a temporary IEP for a student with questionable

eligibility status while a reevaluation is completed. No services may be

given without an appropriate IEP in place.

iii. If the team decides to accept the evaluaitidormation (all needed
components to verify the studento
present and current in the studen
team shall either develop a new IEP or make the changes necessary
to adopt the IEP as an ACPS IEPhit 30 days of this decision.

iv. The case manager shall complete an entrance form and send it to
the Administrative Assistant for the officef Special Education.

The case
manager shall start a Special Education Process Monitoring Sheet
(Appendix Aandp ace it in the front of t

education file.

TRANSFER STUDENTS WITH ELIGIBILITY IN PROCESS
t transfers into ACPS with an eligibility timeline in process:

I. The case manager must first determine what eligibility components
have ben completed. If all components have been completed and
copies of reports are included in the transfer file, the eligibility
decision meeting must be scheduled within the original 65 day
timeline.

ii. If all eligibility components have not been completed,dhse
manager must complete\mtice to Central Office Assessment
Servicesand send it to the Director of Special Education
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immediately. Parental permission to complete the components
needed should be obtainedamiting andscannedo VA IEP.

b. If it will not be possible to complete the components and hold the eligibility meeting within
65 business days of the original deadline from the timeline bieghe sending school
system, the case manager shall obtain the parents agreement to a new timeline using the
Transfer Eligibility Timeline Agreement Letig&ppendix G.

I. Once the case manager has verified the progress made towards
eligibility evaluation in the sending school system (or the lack
thereof) and has the documents (if any), the case manager shall
consult with the Director of Special Education to determine an
appropriate completion deadline to propose to the parent(s).

V. MISSING CATEGORY 2 RECORDS
a. If Category 2 records are requested by the school and not received in a reasonable amount
of time, the biding administratoor guidance personnshall contact the Director of
Special Education for assistance in obtaining records.
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TRANSFER STUDENT CHECKLIST
(Guidanceor Guidance Secretary and Case Mnage should work together to
complete this list.)

Stueent 6s Name_ | Enrollment DateinACPS
1. Get a signed copy of the IEP from the parent or from the sending school if the parent
cannot provide a copy. (NO SERVICES can be provided without first having obtainext a copy
the IEP.
a. If you do not receive the IEP from either the parent or the sending division within two
weeks of the studentods enroll ment, contact
b. Document all requests and document when records are received.
c. What to request:
i. IEP/504
ii. Discipline records
iii. Evaluation reports and eligibility documentation
iv. FBAs and BIPs

2. Have the parent sign permission to implement the transfer IEP (form can be found on the
front page oWVA IEP in the document list.)

3. The Case Manager must do a Prior Written Notice to inform the parerdithisioa
IEP/504wi | | be completed within 30 days of the s
state that services will be provided as nearly as possible to what is in tHERravtsferthe
division IEP is being developed. Then, specify any changes that will take place in service
provision and why the division cannot provide the service(s) as written in the transfer IEP.

4, Get a copy of the eligibility including the psygficdl evaluation. The law requires
documentation of eligibility to be on file in

a. If the parent cannot provide a copy of the eligibility and/or the psychological, request these
documents from the sending division.

b. If youdo not receive the eligibility and psychological evaluation from the sending division
within 2 weeks of the studentds enroll ment,
assistance. (Note* If no eligibility documents can be obtained, the stutleatsenved
with the transfer IEP [as implementable] as the Stay Put IEP while an eligibility process is
completed in the division.

c. Send a copy of the eligibility documents including psychological evaluation to the Director
of Special Education for comfiation of Virginia eligibility

5. Retain thisorm with dates and signature#n t he studentds Category
process.

Guidance Counselor/ Secretary

Signature Date Completed

CaseManager

Signature Date Completed
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HOMEBOUND INSTRUCTION

Homebound instructors shall be paid for one hour of instruction per hour of instruction done
when serving up to 8 studentsthe same location. Only one hour of time should be recorded on
the timesheet per hour of instruction done when multiple students are served at the same time in
the same location. Planning time for individual students, if done separately shall be recorded

the timesheet separately.

Homebound Instruction is medically certified whether the student has an IEP or not.
Prior to the plaement of angtudent on homebound instruction:

SPECIAL EDUCATION HOMEBASED PLACEMENTS
Homebased Instruction is an IEP €am decision.

l. Prior approval of th®irectorof Special Eduation is requied. If homebasgplacement
is being discussed during or prior to an IEP meeting the case manager/administrator
should consult with thBirectorof Special Edcation to confirnthat homebasekis the
appropriate placement for the school system to offer for the student because it is the least
restrictive environment in the specific situation.
Il. The student sd home EBtbhabrefledts thatameldourdlirestvuetibno p  a n
is requiredDocumentatioron the IEP or the IEP addendum must include:
a. Begin and end dates
b. The amount of time required to ensure that the student iscabtatinue to
participate in the general educaticorecurriculum, althogh in another
setting, and tprogress toward meeting the goals set out in the annual IEP.
i. The parentds consent on the | EP or
ii. If the parent has requested the homebound placement, the parent must
provide documetation of the need in the form of a completed
Certification of Need for Homebound
doctor/psychologist/psychiatrist. This documentation must be sent to the
Directorof Special EHucation forverificationwitht he st udent 6s
certifying doctor.Once verified, the certification will be given to the
IEP team to make the placement decision.
1. The Certification must include the following components
before it can bapprovel:
a. A beginnng and end date for th@mebasé instruction.
The begin date should not be backdated to accommodate
excessive absences that occur
treatment.

71

Alleghany Countiywblic Schools Revised 06/@ 2019

PO Box 140
100 Central Circle
Low Moor, VA 24457



ACPS
Special Education Procedures Manual
b. A plan of treatment summary done by the certifying
doctor.
c. Thepaent 6s signatur e
d. The doctorés signature
e. The date the certification was written
2.0nce the IEP team has made a placement decision and obtained
parental consent, tHairector will secure an appropriate
homeboud instructor for the student. Timesheetsdervices will
be verified by an administrator o
school and forwarded to the Director@yecial Educatiofor
processing for paymenf copy of all paperwork related to
homeboud services should be maintained by the sthoo
administrator or designemordinating homebouhservices for the
base school.

REGULAR EDUCATION OR 504 HOMEBOUND PLACEMENTS

The parent must have the treating physician complete form {6BGD

A Plan for Student to Return to Schéatim (APPENDIXJ).

a. These documents must include both the beginning and ending date for
the requested homebound services. (Since homeboarghmt term
assignment to provide educational services to a student who is
receiving treatmentunderao ct or 6 s super vision, an
attendance to public school is temporarily interrupted due to the
condition for which he or she is being treatiuls should not exceed a
period of longer thanineweeks.)

b. The parent must hawgigned Section C of form IGB giving
permission for communication with the treating physician.

c. A Plan for Student to Return to Schéaim should include details
about thdreatment the studerst undergoing that requires the
homéound placement along with e d o c h forrthé student ta
return to school.

i. ThePlan for Student to Return to Schéam should also be
signed by the building administrator. Both these forms should then
be sent to th®irector of Special Education for processing and
approval or denial.

II. Guidance shall not release information about a student to a perspective
homebound instructor until notified by letter that the homebound services
have been approved and the instructor assigned.

a. When the homebound services are approved, the Director of Special
Education will issue an approval letter to the parent that will be copied
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to the bulding administrator, the homebound instructor, guidance, and
other personnel serving the student who may have a need for that
information.
b. Following approvallie homebound instrtar will receivea
homebound packet.

I. The instructor shall completheHomebound Agreement
and theHomebound Registratioon the first visit with the
student. These forms shall then be sent to the Director of
Special Education.

ii. The instructor shall also compldtee Homebound Teacher
TimeSheetvith each visit. The Parent(s)/Guardian(s) must
initial at the conclusion of each visit.

lii. Time sheets must be signed by the homebound instructor,
building principal, and Director of Speciatiucation prior
to authorization for payment.

Iv. See ACPS Policy IGBG Homebound, Correspondence, and
Alternative Means of Instruction and Regulation KBB
Guidelinesfor Homebound Instruction for further
information.
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SECTION 504 PLAN GUIDANCE

PURPOSEAND DEFINITIONS

a. The purpose of a 504 Plan is to provide free and appropriate edu¢siieg)(to
a student with medical disability documented by a medical doctor (not a
psychologist.)

b. While special education has discretdfined categories of disabilities, 504
defines disabilities more broadly.

i. A handicapped person is defined as any person who has a physical or
mental impairment whiclubstantially limitsone or more major life
activities.

ii. A mentalimpairments definedas any mental or psychological disorder,
such as mental retardation, organic brain syndrome, emotional or mental
illness, and specific learning disabilities.

iii. A physical impairmenis defined as any physiological disorder or
condition, cosmetic disfiguremg or anatomical loss affecting one or
more of the following body systems: neurological, musculoskeletal,
special sense organs, respiratory, cardiovascular, reproductive, digestive,
genitorurinary, hemic, and lymphatic, skin and endocrine.

iv. Substantial imitationis defined as significantly restricting as to the
condition, manner or duration under which an individual can perform a
particular major life activity as compared to the condition, manner or
duration under which the average person in the genepallgtion can
perform the same major life activity.

v. Major life activityi ncl udes functions such as <ca
performing manual tasks, walking, seeing, hearing, speaking, breathing,
learning, and working.

1. In 2008 amendment s Disabiltiecsthet Amer i c a
(ADA) added: reading, concentrating, thinking, sleeping, eating,
lifting, bending and communicating, and the operation of a major
bodily function such as the immune system, normal cell growth,
digestive, bowel, and bladder functions.

I. IDEA vs. SECTION 504

a. UnderSection 504 of the ADA, there is no funding provided. If a student would
otherwise qualify for special education services and there is an assistive
technology or equipment need that must be provided to the student to ensure
FAPE, the student should be referred to 8ehool Based Interventioream for
consideration of special education eligibility so that these needs may be met
through services that do have funding provisions. (For example a hearing
impaired student who is othes@ successful who may need an FM system for the
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provision of FAPE Please note that such devices are to be determined as
necessary by the IEP team based on data that indicates the necessity for the
provision of FAPE Without the existence of such datapimhation must be
collected, just as with assessment procedures, to determine the need of any
device.)

[ll. 504 REFERRAL CONSIDERATIONS
A referral for 504 Plan eligibility determination should be considered when:

1. A parent makes a request

2. A long term sugension or expulsion is being considered

3. Academic performance is lower than expected

4. A student is evaluated and is not eligible under IDEA

* Note: A student with a documented medical or mental disability meets the 504
eligibility requirementsThe 504 teanmust determine if the student requires documented
accommodations to be successful for a 504 plan to be done.

A student exhibits an ongoing medical problem

A student enrolls with a 504 Plan from another district

An impairment is suspected

A student is chmaically absent due to health issues

A student receives medication at school

©Co~No O

A student identifiedvith medicalcondition (OHI), orthopedic impairment, visual impairment,
hearing impairment, or mental impairment can be considered for a 504f @astudenhas an

IEP, then a 504 plashould nobe done for that student. Any accommodations or modifications
required should be listed on the IE®r a student who has been found not eligible for special
education services but has a documented medical condtimspecial education eligibility
denialdocument mawlso serve as the 504 eligibility document with the appropriate langliage.
student qualifying for a 504 plan should have a 504 plan only if they do not already have an IEP.

[I. 504 PLAN DECISIONS

a. 504accommodations and modifications typically are in the form of
environmental adaptations. Instruction is not modified. Many aspects of Section
504 mirror special education law and considerations.

b. Consent is required for a student to be evaluated for Zovdhbibility.

C. A 504 Team is made up of the guidance counselor (team chair), the parent(s),
the school nurse, a regular education teacher who is familiar with the student, a
building administrator, and (when appropriate for consultation) a special
educaibn teacher.

d. Follow procedures for the collection of information pertinent to eligibility and
service decisions
a. Include information from a variety of sources
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i. Aptitude and achievement tests
ii. Teacher assessmefnezommendations
lii. Social/cultural background
iv. Adaptive behavior assessments
v. Medical informatiophysical condition
e. Identify the impairment
a. If there is no mental or physical impairment, the student is not eligible for
under Section 504
a. If there is a mental or physical impairment
I. Identifyit s i mpact on the studentodos educ
1. Is there a substantial limitation?
a. Refer to the definition of substantial limitation
b. Eval uation data must demonstr
academic and/or behavioral performance is less than
that of the averag nondisabled studemwithout
regard to the ameliorative effects of mitigating

measures.
f. Least Restrictive Environment is a primary consideration in the development of
a 504 Plan, as it is with special education.
g. The team considetbeindividual studentand works to develop an appropriate

504 Pl an to meet the studentds needs.
factors may be considered in addition to, but not in place of, physical or mental
impairments. In the absence of physical or mental impairmeuttsyal,

economic and environmental factors do not alone make a student eligible for a
504 Plan.

V. 504 PLAN

Practical Considerations

1. Consider if parents request or if the need is apparent.

2. Compile data.

3. Consider data to determine eligibility.

4. Consicer what needs to be in the plan.

5. Do not provide medical interventions without the express authorization of a doctor.

6. Al ways obtain a release from the parent <co
7. Al ways act in consultation with the studen

What goes on a plan and how do we ensure its effectiveness?

*Pl ease use the 504 Plan | ovaEPwmEsssomet he st ud
condition prohibits the use ttis document at the time ofitlevelopment. If a paper plan is
written, this plarshould then be putinfdAIEPand t he page with the pa
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should bescannedo VA IEP as with IEPs. (Please conswith the Administrative Assistant
for the office of Special Educatiofor assistance with scaimg signature pages.)

a. Documenation of the eligibility determination considerations
b. Parental consent signature
c. Accommodations and services:
i. Should be designed to reflect the specific areas in which a substantial limitation is
documented
ii. Should be designed to meet the individual edooatineeds of the student as
adequately as the needs of students without disabilities are met
iii. Leave no room for interpretation
iv. Ensure teachers understand the accommodations
d. Signatures of team participants, including the parent

* The parent(s) should bevgin a copy of th€® a r e n t 6(AppeRdixd)dotument that can be
found on the ACPS website with other 504 documents. A 504 plan must be reviewed and
updated at least annually. Eligibility for continuing years may also be reconsidered.

VI. DISCIPLINE OF STUDENTS WITH A 504 PLAN

a. As with special education, if a student with a 504 plan has 10 or more days of suspension
from school (consecutive or cumulative), a manifestation determination review should be
conducted by the 504 Team. (Please refer to theiidise Section of this manual on
pageé)

b. As with all students, a student with a 504 Plan is entitled to procedural due process.
Therefore, it is important that defined procedures be followed diligently.

c. Ifitis determined that the behavior that resultethe suspension or expulsion is not the
result of the disability, then normal disciplinary procedures may be followed.

d. Ifitis determined that the behavior is the result of the disability, then long term
suspensiomand suspension beyond 10 daysrarean option.

VII. 504 DOCUMENTATION

504 plans should be written using ¥Ma IEP software. Signature pages shouldsbannedn to

VAIEPt o make them available on the stThdent s do
document ACPS Section 504 ParengliRs @ppendix ) should be given to the

parent(s)/guardian(s) when a student is found either eligible or ineligible for a Section 504 Plan.

a. The case manager is responsible for informing staff who work with a student with
a 504 and/or Behavior Interveoti Plan of the requirements of the plan and
documenting that contact. For students who are not special education or 504
eligible who have a behavior intervention plan, the behavior analyst and/or the
building administrator is responsible for informing &t@ho work with the
student of the requirements of the plan and documenting the contact.
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SECTION 504 POLICIES AND PROCEDURES
[. INTRODUCTION

This manual provides a system for the implementation of the procedural provisions for services
to studentsinder the Rehabilitation Act of 1973, Section 504, Subpart D. Section 504 contains
other requirements including building accessibility and employment practices concerning
persons with disabilities. This document limits itself to the instructional semaictsdents in
Subpart D; Preschool, Elementary, and Secondary Education.

Section 504 prohibits discrimination against disabled persons by school districts receiving
Federal financial assistance. This includes all programs and activities of thedistrazil
receiving Federal funds, regardless of whether the specific program or activity involved is a
direct recipient of Federal funds.

[I. LOCAL POLICY AND COMPLIANCE PROCEDURES

It is the policy of the Alleghany County Public Schools (ACPrtavide a free appropriate

public education to each qualified student within its jurisdiction. It is the intent of ACPS to
ensure that students who are disabled within the definition of Section 504 of the Rehabilitation
Act of 1973 are identified, evaltesd, and provided with appropriate educational services.

Due process rights of students with disabilities and their parents under Section 504 are
guaranteed in the Alleghany County Public Schools.

The Director of Human Resources/Pupil PersonndleasCompliance Officer for Alleghany

County Public Schools. The Compliance Officer accepts and reviews Section 504 complaints
regarding disability harassment/discrimination; organizes and conducts investigations; attempts
to resolve any concerns/complanand organizes district response to any complaint filed with

the Office for Civil Rights. He/she may be contacted at the Alleghany County Public School
Board Office, PO Drawer 140, Low Moor, Virginia 24457, phone (540)B88, between the

hours of 8:0(am and 4:30pm, Monday through Friday. The Director of Assessment and
Student Success is the Alternate Compliance Office and may be contacted at (5280863

The Director of Special Education is the Division Section 504 Coordinator. He/she can be
contacted regarding questions pertaining to the following topics: training cft&fi4nembers,
Child Find, 504 qualification and the development of Section 504 Plans.

The Principal or designee is the school administrator responsible for overseeiiog S04
meetings and the implementation of Section 504 Plans within the school. School administrators
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designate a School Level Section 504 Coordinator. The principal may be contacted at their
respective buildings.

School Level Section 504 Coordinet are responsible for setting up Section 504 team
meetings, referring students foregaluations, and disseminating information to appropriate
faculty/staff members regarding the implementation of Section 504 Plans.

School Level Section 504 Coordineganay be contacted at their respective buildings during
regular school hours.

Faculty/staff are required to implement the provisions of Section 504 Plans when those plans
govern the provision of services to students for whom they are responsible.

A. GRIEVANCE / COMPLAINTS

The Alleghany County Public Schools considers "Grievance/Complaints" to be written or
oral statementalleging a violation of Section 504 (discrimination/harassment of a person
with a disability.) Such complaints muss filed withthe Alleghany County Public Schools
Section 504 Compliance Officer. The Compliance Officer will carry out an investigation
and resolve the complaint (S88P JBA - A copy of this policy can be found at
http://www.alleghany.k12.va.us/superintendent/policy marAuslard copy can be

obtained upon request from the Director of Special Edugation

IMPARTIAL HEARING

ACPS will use the Virginia special education hearing offgystem specified in 8 VAC 20
81-210 to resolve disputes and for mediation regarding the identification, evaluation, or
education placement of qualified persons who have a disability under Section 504.

B. CHILD FIND

Child find procedures utilizebr compliance with the IDEA will be utilized for the
identification of students with disabilities who may qualify under Section 504 of the
Rehabilitation Act of 1973.

1. Child Identification

As a recipient of Federal financial assistance, ttheghany County

Public Schools undertakes to locate and identify every qualified person
with a disability residing in the school district who is not receiving a
public education, and take appropriate steps to notify persons with
disabilities and their panés of the duty of the school district under
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Section 504 (34 CFR Part 104.32, Subpart D of Section 504 of the
Rehabilitation Act).

The location, identification, and notification responsibilities are carried
out through the implementation of the follogiprocedures:

A Child Find NoticeNotices are published in local newspapers.
Notices are also distributed to local physicians, health agencies,
and community agencies.

A Local School Referral ProcesReferrals for evaluation of school
age childrensspected of having a disabilityay be initiated at
the local school level by any person with a legitimate interest in
the child. Referral procedures for Section 504 must be followed
when making referrals.

A Physical Health Screeningalleghany County Phlic Schools
will provide written notice to parents of the scheduled screening.
The notice shall include the purpose of the screening, when it will
occur, and if the child fails the screening, the results of the
screening. The cumulative health recordstartge maintained in a
secure location.

Hearing and vision screenings will be conducted within 60
administrative days of the opening of the school year for all
children in grades K, 3, 7, and 10.

Speech voice, language, and fine and gross motbbevdcreened
within 60 administrative days of the opening of school for all new
enrollees including those in kindergarten and those who transfer
into the school division for the first time if there is no
documentation of previous screening being completed

For scoliosis screening, ACPS will provide written notice in the
ParentStudent Handbook which shall include the following
information for parents of students in grades 5 through 10:

(a) a definition of scoliosis,

(b) a description of how scoliosis isadtified,

(c) a statement describing why it is important to screen for
scoliosis,
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(d) a description of the procedures used to screen for scoliosis,
(e) a description of potential treatments for scoliosis, and
() information on where screenings nizg obtained.

In addition, when a student is referred under IDEA and found not eligible, and when a
student is released from IDEA services, the team may refer the student for 504
consideration.

C. REFERRAL FOR SECTION 504 CONSIDERATION

A studentmay be referred by a teacher, parent, administrator, or other persons with a
legitimate interest and knowledge of the student. To begin the consideration process, a
Referral to Child Studynust be completed and submitted to the school principal or
design#ed administrator. The Child Study Team must meet to consider the request within
TEN business days after receiving the referral.

The Child Study Team is a mullisciplinary team and shall include a group of

persons knowledgeable about the studadtevaluation data. The Child Study Team must
meet to consider the Child Study Referral request within TEN business days after receiving
the referral.

Following written notification of the Child Study Team meeting, the Child Study Team may
complete oe of the following actions:

A Refer for 504 evaluation process,

A Develop an intervention plan, or

A Determine that no further action is necessary.

D. PROCEDURAL SAFEGUARDS

Procedural Safeguards will be provided to the parent:

1. when the team referhe student for an evaluation to determine
gualification;

2. following the qualification determination;

3. at the annual review and/or following aeealuation;

4 when there is a consideration of a significant change in placement or

accommodations; and
5. when tte request to evaluate has been denied.
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E. EVALUATION

Evaluation may consist of a review of all relevant student records and previous testing,
review of medical documentation, and a review of any formal tests recommended by the
Child Study TeamEvaluations must be completed in a reasonable amount of time. Re
evaluations should be completed every three years or sooner if necessary.

F. QUALIFICATION

When all necessary information and evaluation data is gathered, the Principal or designee
will convene the 504 team to consider:

1. Section 504 qualification based on evaluation results which indicate that
the student has a physical or mental impairntieetsubstantially limits a
major life activity. The term "substantially limits" meanstttre
individual is:

a. unable to perform a major life activity that the average person in
the general population can perform, or

b. noticeably restricted as to the condition, manner, or duration under
which a major life activity is performed as compare@n average
person in the general population.

The common theme underlying all decisions of qualification is that the impairment must
be substantially Iimiting. AnMajor | ife
self, performing manuaasks, walking, seeing, hearing, speaking, breathing, learning,
and wo B4CFR §10403(j)(2)(i)ADAAA 2008 added the major life activities of
reading, communicating, concentrating, thinking, sleeping, eating, bending, and lifting.
It also includeda revised list of major bodily functions such as functions of the immune
system, normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory,
circulatory, endocrine, and reproductive functioftss important to note thahis list is

not exhaustive, aan activity or function not specifically listed in the Section 504
regulatory provision or the ADAAA can nonetheless be a major life actiVitere is no
requirement that there be an adverse effect on educational performance to order
receive services under Section 504. The Director of Special Education, who is also the
Coordinator of Section 504 shall be included in all eligibility qualification meetings.

The 504 Committee is required to draw upon information from a varietgwtes when
making qualification determinations. ACPS considers 504 Committee members to
include: The Principal or Designee, School Level 504 Coordinator, parent (s) /
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guardians, the studentds current tsemaacher
who can contribute to the team discussion as necessary. If evaluations are being
considered, persons with knowledge regarding the evaluation(s) must be present.

The 504 Committee, in determining whether a student has a physical or mental
impaiment that substantially limits that student in a major life activity, INGT

consider the ameliorating effects of any mitigating measures that the student is using.
Amel i orative or mitigating measures that
physical or mental condition. For example, medication, medical supplies, equipment or
appliances, lowision devices, prosthetics including limbs and devices, hearing aids and
cochlear implants or other implantable hearing devices, mobility devices, oxygen

therapy equipment and supplies, assistive technology, reasonable accommodations,
auxiliary aides or services, and learned behavioral or adaptive neurological

modificationsException or di nary corrective | enses t
eliminater ef racti ve error, 0 as distinguished
enhance, or otherwise au3g58dnt a visual I

A temporary impairment does not constitute a disability for the purposes of Section 504,
unless its severity isuch that it results in a substantial limitation of one or more major

|l ife activities for an fNHnextended period
remission is considered a disability if it would substantially limit a major life activity
when ative.

The 504 Committee will determine qualification for Section 504 and document the its
decision on thé&ligibility QualificationMinutes form The School Level Section 504
Coordinator notifies the parents of a subsequent meeting to developab04

It is important to note that Congress in 1990 amended Section 504 and gave direction on
drug and alcohol addiction and qualification for Section 504 services.

a. A person who is currently using illegal drugs and alcohol does not
qualify under Seain 504. However, current users of alcohol are
NOT excluded from Section 504 protections/due process rights.
School divisiongnaytake disciplinary action against students
with disabilities using drugs or alcohol to the same extent as
students without dabilities.

b. A student who has been diagnosed as an addict but is not violating
the school code regarding drugs and alcobgémay qualify for
services under Section 504
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G. 504 PLAN

The intent of this plan is to ensure that the 504 qualifiedkestiihas access to a free
appropriate public educatioRAPE). FAPE means regulaor special education and related
aids and services designed to meet the individual educational needs of persons with
disabilities as adequately as the needs of nondisabiedrzeare met. The 504 plan is
designed to reflect services, accommodations or modification needed in order for the
student to access all before, during and after school programs and activities sponsored by
the school divisionThe provisions outlined ithe plan must be supported by data as to their
requirement / need. The 504 plan will be reviewed annually and the proposed date for this
review is specified on each 504plan.

H. SUSPENSION / EXPULSION

Long-term suspensions, expulsions or pattershafrtterm suspensions from school
constitute a change in placement.

1. Students with disabilities may be suspended for infractions of the Student
Code of Conduct. Once a student reaches an aggregate of ten (10)
instructional suspension days, tBection 504 Committee must
reconvene. The purpose of this meeting is to:

a. discuss the current educational placement, includin@éotion
504 Plan
b. determine whether or not a causal relationship exists between the

student's behavior and the studedisability.

2. A manifestation determination review meetmgstbe conducted for any
student being considered for loteym suspension of 10 days or more,
expulsion, or pattern of shetérm suspensions from schodi.is not the
committee's purpose ttetermine whether or not the student should be
expelled orexcluded, but to determine whether the misconduct was
causeddy the disability.

If a causal relationshigoes existthe student may not be

suspended or expelled from school. The team must the
determine i f the studentds curren
appropriate. If so, th8ection 504 Plashould be revised to meet

the student's current needs, which may include the development

of a Behavior Management Plan (BMP).
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If a causal relationshigoes not existthe student may be
suspended or expelled, but should be afforded all due process
rights granted to all pupils in the school.
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I1l. SECTION 504
Procedural Safeguards
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ALLEGHANY COUN TY PUBLIC SCHOOLS
SECTION 504 OF THE REHABILITATION ACT OF 1973
PROCEDURAL SAFEGUARDS

In accordance witlsection504 of the Rehabilitation Act of 1978504), Alleghany
County Public Schools (ACPS) provides you with the following safeguards with
respet to actions regarding the identification, evaluation, and/or placement of
students with disabilities:

1. Written notice shall be provided regarding the proposed actions related to the
identification, evaluation or educational placement of your child.

2. You have the right to examine your chil

3. You have the right to an impartial hearing if you wish to contest any action of
Al l eghany County Public Schools with r
evaluation, or pleement under 8504. You have the right to participate personally
at the hearing, and to be represented by an attorney, if you wish.

4. You have a right to a review of an i mpa
disagree with that decision.

Note: If you need further explanation or clarification of any of the rights described in
this Notice, contact the Division 8504 Coordinator for assistance in understanding
your rights at PO Drawer 140, Low Moor, Virginia 24457, phone (540}188%.

The School Board has designated the Director of Human Resources and Pupil
Personnel, PO Drawer 140, Low Moor, VA 24457, (5483-1800) as the
Compliance Officer responsible for identifying, preventing and remedying
discrimination. Complaints of  discrimination may also be made to the
Director of Assessment and Student Success, PO Drawer 140, Low Moor, VA
24457, (540-863-1809) the Alternate Compliance Officer.
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PLACEMENT OF A STUDENT OUTSIDE THE REGUL AR SCHOOL SETTING

Prior to considerig any student for a placement outside the regular school setting the following
procedures must be followed:

1.

Maintain standard documentation of disciplinguiss and interventions that are
used omade (i.e. Functional Behaviors8essment and Behavior Intention

Plan, Manifestation Determination Review, Discipline Reports).

An alternate placement setting should notbesidered without first having
implemented a BIP and documenting progress with BIP goals and interventions.
TheDirectorof Special Edud#gon must be cosulted concerning any students
begin considered for alternative placement. The school should involve the
Directorof Special Education in its process of exploring potential alternative
placement option$\O ALTERNATIVE PLACEMENT IEP SHOULD BE
SIGNED WITHOUT CONSULTING THE DIRECTOR OF SPECIAL
EDUCATION PRIOR TO THE FINALIZATION OF THE IEP.

For astudent being considered for alternatil@cpments, a review of existing
eligibility data should be conducted. It should be considered at thisftime
updated components would be appropriate.

Options that will be considered will include outside consultatoptivate day
schoolif appropriate(i.e., Rivermont Private Day School or Shenandoah Autism
Center private residentiah long term home basedsignment that is not a result
of a medical issyeor referral to the Family Assessment and Planning Team
(FAPT).

The Case Manager will complete any eesary application forms unless
otherwise informed by thBirectorof Special Education. The compldtpacket

will be forwarded to th®irectorof Special Education, who will in turn make the
referral to the alternative placement and/or schedule a the case to be heard at a
FAPT meeting.
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PROCEDURAL SAFEGUARDS

A copy of the procedural safeguards shouldtbered to the parents of a student with a
disability at each IEP meeting. A copwst be given to the parent:

At least one time a year and documented in the Annual IEP and PWN

Upon initial referral or parental request for special education evaluation

Upon the first occurrence of the file of a state complaint

Upon notification of disciplinary action that results in a change of placement, and
Upon request by the parents

E

The procedural safeguardeeavailable on the Alleghany County Public Schools Special
Education Website.
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SPECIAL EDUCATION RECORDS:
STORAGE AND DISPOSAL

in determining the appropriate services for students with disabiltiegldition, recorsthat are

out-of-date or no longer useful will be destroyed according to state and federal law in an effort to

protect students from decisions based on incorrect, misleading-of-date information.
Reference: Library of VA Schedule 21.

1.

Test protocd and other raw data used in the formulation of special education
evaluation reports (i.e. ability and achievement testing protocols that are copyrighted
materials) should not be stored in the
typemaybemi nt ai ned in a separate file in

st

t he

secure/locked location. Such files should be routinely purged (shredded) at least every

end of the second school year after the creation of the file
a. Any electronic communications (emailaxf etc.) containing student
identifiable information must be printed and a copy placed in the separate file
(not the permanent special education cumulative record) maintained by the
case manager in the classroom | a secure/locked location.

b. Anecdotal nots should be shredded at the end of the current academic year.
Reports and summaries of special education services should be maintained in
appropriate school records for at least 5 years after the student graduates, the
student 6s c¢ompl edaiiooadopted progran® or the studemtfleaviesd
school.

Special education summaries, reports and
s

cumul ative file at the student home
Parents can make a request either orally or in writing to reviewd®ddre school
should produce those records for review immediaielyo later than five
administrative days after the receipt of the request.

Parents can request copies of records
file. One copy of any reconthaintained in that file shall be made for the parent in a
school year with no cost to the parent. The parent be required tpay for

additional copies requested of the same records at a reasonable rate.

Disposal schedule for memos, notes, letters,sfaxel emails placed in your personal
file on astudents at the end of the school year after which you conclude working
with the student.

NOTE : The school is responsible for sending written notification to the parents prior to any
record destruction nmtioned above. The notification shall inform the parents of their right to
review the material to be destroyed, prior to the destruction of the information. A PWN may be
used for documentation of such action.
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DEFINITION OF PARENT AND NOTIFICATION REQUIREM ENT

In 2009, theCoe of Virginiaat §22.1-213, which defines a number of terms related to special
education, was amended. This amendment adds a
the language contained in the federal regulations governigspducation (34 CFRB 300.30)

and includes the following provision:

The local school division shall provide written notice to the biological or adoptive
parents at their last known address that a foster parent is acting as the parent pursuant to
this section, and the local school division is entitled to rely upon the actiongthe foster
parent pursuant to this section until such time that the biological or adoptive parent
attempts to act as the parent.

This amendment requires school division to mvide the biological or adoptive parents of a

child in foster carewith written noticeinforming the biological or adoptive parent that it will

deal wi t h, and rely wupon the decisions of, t
education and feted services, untt he bi ol ogi cal/ adoptive parer
parent . o Theemtoti e et Ime s ii lofitleetbioldginat/adoptiveaphrént.e s s 0
The notice need not be sent to the biological or adoptive parents whose reardaédlrights

have been terminated.

This new written notice requirement iistended to prevent a delay in the provision of a free
appropriate public education for a child in foster care, and is a provision specific to the
Commonwealth of Virginia. Theemv law does not provide any practical detail for implementing
the requirement. Accordingly, the following guidance is offered to school divisions on how to
comply with this new requirement.

l. Timing of Notice

The case manageshould sendhis writtennoticeto the biological/adoptive paréntrior
to the beginning of each school year.

If the foster care placement occurs after school startsatbe manageshould send fis
written noticeto the biological/adoptiv@arent immediately upolearning ofthe foster
care placement.

If the foster care placement chasgluring the school year, the case mansigeuld send
this written notice to the biological/adoptiyearent immediately upotearning of the
change in foster care placement.

There is no ledarequirement as to the timing of the notice. Best practice, however,

The term fAbiological or adoptive parento when use
parent whose residual parental rightsl aesponsibilities have not been terminated.
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would support providing the notice in accordance with the above provisions so as to
avoid subsequent confusion about who has standing as parent iaréldEédd matters.

The case managehould send any IDEAnandated notice that goes to the foster parent

to the biological/adoptive parent, as well. Providing parallel notice may provide
protection to the school division against parental allegations of a denial of rights
particular to a spsfic event and against claims by the biological/adoptive parent that
she’he has not received the written notice.

Il. Content of Notice

Thewritten notice to the biological/adoptive parent should:

Explain the reason for the notice

Explain the consequees of failing to respond
Invite a response

Provide contact information for responding
Invite correction of information

Document provision of notice

Provide basic, relevant student information

= =4 =4 -8 -8 -9

A sample notice is provided in Appendix H of this document.

II. Method and Destination of Delivery

The case managshould deliver the written notice by any reasonable meduich may
include:

1 First Class Mail The written noticerequirement does not specify a particular
mode of delivery, except that the notitkee pr ovi ded to the fAl a:
suggests that mailing the documents (first class, postageajutkeis anticipated.

1 Handdelivery or Posting The case managshould be mindfylhowever that if
the last known address for the biological/adopipaeent does not have a malil
receptacle, then alternative forms of delivery to the last known address may be
required. In such instances, haselivery or some form of personal service or
posting may be indicated.

i E-mail. An email address may, insomen st ances, qualify as a

Delivery Preference As noted above, the language of the statute suggests that mailing the
documents is anticipated, although alternate forms of communication would meet compliance
purposes. Emailing may be problaioa for example, the -enail message can easily be

overlooked, forwarded to spam folders, accidentally deleted by the recipient, or be identified as
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undeliverable.

Not necessarily a residencdhel aw does not specify +thdance fiaddr

addressthereforean empl oyer 6s address may, in some i ns
Dutytolocate The #fAl ast known addresso requirement d
duty to investigate the current whereabouts of the Qio&adoptive parent if the notice

directed to the Al ast known addresso is retur

V. The Burden of Coming Forward is on the Biological/Adoptive Parent

In special education matters, time is of theeass. As a result, and consistent with

federal and state mandates, school divisions are not required to wait for a
biological/adoptive parent to respond to the notice provided prior to relying on the

actions of a foster parent. The burden of coming foriwiasdwith the biological/adoptive

parent, and the school division is entitled to rely on the participation of the foster parent

until such time as the biological or adoptive parent comes forward.

Case managers should wait a period of 10 business daybkefdriological/adoptive

parent to respond. You should include a-adifiressed stamped return envelope with the
notice to prevent financial circumstances from interfering with the return of the notice.

Case managers and building administrators must bdfaliof any regulatory timelines

associated with the actions expected to take place at the meeting and keep within those

timelines.

V. Additional Point of Contact

The case manager willalsoend a copy of the notice

sccial worker will, in most instances, be the one constant link between the child and the
bi ol ogical/ adoptive parent (s) during the
social worker may have the best information related to the whereabouts of the

biological/adoptive parent.

VI. Parental Assertion of Rights

In the event that the biological/adoptive parent notifies the school of his/her intent to
assert t he-pgentaleghtt 8628-21B. DEafiplies. This Code provision
states that whremore than one party is qualified to act as the parent, the
biological/adoptive parent must be presumed to be the parent for IDEA purposes
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SURROGATE PARENTS
8 VAC 20-81-220

A. Role of surrogate parent.The surrogate parent appointed in accordavittethis

section
represents the child in all matters relating to the identification, evaluation, or educational
placement of the child; or the provision of a free appropriate public education to the
child. (34 CFR 300.519(q))

B. Appointment of surrogate parents.

1. Children, aged two to 21, inclusive, who are suspected of having or determined to have

disabilities do not require surrogate parent if:

a. The parent(s) or guardians are allowing relatives or private individuals to act as a
parent;

b. The childis in the custody of the local department of social services or a licensed
child-placing agency, and termination of parental rights has been granted by a
juvenile and domestic relations district court of competent jurisdiction in
accordance with 8§ 16.283, 16.2277.01, or 16.2277.01 of the Code of Virginia.

The foster parent for that child may serve as the parent of the child for the
purposes of any special education proceedings; or

c. The child is in the custody of a local department of social servic$aensed
child-placing agency, and a permanent foster care placement order has been
entered by a juvenile and domestic relations district court of competent
jurisdiction in accordance with § 638 of the Code of Virginia. The
permanent foster parenamed in the order for that child may serve as the parent
of the child for the purposes of any special education proceedings.

2. Unless one of the exceptions outlined in subdivision 1 of this subsection applies, the
local educational agency shall appoint e@gate parent for a child. Aged two to 21,
inclusive who is suspected of having or determined to have a disability when: (34
CFR 300.519(a))

a. No parent, as defined | 8VACZ-10, can be identified,
b. The local educational agency, after reasonable effatsjot discover the
whereabouts of a parent;
c. The child is a ward of the state and either subdivision 1 a or 1 b of this subsection
is also met; or
d. The child is unaccompanied homeless youth as defined in 8 725(6) of the
McKinney-Vento Homeless Assistanéet (42 USC § 11434 1(6)) and 82231
of the Code of Virginia and either subdivision 1 a or 1 b of this subsection is met

3. The local educational agency shall appoint a surrogate parent as the educational
representative for a child who reaches the ageapbrnity if the local educational
agency has received written notification that the child is not competent to provide
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informed consent in accordance with 8VAC20B180 C4 and no family member is
avail able to serve as the childodos educat.

4.1 f the child is a ward of the state, the
surrogate parent as the educational representative of the child. The appointed surrogate
shall meet the requirements of subdivision E 1 c of this section. (34 CEFRL9(5))

C. Procedures for surrogate parents.

1. The local educational agency shall establish procedures in accordance with the
requirements of this chapter, for determining whether a child needs a surrogate parent.
(34 CFR 300.519(b))

2. Thelocal educational agency shall establish procedures for assigning a surrogate
parent to an eligible child. The surrogate parent shall be appointed by the local
educational agency superintendent or designee within 30 calendar days of the
determination thad surrogate parent is necessary. (34 CFR 300.519(b)) and (h))

a. The appointment having been effected, the local educational agency shall notify in

writing:

I.  The child with a disability, aged two to 21, inclusive, as appropriate to the
disability;

ii. The surrogate pareappointee; and

iii. The person charged with responsibility for the child.

c. The surrogate parent serves for the duration of the school year for which the
surrogate parent is appointed unless a shorter time period is appropriatéhgive
connect ofEP.t he chil doé

d. If the child requires the services of a surrogate parent during the summer months,
the local educational agency shall extend the appointment as needed, consistent
with timelines required by law.

e. At the conclusion of eactchool year, the appointment of surrogate parents shall
be renewed or not renewed following a review by the local educational agency.

3. Each local educational agency shall establish procedures that include conditions and
methods for changing or terminagi the assignment of a surrogate parent before that
surrogate parentoés appointment has expired
right to request a hearing to challenge the qualifications or termination if the latter occurs
prior to the end fothe term of appointment. The assignment of surrogate parent may be
terminated only when one or more of the circumstances occur as follows:

a. The child reaches the age of majority and rights are transferred to the child or to
an educatioal representativetho has been appointed for the child in accordance
with the procedures i8VAC20-81-180;

b. The child is found no longer eligible for special education services and the
surrogate parent has consented to the termination of services;

c. Legal guardianship for thehild is transferred to a person who is able to carry out
the role of the parent;

d. The parent(s), whose whereabouts were previously unknown, are now known and
available; or
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e. The appointed surrogate parent is no longer eligible according to the subsection E
of the section.

D. Identification and recruitment of surrogate parents.

1. The local educational agency shall develop and maintain a list of individuals within its
jurisdiction who are qualified to serve a s surrogate parents. It may be necessary for the
local educational agency to go beyond jurisdictional limits in generating a list of
potentially qualified surrogate parents.

2. Individuals who are not on the local educational agency list may be eligible to serve as
surrogate parents, subjecttoth@ c al educati onal agencyo6s di
the needs of the individual child and the availability of qualified persons who are familiar
with the child and who would otherwise qualify shall be considerations in the local
educat i ondetermiaagon of swyragate eligibility. Other factors that warrant the
|l ocal educational agencyb6s attention inclu

a. The local education agency shall develop and maintain a list of individuals within its
jurisdiction who are qualified to serve as sgate parents. It may be necessary
for the local educational agency to go beyond jurisdictional limits in generating a
list of potentially qualified surrogate parents.

b. Consideration of the appointment of a foster parent who has the knowledge and skills
to represent the child adequately; and

c. The appropriateness of the chil dds par:t
parent.

E. Qualifications of surrogate parents.(34 CFR 300.519d, U, and ( f))
1. Alleghany County Public Schools shall ensure that a person appointed as a surrogate;
a. Has no personal or professional interest that conflicts with the interest of the child;
b. Has knowledge and skills that ensure adequateseantagion of the child;
c. Is not an employee of the Virginia Department of Education, the local educational
agency, or any other agency that is involved in the education or care of the child;

and;

d. Is the age of majority.
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2. A person who otherwisauglifies to be a surrogate parent is not an employee of the

agency solely because the person is paid by the agency to serve as a surrogate
parent.

3. If the child is an unaccompanied homeless youth, appropriate staff of an emergency
shelter, transitioshelter, independent living program, or street outreach program
may be appointed as a temporary surrogate even though the staff member is an
employee of an agency that is involved in the education or care of the child. The
temporary surrogate shall othes@imeet the qualifications of a surrogate, and
may serve only until a surrogate parent meeting all of the qualifications outlined
in this section can be assigned.

F. Rights of surrogate parents.

The surrogate parent, whaoainteresphaetsesanmei ng t h
rights as those accorded to parents under this chapter. (34 CFR 300.519(Q).
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SPEECH/LANGUAGE REFERRALS

The same procedures should be followed for the Speech/Language referrals (se8)paigje 4
the exception of assesents required. The SLP and eligibility team may determine the
appropriate assessments required for Speech/Language evaluations.
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RELATED SERVICES

Occupational therapy, physical therapy, counselirggnsportatiorand nursing services are all
related senees that shall be included in the Related Services sectidA tEP as deemed
appropriate by th&EP team.

For a student who has been determined to be eligible for special education services, permission

to evaluate must be ODdnd RTineedsadanbeatsessesl. Cacest udent
permission is obtained, the appropriate therapist has 65 days to complete the assessment. Once
the IEP team determines that a student is eligible for OT or PT services, the therapist has 30
calendar days to prepare ¢oand objectives for the IEP. However, the IEP modifications can be

done at the same time as the determination of eligibility for the related services.

Occupational therapy and physical therapytgpecally only provided to students who are

eligible for SPED services and have a valid IEP. Counseling services may also be provided to a
student through guidance without an IEP or 504 plaa.student qualifies under § 504, but not

IDEA, occupational or physical therapy can be provided through a 504 plssessment by the

service provider has shown that the student qualifies for the related sé\visgng services

may also be provided to a student who has avalid 504epfadd s houl d f ol L. ow a d:

SpeechLanguage as a Related Service

Speechlanguage series may be provided as a related service when 1) the student does not meet

the Virginia disability criteria for speech/language impairment to be considered a primary

disability, 2) the student is eligible under another disability criferi@pecial education services,

and 3) the IEP team has determined that speech/language services are necessary for the student

to be successful with services provided for a qualifying disability. The Speech/language related
service criteria worksheet (APRED1 X Y) must be completed and pl
category 2 special education file.
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RECORDING OF MEETINGS

A. 8 VAC 20-81-170 J

Alleghany County Public Schodlisnits the use of audio recordings to only those situations
required in the Virginia Regdations.

1. Alleghany County Public Schools permit the use of audio recording devices at IEP
meetings. The parent or parents shall inform Alleghany County Public Schools
before the meeting in writing, unless the parents cannot write in English, that they
will be audio recording the meeting. If the parent or parents do not inform Alleghany
County Public Schools, the parent or parents shall provide Alleghany County Public
Schools with a copy of the audio recording. The parent or parents shall provide their
own audio equipment and materials for audio recording. If Alleghany County Public
Schools audio records the meetings or receives a copy of an audio recording from the

parent or parents, the audio recording be
2. Alleghany County Public Schools prohibits the use of video recording devices at IEP
meetings.

a. This policy provides for exceptions if video recording is necessary to ensure that
the parent or parents to understand the IEP or the IEP process or to intpleme
other parental rights guaranteed under this chapter:
ii. If Alleghany County Public Schools video records the meeting, the
video recording becomes part of the
b. Alleghany County Public Schools will ensure that theqyadk uniformly applied.

| 6M DETERMI NED VI DEOS

Alleghany County Public Schools participates inthé m D e t e r mforrthe purpése @ j e c t
teaching students to take an active role in the planning and completion of their public education
experience, awell as effectively preparing students for pgstondary life and achievement of
postsecondary goals.

Video recordings and photographs made for use in IEP meetings do not require parental

permi ssion and ar e made fooninther ownllEP meetingnet he st u
pagerand | 6 m Determined videos are NOT part of |
parent/guardian may be provided a copy.
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HARASSMENT

Alleghany County Public Schoogsohibit the harassment of children with digiéibs in
academic and nonacademic settings during the school day and forspbosbred
extracurricular activities.
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APPENDIX A

Special Education Process Monitoring Sheet
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Student

ACPS
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Alleghany County Public Schools
Special Education Process Monitoring Sheet

Testing ID

Number

DOB

School

Grade

Parent/Guardian

Phone

Specific dates must be identified where indicated

Referral 6 Record DATE REFERRAL WAS RECEIVED

0 Request review by School Based Intervention Committee within five busi ness days
of date referral was received. Record date that School Based Intervention review
was requested.

School Based Intervention Committee or IEP Committee Decision (attach Your
Familyds Speci al Education Rights: Vi r gAugusta
2009( 0 Procedur al ®acfsiengvhetherdosealuate)must b e made within 10
business days of request for School Based Intervention review.

Consultation with (Name/Title)

No reason to suspect a disability and no further action is indicated at this tim e.
Parents sent PWN of decision not to evaluate

Review on I Review on [

___Reviewon ___ /[

Educational modifications within the general school program to be monitored by

Refer for evaluation to determine eligibility for special education under IDEA or Section
504.

Notice of Assessment sent toDirector of Special Education (within 5 days)
Reevaluation for student currently in special education
Notice of Assessment sent toDirector of Special Education (within'5 days)

Triennial review: IEP/504 notification sent

Alleghany Countiywblic Schools
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| Referral for Formal Evaluation to 504/Special Education Coordinator
] ____ Parentsinformed orally of School Based Intervention committee recommendation(s)
and due process rights.
1 Parents given the opportunity to participate in dete  rmining areas to be assessed:
By: Position:
] Parents sent PWN of proposal to evaluate.
] Parents signed Permission for Student Evaluation form and Component Selection
document.
1 Parent given a copy of Procedural Safeguards .
! ____ Parents sent Notification of Eligibility Meet ing. Eligibility meeting and decision
must occur within 65 business days of DATE REFERRAL WAS RECEIVED
o ____ Parents notified of availability of evaluation reports at least two business days prior to
eligibility meeting by:
o ____ Parents provided a copy of evaluation reports at no charge by:
! ____ Eligibility Meeting within 65 business days of date referral was received.
Special education services recommended? _~ Yes _ No
] ____Ifyes, entrance report was sent to CO. If no, for a reevaluation, exit report was sent to
CoO.
o 1 f Part C referral, | EP compl eted by chil g
o ____Ifno, student was then considered for eligibility under Section 504.
_ Section 504 services recommended? ___Yes ___ No
! ____ Parents informed orally of eligibility decision by
o ____ Parents sent PWN of eligibility decision.
o ____ Parents sent/signed (circle one) eligibility consent
! ____ Parents sent notice of IEP meeting
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___ |EP Meeting/Section 504 Plan Meeting.

IEP or 504 plan must be devel oped within
30 days of decision that student is initially eligible for services. It is recommended that
the IEP or 504 team review or develop an IEP or 504 plan within 30 days of a
reevaluation that results in a finding of continued eligibility.

Parent given a copy of Procedural Safeguards

Parents sent PWN

Parent signed permission to implement IEP/504 plan

Services begin

I

S

I

I

S

/I

_ B

38y ——
8 L4

Annual Review /[ New IEP start date
Annual Review _ / |/  New IEP start date
AnnualReview /| New IEP start date

If the special education/504 process is initiated for review, dismissal, triennial, or change of
placement, begin a new Monitoring Form and complete as appropriate.
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APPENDIX B

Disabllity Definitions and Criteria
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"Autism" means a developmental disability significantly affecting verbal and nonverbal
communication and social interaction, generally evident before age three, that adversely affects
a child's educational performance. Other characteristics often associated with autism are
engagement in repetitive activities and stereotyped movements, resistance to environmental
change or change in daily routines, and unusual responses to sensory experiences. Autism
does not apply if a child's educational performance is adversely affected primarily because the
child has an emotional disturbance. A child who manifests the characteristics of autism after age
three could be identified as having autism if the criteria in this definition are satisfied. (34 CFR
300.8(c)(1))

"Intellectual disability" means the definition formerly known as "mental retardation" and means
significantly subaverage general intellectual functioning, existing concurrently with deficits in
adaptive behavior and manifested during the developmental period that adversely affects a
child's educational performance. (34 CFR 300.8(c)(6))

"Multiple disabilities" means simultaneous impairments (such as intellectual disability

with blindness, intellectual disability with orthopedic impairment), the combination of which
causes such severe educational needs that they cannot be accommodated in special education
programs solely for one of the impairments. The term does not include deaf-blindness. (34 CFR
300.8(c)(7))

"Orthopedic impairment" means a severe orthopedic impairment that adversely affects a
child's educational performance. The term includes impairments caused by congenital anomaly,
impairments caused by disease (e.g., poliomyelitis, bone tuberculosis, etc.), and impairments
from other causes (e.g., cerebral palsy, amputations, and fractures or burns that cause
contractures). (34 CFR 300.8(c)(8))

"Other health impairment" means having limited strength, vitality or alertness, including a
heightened alertness to environmental stimuli, that results in limited alertness with respect to the
educational environment, that is due to chronic or acute health problems such as asthma,
attention deficit disorder or attention deficit hyperactivity disorder, diabetes, epilepsy, a heart
condition, hemophilia, lead poisoning, leukemia, nephritis, rheumatic fever, and sickle cell
anemia and Tourette syndrome that adversely affects a child's educational performance. (34
CFR 300.8(c)(9))

"Deaf-blindness" means simultaneous hearing and visual impairments, the combination of
which causes such severe communication and other developmental and educational needs that
they cannot be accommodated in special education programs solely for children with deafness
or children with blindness. (34 CFR 300.8(c)(2))

"Deafness" means a hearing impairment that is so severe that the child is impaired in
processing linguistic information through hearing, with or without amplification, that adversely
affects the child's educational performance. (34 CFR 300.8(c)(3))

"Developmental delay" means a disability affecting a child ages two by September 30 through
six, inclusive: (34 CFR 300.8(b); 34 CFR 300.306(b))

1. (i) Who is experiencing developmental delays, as measured by appropriate diagnostic
instruments and procedures, in one or more of the following areas: physical development,
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cognitive development, communication development, social or emotional development, or
adaptive development, or (ii) who has an established physical or mental condition that has a
high probability of resulting in developmental delay;
2. The delay(s) is not primarily a result of cultural factors, environmental or economic
disadvantage, or limited English proficiency; and
3. The presence of one or more documented characteristics of the delay has an adverse
affect on educational performance and makes it necessary for the student to have specially
designed instruction to access and make progress in the general educational activities for this
age group.

"Emotional disability” means a condition exhibiting one or more of the following characteristics
over a long period of time and to a marked degree that adversely affects a child's educational
performance: (34 CFR 300.8(c)(4))

1. An inability to learn that cannot be explained by intellectual, sensory, or health factors;

2. An inability to build or maintain satisfactory interpersonal relationships with peers and
teachers;

3. Inappropriate types of behavior or feelings under normal circumstances;
Department of Education 8VAC20-81 Special Education Regulations 12

4. A general pervasive mood of unhappiness or depression; or

5. A tendency to develop physical symptoms or fears associated with personal or school
problems.

Emotional disability includes schizophrenia. The term does not apply to children who are
socially maladjusted, unless it is determined that they have an emotional disability as defined
in this section.

"Visual impairment including blindness" means an impairment in vision that, even with
correction, adversely affects a child's educational performance. The term includes both partial
sight and blindness. (34 CFR 300.8(c)(13))

"Hearing impairment" means an impairment in hearing in one or both ears, with or without
amplification, whether permanent or fluctuating, that adversely affects a child's educational
performance but that is not included under the definition of deafness in this section. (34 CFR
300.8(c)(5))

(*Severe disability category no longer exists. As with mental retardation, this now comes under
the category of Intellectual Disability.)

"Specific learning disability" means a disorder in one or more of the basic psychological
processes involved in understanding or in using language, spoken or written, that may manifest
itself in the imperfect ability to listen, think, speak, read, write, spell or to do mathematical
calculations, including conditions such as perceptual disabilities, brain injury, minimal brain
dysfunction, dyslexia, and developmental aphasia.

Specific learning disability does not include learning problems that are primarily the

result of visual, hearing, or motor disabilities; of intellectual disabilities; of emotional disabilities;
of environmental, cultural, or economic disadvantage. (8 22.1-213 of the Code of Virginia; 34
CFR 300.8(c)(10))

Dyslexia is distinguished from other learning disabilities due to its weakness occurring at

the phonological level. Dyslexia is a specific learning disability that is neurobiological in origin. It
is characterized by difficulties with accurate and/or fluent word recognition and by poor spelling
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and decoding abilities. These difficulties typically result from a deficit in the phonological
component of language that is often unexpected in relation to other cognitive abilities and the
provision of effective classroom instruction. Secondary consequences may include problems in
reading comprehension and reduced reading experience that can impede growth of vocabulary
and background knowledge.

"Speech or language impairment” means a communication disorder, such as stuttering,
impaired articulation, expressive or receptive language impairment, or voice impairment that
adversely affects a child's educational performance. (34 CFR 300.8(c)(11))

"Traumatic brain injury” means an acquired injury to the brain caused by an external physical
force, resulting in total or partial functional disability or psychosocial impairment, or both, that
adversely affects a child's educational performance. Traumatic brain injury applies to open or
closed head injuries resulting in impairments in one or more areas, such as cognition; language;
memory; attention; reasoning; abstract thinking; judgment; problem-solving; sensory,
perceptual, and motor abilities; psychosocial behavior; physical functions; information
processing; and speech. Traumatic brain injury does not apply to brain injuries that are
congenital or degenerative, or to brain injuries induced by birth trauma. (34 CFR 300.8(c)(12))

Eligibility Criteria Information

J. Eligibility as a child with autism. The group may determine that a child has autism if:

1. There is an adverse effect on the child's educational performance due to documented
characteristics of autism, as outlined in this section; and

2. The child has any of the Pervasive Developmental Disorders, also referenced as autism
spectrum disorder, such as Autistic Disorder, Asperger's Disorder, Rhett's Disorder,
Childhood Disintegrative Disorder, Pervasive Developmental Disorder i Not Otherwise
Specified including Atypical Autism as indicated in diagnostic references.

a. Children with Asperger's Disorder demonstrate the following characteristics:

(1) Impairments in social interaction, such as marked impairment in the use of multiple
nonverbal behaviors such as eye-to-eye gaze, facial expression, body postures, and
gestures to regulate social interaction; failure to develop peer relationships appropriate to
developmental level; a lack of spontaneous seeking to share enjoyment, interests, or
achievements with other people (i.e., by a lack of showing, bringing, or pointing out objects
of interest); or lack of social or emotional reciprocity are noted; and

(2) Restricted repetitive and stereotyped patterns of behavior, interests, and activities such
as encompassing preoccupation with one or more stereotyped and restricted patterns of
interest that is abnormal either in intensity or focus, apparently inflexible adherence to
specific, nonfunctional routines or rituals, stereotyped and repetitive motor mannerisms,
persistent preoccupation with parts of objects.

b. Children with autistic disorder, in addition to the characteristics listed in subdivisions 2 a
(1) and 2 a (2) of this subsection, also demonstrate impairments in communication, such as
delay in, or total lack of, the development of spoken language (not accompanied by an
attempt to compensate through alternative modes of communication such as gesture or
mime). In individuals with adequate speech, marked impairment in the ability to initiate or
sustain a conversation with others, stereotyped and repetitive use of language or
idiosyncratic language, or lack of varied, spontaneous make-believe play or social imitative
play appropriate to developmental level is noted.
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c. Children with Pervasive Developmental Disorder - Not Otherwise Specified or Atypical
Autism may display any of the characteristics listed in subdivisions 2 a (1), 2 a (2) and 2 b of
this subsection without displaying all of the characteristics associated with either Asperger's
Disorder or Autistic Disorder.
K. Eligibility as a child with deaf-blindness. The group may determine that a child has deaf-
blindness

if the definition of "deaf-blindness" as outlined in 8VAC20-81-10 is met.
Department of Education

8VAC20-81 Special Education Regulations

53

L. Eligibility as a child with deafness. The group may determine that a child has deafness if:
1. The definition of "deafness" is met in accordance with 8VAC20-81-10;

2. There is an adverse effect on the child's educational performance due to one or more
documented characteristics of a deafness, as outlined in subdivision 3 of this subsection; and
3. The child has a bilateral hearing loss (sensorineural, or mixed conductive and
sensorineural), a fluctuating or a permanent hearing loss, documented auditory dyssynchrony
(auditory neuropathy), and/or cortical deafness.

M. Eligibility as a child with developmental delay. (34 CFR 300.111(b))

1. The group may determine that a child has a developmental delay if the local educational
agency permits the use of developmental delay as a disability category when determining
whether a preschool child, aged two by September 30 to six, inclusive, is eligible under this
chapter, and:

a. The definition of "developmental delay" is met in accordance with 8VAC20-81-10; or

b. The child has a physical or mental condition that has a high probability of resulting in a
developmental delay.

2. Eligibility as a child with a disability for children ages two through six shall not be limited to
developmental delay if eligibility can be determined under another disability category.

3. A local educational agency is not required to adopt and use developmental delay as a
disability category for any children within its jurisdiction. If the local educational agency
permits the use of developmental delay as a disability category, it shall comply with the
eligibility criteria outlined in this section.

N. Eligibility as a child with an emotional disability. The group may determine that a child has
an

emotional disability if:

1. The definition of "emotional disability" is met in accordance with 8VAC20-81-10; and

2. There is an adverse effect on the child's educational performance due to one or more
documented characteristics of an emotional disability.

O. Eligibility as a child with a hearing impairment.

1. The group may determine that a child has a hearing impairment if:

a. The definition of "hearing impairment" is met in accordance with 8VAC20-81-10; and

b. There is an adverse effect on the child's educational performance due to one or more
documented characteristics of a hearing impairment, as outlined in subdivision 2 of this
subsection.

2. Characteristics of children with a hearing impairment include unilateral hearing loss
(conductive, sensorineural, or mixed), bilaterial hearing loss (conductive, sensorineural, or
mixed), a fluctuating or permanent hearing loss, and/or auditory dys-synchrony (auditory
neuropathy). The hearing loss results in qualitative impairments in communication/educational

performance.
Department of Education
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3. The term "hard of hearing" may be used in this capacity.

P. Eligibility as a child with an intellectual disability. The group may determine that a child has
an intellectual disability if:

1. The definition of "intellectual disability" is met in accordance with 8VAC20-81-10;

2. There is an adverse effect on the child's educational performance due to one or more
documented characteristics of an intellectual disability, as outlined in subdivision 3 of this
subsection; and

3. The child has:

a. Significantly impaired intellectual functioning, which is two or more standard deviations
below the mean, with consideration given to the standard error of measurement for the
assessment, on an individually administered, standardized measure of intellectual
functioning;

b. Concurrently, significantly impaired adaptive behavior as determined by a composite

score on an individual standardized instrument of adaptive behavior that measures two
standard deviations or more below the mean; and

c. Developmental history that indicates significant impairment in intellectual functioning and

a current demonstration of significant impairment is present.

Q. Eligibility as a child with multiple disabilities. The group may determine that a child has
multiple disabilities if the definition of "multiple disabilities" is met in accordance with 8VAC20-
81-10.

R. Eligibility as a child with an orthopedic impairment. The group may determine that a child
has

an orthopedic impairment if:

1. The definition of "orthopedic impairment" is met in accordance with 8VAC20-81-10; and

2. There is an adverse effect on the child's educational performance due to one or more
documented characteristics of an orthopedic impairment.

S. Eligibility as a child with other health impairment. The group may determine that a child has
an other health impairment if:

1. The definition of "other health impairment” is met in accordance with 8VAC20-81-10; and
2. There is an adverse effect on the child's educational performance due to one or more
documented characteristics of the other health impairment.

T. Eligibility of a child with a specific learning disability. (34 CFR 300.307 and 34 CFR
300.309)

1. The group may determine that a child has a specific learning disability if:

a. The definition of "specific learning disability" is met in accordance with 8VAC20-81-10;

and

b. The criteria for determining the existence of a specific learning disability are met.

2. The criteria for determining the existence of a specific learning disability are met if:
Department of Education

8VAC20-81 Special Education Regulations

55

a. The child does not achieve adequately for the child's age or to meet Virginia-approved
grade-level standards in one or more of the following areas when provided with learning
experiences and instruction appropriate for the child's age or Virginia-approved grade-level
standards:

(1) Oral expression;

(2) Listening comprehension;
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(3) Written expression;
(4) Basic reading skills;
(5) Reading fluency skills;
(6) Reading comprehension;
(7) Mathematical calculations; or
(8) Mathematical problem solving.
b. The child does not make sufficient progress to meet age or Virginia-approved grade-level
standards in one or more of the areas identified in subdivision 2 a of this subsection when
using a process based on the child's response to scientific, research-based intervention; or
the child exhibits a pattern of strengths and weaknesses in performance, achievement, or
both, relative to age, Virginia-approved grade-level standards, or intellectual development,
that is determined by the group to be relevant to the identification of a specific learning
disability, using appropriate assessments, consistent with 8VAC20-81-70.
c. The group determines that its findings under subdivisions 2 a and b of this subsection are
not primarily the result of:
(1) A visual, hearing, or motor impairment;
(2) Intellectual disability;
(3) Emotional disability;
(4) Environmental, cultural, or economic disadvantage; or
(5) Limited English proficiency.
3. The Virginia Department of Education does not require the use of a severe discrepancy
between intellectual ability and achievement for determining whether a child has a specific
learning disability. (34 CFR 300.307(a))
U. Eligibility as a child with speech or language impairment.
1. The group may determine that a child has a speech or language impairment if:
a. The definition of "speech or language impairment" is met in accordance with 8VAC20-81-
10;
b. There is an adverse effect on the child's educational performance due to one or more
documented characteristics of speech or language impairment;
c. The child has a significant discrepancy from typical communication skills in one or more of
the following areas: fluency, impaired articulation, expressive or receptive language
impairment, or voice impairment; and
d. Information from instruments that are culturally and linguistically appropriate, including
standardized and criterion-referenced measures, shall be used in conjunction with
information from classroom observations to determine the severity of the communication
impairment.
2. Children shall not be identified as children having a speech or language impairment if the
area of concern is primarily the result of sociocultural dialect, delays/differences associated
with acquisition of English as a second language, or within the purview of established norms
for articulation and language development.

3. Speech language pathology services may be special education or a related service.
Department of Education

8VAC20-81 Special Education Regulations

56

V. Eligibility as a child with a traumatic brain injury. The group may determine that a child has
a

traumatic brain injury if:

1. The definition of "traumatic brain injury" is met in accordance with 8VAC20-81-10; and

2. There is an adverse effect on the child's educational performance due to one or more
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documented characteristics of traumatic brain injury.
W. Eligibility as a child with a visual impairment.
1. The group may determine that a child has a visual impairment if:
a. The definition of "visual impairment" is met in accordance with 8VAC20-81-10;
b. There is an adverse effect on the child's educational performance due to one or more
documented characteristics of visual impairment; and
c. The child:
(1) Demonstrates the characteristics of blindness or visual impairment, as outlined in
subdivisions 2 and 3 of this subsection; or
(2) Has any of the conditions including, but not limited to oculomotor apraxia, cortical visual
impairment, and/or a progressive loss of vision, which may in the future, have an adverse
effect on educational performance, or a functional vision loss where field and acuity deficits
alone may not meet the aforementioned criteria.
2. A child with blindness demonstrates the following:
a. Visual acuity in the better eye with best possible correction of 20/200 or less at distance
or near; or
b. Visual field restriction in the better eye of remaining visual field of 20 degrees or less.
3. A child with a visual impairment demonstrates the following:
a. Visual acuity better than 20/200 but worse than 20/70 at distance and/or near; or
b. Visual field restriction in the better eye of remaining visual field of 70 degrees or less but
better than 20 degrees.

Alleghany Countiywblic Schools Revised 06/@ 2019

PO Box 140
100 Central Circle
Low Moor, VA 24457

113



ACPS
Special Education Procedures Manual

APPENDIX C

ElectronicEntrance Form
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Alleghany County Public Schools

Special Education Electronic Entrance Report

This form is used for each student who ENTERS a Special Education Program during the school year
and must be emailed to the Administrative Assistant for the office of Special Education within five
days of entry/eligibility.

Date

Full Name of Student

Student Test Ide ntification # (10 digit)

Date of Entry (enrollment)

School Grade

Case Manager Assigned

Date of Eligibility IEP in Effect _

Justification for delayed enroliment;
() Transferred with an IEP

() Determined eligible for special education and related services
and IEP completion

Must be emailed to  Administrative Assistant for the office of
Special Education within 5 days of entry/eligibility. No
paper copy required.
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Exit Form
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This form i s used for each student who EXITS a Special Education Program during the school year
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Alleghany County Public Schools

Special Education Exit Report

and must be sent to Central Office and Guidance within 5 days of exit.

Date

Full Name of S tudent

Student Identification # (10 digit) Date of Birth

Age

Date of Exit

School

Grade

Justification for exit:

© © N o M w D PRF

(
(
(
(
(
(
(
(

10. ()
11. ()
12. ()

Reached Maximum Age
Died

Moved, known to be continuing

~— N~ N~ ~—~ ~—

Dropped out

) Graduated with an Advanced Studies Diploma
) Graduated with a Standard Diploma

) Graduated with a Modified Standard Diploma
Graduated with a Special Diploma

Received Certificate of Compl etion

Received GED Certificate.

Case Manager Signature Date

Principal Signature Date

Must be sent to Central Officand Guidancewithin 5 days ofexit.

Alleghany Countiywblic Schools Revised 06/@ 2019
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Transferred to Regular Education ( )*Resulting from parental revocation of consent
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APPENDIX E

Notice to Central Office Assessment
Services
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Alleghany C ounty Public Schools

Notice to Central Office Assessment Services

Studentés Name__ ] DOB
Age School Grade STI#
Parent/Guardian/Surrogate

Address

Home phone Cell phone Work phone

Reason for Referral

Date of Initial Referral for
Evaluation De cision

Referral Source

Last Eligibility Date
Reevaluation not part of a Triennial

Current Disability Identified

Date of Referral to CS

Check Here for DD Reevaluation for

Date of CS Committee Meeting

Eligibility and/or Category Identification

Components Selected

Sociological Psychological
Vision Audiological
Classroom evidence Hearing

Other

Educational Medical
Speech/Language Classroom
Observation

What are the specific concerns (academic, behavioral, emotional, attention, social, etc.)

*Send to the Director of Special Education within 5 business days of the consent

signature.

Office Use Only
65 day compliance eligibility completion date
45 day assessment report due date

Signature of Case Manager

Alleghany Countiywblic Schools

PO Box 140
100 Central Circle
Low Moor, VA 24457

Date Sent to Central Office

Central Office Date of Receipt
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*Copy of this notice with copies of supporting attachments is to be sent to the Director of Special Education.

APPENDIX F

IEP Paper Addendum
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Student Name:
School:
ADDENDUM TO THE ANNUAL INDIVIDUALIZED EDUCATION PROGRAM
(Attach IEP Page 1 and IEP Signatures if this is an IEP Meeting.)

IEP MEETING NOT NECESSARY FOR IEP ADDENDUM:

Not applicable . This addendum was completed in an IEP Meeting. IEP Page 1 and IEP Signatures are attached.
This IEP Addendum is being proposed without an IEP Meeting. Notice of this decision was sent to parents.

I, the parent or adult student, agree with the scho ol that an IEP Team meeting is not required to amend the current annual
IEP. My agreement and consent to this decision are indicated by my signature below.

Parent Signature Date

Special Education Teacher (Speech Therapist if SLI Only) Date

Purpose of

Addendum:

THE IMPACT THE IEP ADDENDUM WILL HAVE ON THE CURRENT EDUCATIONAL PROGRAM
Change in special education or related services from Annual IEP: No Yes (If Yes, complete table below)
Special Education & Related Frequency Begin Date End Date Location
Services

*Additional goals are attached Yes No

*Behavior Intervention Plan attached Yes No

*Accommodations are attached Yes No

Current (with addendum) total minutes of instruction week/semester/year in Special Education

Current (with addendum) total minutes (same unit) in regular education environment

PARENT/ADULT S TUDENT CONSENT
Indicate your response by checking the appropriate response, and sign below.

Igive permission f or the | EP Addendum to become part of my childds annu
Date
| do not give permission for this | EP Addendum to become part of my childds
Program.
Date
Parent or Adult Student Signature Date
This information wil!/l be communicated to the studentds regular and

any) and the building administrator. VA IEP must be updated, an electron ic addendum created, and the signature
page(s) Scanned to VA IEP .
Cc: Parent
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Student Name:
School:

Case Manager

LEA Representative/Building Administrator/Designee

Parent/Guardian

Student

Other

Other

Other

122

Alleghany Countiywblic Schools Revised 06/@ 2019

PO Box 140
100 Central Circle
Low Moor, VA 24457



ACPS
Special Education Procedures Manual

APPENDIX G

Transfer Eligibility Timeline Agreement
Letter
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Date

Parent/Guardian

Normally a school system has 65 business days to complete an evaluation. Bexause
student transferred #lleghany County Public Schools after the eligibility process had begun,

and the permsson for assessment was signed on at
Permission Date

Schools) it would not be possible for us to

Previous School System
complete the evaluation within 65 business days from the time the permisssagranted for

this evaluation.

would be 65 business daffesm the time we received the
Eligibility Due date calculated from Receipt of Records

recordsfrom the previous school system. Having your agreement tecfisgimeframe for

completion of the evaluation would enable us to complete a valuable assessméneof st udent
needs within a reasonaldenount of time. Please sign and return this letter as soon as possible so
we may proceed with the evaluationand f ort s t o meet your student

If you have any questions or concerns please call at

Case Manager

at ( )or contact
School Name School Phone Number

Dr. Elizabeth Heath

Director of Special Education
Alleghany County Public Schools
1-540-863 1809

kkkkkkkkkkkkkkkkkhkkhkkhkkhkkkhkkkkkkkkkkhkkkkkkhkkkkkkkkkkhkkkkhkkkkkkkkkkkkkkkkkkkk

| am in agreement with Alleghany County Public School System completing the eligibility

evaluation for by .
Student 6s Name New Eligibility Due Date

Parent/Guardian Signature Date
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ACPS Notice to BiologicaRdoptive Rarent
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Alleghany County Public Schools

Notice to the Biological/Adoptive Parent

Pursuant to Virginia law, we are required to provide you with written notice, at your last know
address, that your chil dodos f ostsenttofpawforent i s
purposes of special education identification, evaluation, placement, and the provision of a free
appropriate public education to your child. We are entitled by law to rely upon the actions and
decisions of the foster paramtil such tme that you attempt to act as the parewtithin 10

business days of the delivery of this notice, If you wish to act as the parent in connection with
this, or any other educational matter, involving your child, please contact (or have someone
acting on yur behalf contact): by phone at (__ )

or email

or regular mail
(self-addressed/stamped envelope included)

Please contact us by

If the last know address we have for you (listed below) is incorrect, or if there is a better address
where we can reach you in the future, please let us know.

Student Name Grade

Student ID Number Date of Birth

Biological/Adoptive Parent(s) Name

Last Know Address

Social Worker Name

Social Worker Address

Student 6s most recent eli/gibility date
Most recent reevaluation date / /
Next reevaluation must occur before this date / /
Current IEP will be reviewed no later than this date / /
PROOF OF NOTICE
Date sent / / By: (signature)
First Class Malil HandDelivery/posting Other
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Homebound IGB& & Plan of Return
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Homeboundnstruction
Guide

P. O. Drawer 140
100 Central Circle, Low Moor, Virginia 24457
540-8631809
5408631822 (fax)

www.alleghany.k12.va.us
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TO: Homebound Teachers
FROM: Elizabeth V. HeathDirector of $hecial Education

SUBJECT: Procedres for Homebound Instruction

Completethe Homebound Instruction Interest form. Pay26.80per hour.

Complete Homebound Instruction Registration on first visit.

Complete Homebound Agreement on first visit. Send to Director of Special Education.
Complete the Homebound Teacher Time Sheet with each visit. Parent(s)/Guardian(s)
must initial at the conclusion of each visit. Time sheets must be signed by the
homebound instructor, building principal and Director of Special Education prior to
authorizatbn for payment. Only one time sheet may be turned in for multiple students
served at the same time and in the same location.

5. See ACPS Policy IGBG Homebound, Correspondence, and Alternative Means of
Instruction and Regulation IGB& 1 Guidelines for Homieound Instruction for further
information.

Ppwn PR

A special Athank youo to all our homebound te
experiences. If | can be of any help of if you would like to request a conference, please call me

at the school bodroffice. Homebound instruction is an important part of our school system and

we appreciate your help in making it successful

Guidelines for Teachers of Homebound Students

1.) Teachers should get work from the regular classroom teachers and follmbiths syl
closely as possible as well as the SOLs that are being covered in the classroom.
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2.) Pay sheets will be turned into the payroll office and documentation of home visit forms will
be returned to the Director of Special Education.

3.) Teachers must filhihomebound registration forms to begin instruction. The date of
starting the instruction begins the day the doctor signs the need for homebound instruction
form. A withdrawal form must be filed when homebound instruction is completed.

4.) A parent/guardiaistudent agreement form must be signed and returned to the Director of
Special Education. A copy will be mailed to the home.

5.) A suggestion of 8 hours of planning and travel time is allowed for high school students per
student per month. A suggestion abdrs for planning is allowed for elementary students
per student per month. Any exceptions must be discussed with the Director of Special
Education.
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ALLEGHANY

county public schools

Homebound Instruction

| am interested in Homebound Instruction.
Pay for Homebound Instructias $18.00 per hour.

Name:

Address:

Phone:

Home School:

| am interested in the following grade levels:

Signature:
Please return to Elizabeth V. Heath
Director of Special Education
Alleghany County Public Schools
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HOMEBOUND TEACHER TIME SHEET

PAY PERIOD: . T0

I NSTRUCTORG6S NAME:

STUDENTO6S NAME;

DATE ARRIVAL | DEPARTURE HOURS PLANNING/ INSTRUCTIONAL ACTIVITIES PARENT
TIME TIME TAUGHT* TRAVEL* INITIALS
TOTAL TOTAL CLAIM:
* Secondary totatombinedmaximum 40 hours per month. Elementary totahbinedmaximum 20 hars per month.
Student Progress:
| hereby certifythe above number of instructional hours were provided by me.
Homebound Teacher s Signature Date
To the best of my knowledge, the above work has been performed and | recommend payment.
Principal 6s Signature Date
Authorization for Payment:
Director of Special Education Date
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CERTIFICATION OF NEED FOR HOMEBOUND INSTRUCTION
Role of Physician or Clinical Psychologist Providing Certification

Homebound instruction is designed to provide continuity of educational services between the classroom
and home or health care facility for students whose medicals needs, both physical and psychiatric, do not
allow school attendance for a limited period of time. At the time of the initial request, the physician or
clinical psychologist providing medical certification of need for homebound instruction must provide in
writing to the school division the following:

1. Name of the student
2. Certification that the student is Aconfined at home
3. Nature and extent of the iliness, including whether the condition(s) prohibit attendance for a full
day or a portion of the day
4. Date of examination or diagnosis
5. Whether the iliness is chronic or intermittent
6. Accommodations the school could make that would allow the student to attend
7. Any particular aspects of the iliness that may impact the way in which instruction is delivered

(e.g., the student will be unable to write or type)

8. Estimated date of return to school (the parent and health care provider should be informed that if
this date is beyond nine calendar weeks, additional steps must be taken as outlined below.)

9. Ongoing treatment and/or therapy being provided

10. Frequency of treatment and/or therapy

11. Specific plans to transition the student back to the school setting

12. Signature, date, office address, and phone number

Since homebound instruction is not intended to supplant school services, if it is necessary to extend
homebound instruction beyond the initial time frame or longer than nine calendar weeks, a transition plan
is required outlining the following:

Name of the student

Justification for the extension of homebound instruction

Additional time homebound instruction is anticipated

Specific steps planned to return the student to classroom instruction

Changes in amount and kind of activity for the student during extended homebound instruction
Signature, date, office address, and phone number

ouhrwnNE

Plan for Student to Return to School
Please be advised that homebound instruction is necessary for

, effective
(Student Name) (Date)
The following plan outl i nes finelmentasdtraiuchdront tiiissshott-terenat ment d u
confinement:
(Signature of physician, physician assistant, nurse practitioner, or clinical sychologist) (Date)
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Not e: A studentds | EP must stipulate homebound instrud

HOMEBOUND INSTRUCTION
MEDICAL CERTIFICATION OF NEED

Homebound instruction shall be made available to students who are confined at home or in a health care facility for periods that
would prevent normal school attendance (8VAC20-131-1 8 0) . T keanfinteckat mm@ or in a health care facilityd means
the student is unable to participate in the normal day-to-day activities typically expected during school attendance; and,

absences from home are infrequent, for periods of relatively short duration, or to receive health care treatment. Students

receiving homebound instruction may not work or participate in extra-curricular activities, nonacademic activities (such as field

trips), or community activities unless these activities are specifically outlined in the students medical plan of care or the

Individualized Education Program (if applicable.)

To be completed by the licensed physician, physician assistant, nurse practitioner, or licensed clinical psychologist
providing care to the student for the condition for which the services are requested.

1. Name of Student:

Name of School:

3. Nature and extent of illness: Grade:

4. Date of examination or diagnosis of this illness:

5. Is the student confined at home or in a health care facility? YES NO

6. Is the iliness/treatment intermittent in nature? (e.g., sickle cell anemia, chemotherapy for childhood cancer)
YES NO

7. Could this child attend school if accommodations are made by the school? YES NO
If yes, please list the accommodations required. If no, please

explain:

8. Estimated date of return to school:

9. Explain ongoing treatment and/or therapy being

provided:

10.Frequency of treatment:

Signature of Licensed Physician/Physician Assistant/Nurse Practitioner/Clinical Psychologist Date
Print Physician/Physician Asst./Nurse Practitioner/Clinical Psychologist Name Telephone Number
Office Address City, State, and Zip Code
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Students may receive instruction in the home, a health care facility, or any other approved facility as
agreed upon by the school division and parent or student who has reached the age of majority
(eligible student). If it is necessary for homebound instruction to continue beyond nine weeks, an
extension or reauthorization form, including treatment plan, progress towards treatment goals, and
specific plans to transition the student back to the school setting, will be required.

To be completed by the parent/guardian or eligible student.

Name of Parent/Guardian or Eligible Student:

Home Phone: Work Phone:

Cell Phone:

Street Address

City: State: Zo[ Code:

Acknowledgement/Release: | acknowledge this request and agree with the need for homebound
services. | further acknowledge that the requested homebound services for students receiving
special education services shall be subject to review by the student's IEP team pursuant to the
Individuals with Disabilities Education Act. | will provide an environment conducive to learning,
ensure that a responsible adult is in the home for the duration of instruction, or provide
transportation to another agreed upon facility. | will keep appointments with the homebound
teacher or contact the teacher or homebound coordinator if an appointment must be missed.

I understand that the local school division has established policies and procedures for
homebound instruction that provide more detail than this certificate of need.

By my signature, | authorize the release and exchange of medical information between the
health care provider, listed on the reverse side, or his/her designee, and school division
personnel. My signature provides the health care provider(s) with the authorization necessary to
disclose protected health information and records regarding said student. This authorization
may be withdrawn at anytime in writing.

Please note: This form, including parental permission to contact the treating physician or
psychologist, must be fully completed in order for the student to be considered for
homebound services. If you have questions about completing this form, please contact
the Alleghany County School Board Office.

Parent/Guardian Signature Date

TheCode of Virginia 854 295702st at e owhenever a
S

aw or regulation r ires a sigrt
endorsement by a physician, it b

equ
e deemed to include a signatur
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Homebound Instruction Registration

THIS IS TO CERTIFY THA HOMEBOUND INSTRUCTION WAS INITIATED FOR:

NAME: D.O.B.:

A STUDENT IN THE GRADE OF SCHOOL,

ON

INSTRUCTOR SIGNATURE:

COPIES:

(1) GUIDANCE DEPARTMENT
(2) SCHOOL OFFICE
(3) SCHOOL BOARD OFFICE
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PARENT/GUARDIAN/STUDENT AGREEMENT FOR HOMEBOUND INSTRUCTION

1. Homebound Instruction will only include core coursesath, language arts, sciencedaocial studies.

2. Students are expected to be regular in attendance and the only excuses for not meeting with the homebound
teacher are doctor appointments, illness, or required court appearances. Students shall notify the homebound
instructor at leas24 hours in advance if they will be unable to meet for instruction.

3. A maximum of 20 hours of homebound instruction per month is allowed for students in gréslaad K0

hours is the maximum per month for middle and secondary students.

4. Documeration of home visits will be filed by the homebound instructor using the Homebound Teacher
Time Sheet. Parent or guardian initials are required after each visit.

5. Students will follow the curriculum of the regular classroom and are expected todsaiginments.

Grades will be determined by the homebound instructor.

6. An adult approved by the parent/guardian (if he or she cannot be present) must be present at each
homebound instruction meeting.

If you have any questions, please contact the Rirexf Special Education at 863809.

Parent/Guardian Signature Date

Student Signature

Date
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Recommendation of Termination of Homebound Instruction

Please be advised that homebound instruction is no longer necessary for

, effective
(Student Name) (Date)

The following restrictions of activities, including medications, treatment, diet etc., should be considered:

(Signature of physician, clinical psychologist, or nurse firacér) (Date)

(Telephone Number)

Not e: A studentds | EP or 504 plan must stipulate homel
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Homebound Instruction Withdrawal

THIS IS TO CERTIFY THAT HOMEBOUND INSTRUCTION WAS
DISCONTINUEDFOR:

NAME: D.O.B.:

A STUDENT IN THE GRADE OF SCHOOL,

ON

INSTRUCTOR SIGNATURE:

COPIES:

(4) GUIDANCE DEPARTMENT
(5) SCHOOL OFFICE
(6) SCHOOL BOARD OFFICE
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ELIGIBILITY ASSESSMENT GUIDELINES
Based on theewRequlations Governing Special Education Progriaon€hildren with
Disabilities in Virginig the following guidelines have been established for assessments to be
requested for eligibility assessment in Alleghany County Public Schools. Please note that the
guideline establishes the minimum assessmentsregfor an assessment procedure. Additional

assessments are at the discretion of the team making the decision at the time the meeting is held

to decide what assessments will be requested. Additionally, please note that by local
requirements, the paremsttio be a part of this team and this decision is not to be made without
the parentds presence and written consent.

Also please note that it is a statutory requirement that before a referral for special education
eligibility assessment is done, that theal€study (in the future to be referred to as School
Based Intervention) Team rule out three factors as casual in the students poor performance:

1. poor attendance

2. lack of appropriate instruction in the general education classroom

3. sociecultural kackground
These three factors are exclusionary and if found to be a factor prohibit assessment for special
education eligibility until they can be ruled out as causal factors. For this reason, it is
recommended that in the Child Study Process (or SchaalBimtervention Process), that the
team acquire permission for and request a soaitural (sociological) assessment for students
whenever necessary to rule out t hafhisismotg i s
part of the eligibiliy evaluation process when done in the process of providing interventions. It is
not expected that this assessment will be necessary for all students involved in the Child Study
(School Based Intervention) Process. Once permission has been obtained ujoses a
notice of assessment to the Central Office, as with an eligibility assessment, and indicate on the
form that this is requested for the Child Study (School Based Intervention) team, rather than an
eligibility determination. If this assessment Imas been requested early enough to prevent a
delay in a decision concerning whether or not to evaluate for eligibility, then it may be done as a
part of the eligibility process. It should not cause an unreasonable delay in making a decision.

Please follav theseminimum guidelines for assessments requested for each disability category
as specified for initial or reevaluation.

Autism Suspected

Initial Reevaluation
Hearing Educational
Vision Observation
ADOS, ADIR, CARS, Nonverbal
Intellectualability Adaptive

Consideration should

Be given to aiagnosis from

a child Development clinic, such
As Kluge, UVA, Duke, etc.

If a student is from age 3
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through 6 and autism is diagnosed,
the specific label should be assigned
instead of a developmenitatelayed label.
Sociological (if not done by SBIT or if student is an-ofistate transfer)

Deafblindness Suspected
Initial

Hearing

Vision

Observation

Deafness Suspected
Initial

Hearirg

Vision

Observation

Developmental Delay Suspected
Initial

Hearing

Vision

Battelle or DIAL-3

*Students transitioning from
Infant and Toddler Connection
come with data that can be
accepted if appropriate. No
additional assessment may
be required. The team may
choose to update data if
necessary

Emotional Disability Suspected
Initial

Hearing

Vision

Psychological

Educational

Sociological(*if a sociological
Has been done in the process of
Child Study [School Based
Intervention] within the past year,
then it is not necessary to repeat
this assessment.)

Alleghany Countiywblic Schools

PO Box 140
100 Central Circle
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Reevaluation
Observation
Educational

Reevaluation
Observation
Educational

Reevaluation
Observation

Go by the suspected disability label

*The team does not have to wait until the student rsrigr

7 years of age to do a reevaluation and assign the specific

disability label.

Reevaluation
Observation
Psychological
Educational

Revised 06/@ 2019
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Hearing Impairment Suspected

Initial Reevaluation
Hearing Observation
Vision Educational
Observation

Educational

Intellectual Disabilities Suspected

Initial Reevaluation

Hearing Observation

Vision Educational

Psychological with adaptivi@lease indicate if the student is nagrbal)
Educational

Sociological(*if a sociological
Has been done in the process of
Child Study [Skool Based
Intervention] within the past year,
then it is not necessary to repeat
this assessment.)

Multiple Disabilities Suspected

Initial Reevaluation

Hearing Observation

Vision Educational

Observation *Refer to requirements for reevaluati of individual
Psychological with adaptive disabilities that make up the multiple identification.
(Please indicate if the student is ngarbal)

Educational

Orthopedic Impairment Suspected

Initial Reevaluation
Hearing Observation
Vision Medical
Observation

Medical

Other Health Impairment Suspected

Initial Reevaluation

Hearing Observation

Vision Educational

Observation Medical (unless Attention DeficitReview existing data
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Medicalunless attention for ADHD
deficit suspeted
T Psychological if Attention
Deficit Suspected
Educational

Specific Learning Disability Suspected

Initial Reevaluation

Hearing Observation

Vision Educational

Observation * There must be previous documentation of a processing
Psychological disorderor a psychological is required If the psychological
Educational was done prior to adolescence, a psychological is

Recommended after adolescence is reached.

Speech/Language Disability Suspected

Initial Reevaluation

Hearing Observation

Vision Speech/Language
Observation

Speech/Language

Traumatic Brain Injury Suspected

Initial Reevaluation

Hearing Observation

Vision Educational

Observation Psychological with adaptive
Medical *If you suspect changes in pemfieance ability, reevaluate
Psychologicalith adaptive earlier than 3 years.
Educational

Visual Impairment including Blindness Suspected

Initial Reevaluation
Hearing Observation
Vision Educational
Observation

Educational

Important Notices:

1. If a student has had the hearing and vision screening done as part of the 60 day assessments
at the beginning of the school year in which the eligibility assessment is being done, this data
may be used rather than reassessing in the same school year.
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2. The observation must take place in the setting in which the disability impacts the student, be
that academic or behavior. The observation should not be done by the teacher in the classroom
where the observation is taking place. The observation musineehy a professional and not a
teaching assistant.
3. If multiple disabilities are suspected, or the team is unsure about what is suspected, use
multiple category lists combined to make a comprehensive list of assessments.
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Disability Workshets
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STEP 1.

STEP 2.
A True
A False

STEP 3.
A True
A False

ACPS
Special Education Procedures Manual
Autism Worksheet

Name: School: Meeting Date:
Student ID: D.O.B. Age: Grade:
I n application of the Virginia Department of Educationés

Children with Disabilities in Virginia, this worksheet may assist the eligibility group in applying criteria for students who

are

being considered for eligibility under the category of Autism. A diagnosis included in a report from a medical

professional is not sufficient to make an eligibility determination. After consideration of data from multiple sources,
review the definition, consider the items below, and note any additional information. Attach this worksheet to the
Eligibility Summary Form and include any necessary documentation.

DEFINITION: "Autism" means a developmental disability significantly affecting verbal and nonverbal communication and sog
interaction, generally evident before age three, that adversely affects a child's educational performance. Othetticsavfieteris
asso@ted with autism are engagement in repetitive activities and stereotyped movements, resistance to environmental chan|
change in daily routines, and unusual responses to sensory experiences. Autism does not apply if a child's educatianalegerf
adversely affected primarily because the child has an emotional disturbance. A child who manifests the characteristicsftéau
age three could be identified as having autism if the criteria in this definition are satisfied.

There is documentation of any of the Pervasive Developmental Disorders, also referenced as autism spectrum ¢
such as Autistic Disorder, Asperger's Disorder, Rett Disorder, Childhood Disintegrative Disorder, Pervasive
Developmental Disordér Not Otherwise Specified including Atypical Autism as indicated in diagnostic references
Characteristics of Autism:
Children with Autism Spectrum Disorder demonstrate the following characteristics across multiple contexts;
A Impairments in social interaction, such as marked impairment in the use of multiple nonverbal behaviors su
eyeto-eye gaze, facial expression, body postures, and gestures to regulate social interaction; failure to deve
relationships appropate to developmental level (i.e., such as greeting and sharing information in a manner th
appropriate for the social context); a lack of spontaneous seeking to share enjoyment, interests, or achieven
other people (i.e., by a lack of showitginging, or pointing out objects of interest); or lack of social or emotion
reciprocity are noted (i.e. abnormal social approach and failure of normal back and forth conversation);
A Restricted, repetitive and stereotyped patterns of behavior, interests, and activities such as encompassing
preoccupation with one or more stereotyped and restricted patterns of interest that is abnormal either in inte
focus, apparently inflexilel adherence to specific, nonfunctional routines or rituals, (i.e., difficulties adjusting
behavior to suit various social contexts), stereotyped and repetitive motor mannerisms, persistent preoccupa
parts of objects.
A Impairments in communicatn, such as delay in, or total lack of, the development of spoken language (not
accompanied by an attempt to compensate through alternative modes of communication such as gesture or
individuals with adequate speech, marked impairment in thigyabiinitiate or sustain a conversation with others
stated, stereotyped and repetitive use of language or idiosyncratic language (i.e., difficulties with understand
is not explicitly stated, utilizing communication for social purposes, chamgimgnunication to match situational
context, or following conversational rules), or lack of varied, spontaneousImetikge play or social imitative play|
appropriate to developmental level is noted.
Children with Atypical A ®PDD-NOBmay displayeanygpithre dharackeristcs listdde r
above without displaying all of the characteristics associated with Autism Spectrum Disorder. There is documer
evidence of the following characteristics:

A Impairments in social interactioA Imparments in communication

A Restricted, repetitive and stereotyped patterns of behavior, interests, and activities

AND

The child's educational performance is not adversely affected primarily because the child has an elistuidrzaice.

AND
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STEP 4. | There is documentation of an adverse effect on educational performance due to one or more documented characteristics
A True of autism.
A False | Listand/or describe:
AND
STEP 5. . o . . . . .
A True Due to the identified Autismhe student needs specially designed instruction.
A False | Listand/or describe:
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STEP 2.

A True
A False

STEP 3.

A True
A False

ACPS
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Deaf-blindnessWorksheet

Name: School: Meeting Date:
Student ID: D.O.B.: Age: Grade:
I n application of the Virginia DeparatHdecation PooframEtu c at i or

Children with Disabilities in Virginia, this worksheet may assist the eligibility group in applying criteria for students
who are being considered for eligibility under the categofyedfblindness A diagnosis included in apert from

a medical professional is not sufficient to make an eligibility determination. After consideration of data from
multiple sources, review the definition, consider the items below, and note any additional information. Attach this
worksheet to th&ligibility Summary Form and include any necessary documentation.

DEFINITION: "Deafblindness" means simultaneous hearing and visual impairments, the combination of which
such severe communication and other developmental and educatemdd that they cannot be accommodate
special education programs solely for children with deafness or children with blindness.
There is documentation of Deblindness.
Complete and attach:

A Visual Impairment including Blindness Worksheet

A Deafness or Hearing Impairment Worksheet

AND
The combination of the hearing and visual impairments causes such severe communication and other develop
educational needs that cannot be accommodatspldcial education programs solely for children with deafness or
children with blindness.
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STEP 2.
A True
A False

STEP 3.

A True
A False
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DeafnessWorksheet

Name: School: Meeting Date:
Student ID: D.O.B.: Age: Grade:

I n application of the Vir gtiomdGoveDirgpSpacial Bducation RPrégrarBsdfan Chéldren with 6 s R e g
Disabilities in Virginia, this worksheet may assist the eligibility group in applying criteria for students who are bsidgreain

for eligibility under the category of Deafness. A diagnosiuided in a report from a medical professional is not sufficient to

make an eligibility determination. After consideration of data from multiple sources, review the definition, considanghe it

below, and note any additional information. Attach thisksbeet to the Eligibility Summary Form and include any necessary
documentation.

DEFINITION: "Deafness" means a hearing impairment that is so severe that the child is impaired in prq
linguistic information through hearingyith or without amplification, that adversely affects the child's educatig
performance.

There is documentation of Deafness.

The child has (check all that apply):

I a bilateral hearing loss (sensorineural, or mixed conductive and sensorineural),
| afluctuating or a permanent hearing loss,
I documented auditory dyssynchrony (auditory neuropathy), and/or cortical deafness

Describe:

AND

There is documentation of an adverse effect on educational performanceodesofamore othe documented
characteristics dDeafness.
List and/or describe:

AND
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STEP 4. Due to the identified Deafness, the student needs specially designed instruction.
A True List and/or describe:

A False
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Developmental Celay Worksheet

Name: School: Meeting Date:
Student ID: D.O.B.: Age: Grade:
I n application of the Virginia Department of Educatior

Children with Disabilities in Virginia, this worksheet may assist thakglity group in applying criteria for students

who are being considered for eligibility under the categorpe¥elopmental Delay A diagnosis included in a
report from a medical professional is not sufficient to make an eligibility determination. cafisideration of data

from multiple sources, review the definition, consider the items below, and note any additional information. Attach
this worksheet to the Eligibility Summary Form and include any necessary documentation.

DEFINITION: "Developmental Delay means a disability affecting a child ages two by September 30 throug
inclusive: (34 CFR 300.8(b); 34 CFR 300.306(b))

1. (i) Who is experiencing developmental delays, as measured by appropriate diagnostic instrum

proceduresin one or more of the following areas: physical development, cognitive development, commu
STEP 1 development, social or emotional development, or adaptive development, or (ii) who has an established

A ' or mental condition that has a high probapitif resulting in developmental delay;

2. The delay(s) is not primarily a result of cultural factors, environmental or economic disadvantage, of

English proficiency; and

3. The presence of one or more documented characteristics of the delay dthemeeffect on educationa|

performance and makes it necessary for the student to have specially designed instruction to access

progress in the general educational activities for this age group.
STEP 2.
A True | The child will be twoby September 30 of the current school year through six, inclusive.
A False

AND
A There is documentation of a Developmental Delay, as measured by appropriate diagnostic instruments and
procedures, in one or more of the following areas (cladidkat apply):
I Physical Develol Cognitive DI Communication D"
I Social or Emoti I Adaptive De
STEP 3.
A True
A False A Established Physical or Mental Condition that has a high probability of resulting in developmental delay;
List and/or @scribe:
AND
STEP 4. The_d_elay(s) is not primarily a result of cultural factors, environmental or economic disadvantage, or limited Engli
« proficiency.
A True
A False List and/or describe:
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AND

The presence of one or matecumented characteristics of the delay has an adverse effect on educational perform

and makes it necessary for the student to have specially designed instruction to access and make progress in th¢

tional activities for thi r .
STEP 5. educational ac es for this age group

A True , .
A Ealse | Listand/or describe:
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STEP 1.

STEP 2.
A True
A False

STEP 3.

A True
A False

ACPS
Special Education Procedures Manual

Emotional Disability Worksheet

Name: School: Meeting Date:
Student ID: D.O.B.: Age: Grade:
In application of the Virginia Department of Educati

Children withDisabilities in Virginia, this worksheet may assist the eligibility group in applying criteria for students
who are being considered for eligibility under the categoryrabtional Disability A diagnosis included in a report
from a medical professionas not sufficient to make an eligibility determination. After consideration of data from

multiple sources, review the definition, consider the items below, and note any additional information. Attach this

worksheet to the Eligibility Summary Form and im¢ any necessary documentation.

DEFINITION: "Emotional Disability" means a condition exhibiting one or more of the following characteristics
long period of time and to a marked degree that adversely affects a child's educationabpedo(84 CFR 300.8(c)(4)

1. An inability to learn that cannot be explained by intellectual, sensory, or health factors;

2. An inability to build or maintain satisfactory interpersonal relationships with peers and teachers;

3. Inappropriate types of behawor feelings under normal circumstances;

4. A general pervasive mood of unhappiness or depression; or

5. A tendency to develop physical symptoms or fears associated with personal or school problems.
Emotional disability includes schizophrenia. The telmes not apply to children who are socially maladjusted, unles
determined that they have an emotional disability as defindgkiNirginia Regulations

There is documentiatn of an Emotional Disability.
One or more of théollowing characteristics, exhibited over a long period of time and to a marked delesk all that
apply}

I Aninability to learn that cannot be explained by intellectual, sensory, or health factors;

An inability to build or maintain satisfactory ingersonal relationships with peers and teachers;
Inappropriate types of behavior or feelings under normal circumstances;

A general pervasive mood of unhappiness or depression; or

A tendency to develop physical symptoms or fears associated with persoctab@ir@oblems.

—( o —( —( —

List and/or describe:

AND

There is documentation of an adverse effect on educational performance due to one or more documented charag
an Emotional Disability.

List and/or describe:

AND
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STEP 4.

« Due to the Emotional Disability, the student needs specially designed instruction.
A True . .
List and/or describe:

A False
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Emotional Disability Worksheet
ADDENDUM

Name: School: Meeting Date:
Student ID: D.O.B. Age: Grade:

In applicatonof t he Virginia Department of Educationd6s Regul a
Programs for Children with Disabilities in Virginia, this worksheet may assist the eligibility group in

applying criteria for students who are being considered for eligibility under the category of Emotional

Disability. Review the definition, consider the items below, and note any additional information. Attach

this worksheet to the Eligibility Summary Form and include any necessary documentation.

I.  Emotional Dsiability refers to a condition exhibitingpne or more of the following characteristics,
exhibited over a long period of time and to a marked degree h at adversely i mpa
educational performance: (check all that apply)

I Aninability to learn that cannot be explained by intellectual, sensory, or health factors;

o Examples include An extended, significant, and pervasive drop in performance; Persistent
failure to comply; Difficulties handling basic school day routines without substantial assistance;
Performance o standardized tests drops significantly

I An inability to build or maintain satisfactory interpersonal relationships with peers and teachers;

o Examples include Has no friends; Expresses concerns about loneliness or comments that no
one likes him/her; Appear extremely uncomfortable during
participate in group activities; Avoids calling attention to himself/herself; Appears shunned by
others

I Inappropriate types of behavior or feelings under normal circumstances;

o Examples include Exhibits behaviors (such as aggression, withdrawal, odd or bizarre actions)
which are excessive and inappropriate; Acting in an unusually fearful manner or displaying
sudden excessive anxiety; Displays markedly immature or regressive behaviors inagpropriat
for age and intellectual status; Exhibits severe overreaction to failure or poor performance;
Reacts excessively negatively to change; Exhibits severe mood swings

I A general pervasive mood of unhappiness or depression; or

o Examples include: Loss of appeté or overeating; Sleep disturbances; Lack of energy;
Inability to concentrate on tasks; Suicidal tendencies/thoughtsh&etfing; Flat affect; Loss
of interest in school activities; Expresses feelings of hopelessness or worthlessness

I Atendency to develp physical symptoms or fears associated with personal or school problems.

o Examples include: Headaches, stomach pains, ailments, etc. that have no physical basis as
determined by a physician; Overwhelming fear of person or school that interferes with the
sidentds ability to function educationally

Il. These conditions are necessary for eligibility:

1. Noted for a long period of éééneeé . €6..MYewt iNoor mor e
2. Noted to a marked degree (obvious to multiple observers across multiple settings)...... [| Yes [1 No
3. Adverse impact on educational performance:

a. Not able to achieve academically, socially, or vocationally............................ | Yes [1 No

b. Consisently/dramatically disruptive or inhibited..................coooiiiiini. 1 Yes 1 No

c. Discrepancy between sampled aptitude and achievement scores...................... [l Yes "I No

lll. Exclusionary Criteria: If any one of the following is present, identification for ED isprecluded:

1. Are behaviors the primary result of substance abuse?..........cccoevvevvirveveeeeneecieieennn. [ Yes [1 No
2. Are behaviors the primary result of intellectual, sensory, or health factors?............. I Yes [1 No
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3. Are behaviors due to a spfic environmental stress or catastrophic event?.............. L) Yes

Contrasting

1 No

Yes No

Behaviors

Emotionally Disabled Behaviors

Socially Maladjusted, Disordered Behaviors

Early onset of problems; delayed development

Sudden onset of behavior problems; normal developmer

Prior referrals to mental health agencies

No prior contact with mental health agencies

Pervasive social problems at honmelachool

Social problems confined to home, or school, or commur
but rarely all three

Overreliance on adults; lack of independence

Disregard of adult authority, extremely independent; reb¢
against school routines

Ignored or rejected by peers; wdttawn; unable to
form/maintain satisfactory relationships; inability to
receive or give affection

Capacity to form relationship with those who have the sa
social values; Controls and manipulates relationships for
personal gain; Outgoing; Friends the saage or older

Self-critical; poor selfesteem; blames self for
inadequacies; illogical thinking

Relatively adequate sedfsteem; quick ability to rationalize
and project blame for socially disapproved behavior; lack
empathy/remorse; egocentric

Reducedproductivity across all areas; not able to
achieve; Poor adaptive skills; Unable to comply
consistently

Productivity is inconsistent, may have areas of high inpu
when motivated; Situationally dependent; Compliance bz
on personal agenda

Tense, fearfylhypervigilant, paranoid, suspicious;
Delusional thinking; Hallucinations

Indifferent, sullen, appears relaxed; Inability to project th
consequence of a behavior into the future

Persistent mood of sadness or irritability with disturba
in functioningacross environments

Sadness related to consequences of actions/adjustment
life circumstances (ex. Depressed because h/she got ca

Unable to correctly identify a problem and articulate it
causes or solutions

Dismisses ownership of problems, laclksgonal
responsibility for actions

Uncontrolled verbal or physical aggression towards se
or others

Purposeful, premeditated aggression towards others
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STEP 1.

STEP 2.

A True
A False

STEP 3.

A True
A False

STEP 4.
A True

A False

ACPS
Special Education Procedures Manual
Hearing Impairment Worksheet

Name: School: Meeting Date:
Student ID: D.O.B.: Age: Grade:
I n application of the Virginia Department of Educatior

Children with Disabilities in Virginia, this worksheet may assist the eligibility group in applying criteria for students
who are being consided for eligibility under the category éfearing ImpairmentA diagnosis included in a report
from a medical professional is not sufficient to make an eligibility determination. After consideration of data from
multiple sources, review the definition, cider the items below, and note any additional information. Attach this
worksheet to the Eligibility Summary Form and include any necessary documentation.

DEFINITION: "Hearing impairment" means an impairment in hearing in one or both egrgmwitithout amplification,
whether permanent or fluctuating, that adversely affects a child's educational performance but that is not include
the definition of deafness contained in the Virginia Regulations.
There is documentation of a Hearing Impairment.
Characteristics include (check all that apply):
I unilateral hearing loss (conductive, sensorineural, or mixed), or
I bilateral hearing loss (conductive, sensorineural, or mixed), or
I afluctuating or permanent hearing loss, and/or
I auditory dyssynchrony (auditory neuropathy)
| other:
List and/or describe:
AND
The hearing loss results in qualitative impairments in communication/educat@f@mance.
AND
There is documentation of an adverse effect on educational performaricecthgeor more characteristicstbé Hearing
Impairment.
List and/or describe:
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AND

iTTErEeS' Due to the idenfied Hearing Impairment, the student needs specially designed instruction.
A Ealse | List and/or describe:
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Intellectual Disabilities Worksheet

Name: School: Meeting date
Student ID: D.O.B.: Age: Grade:

In application of the Virginia Department of &&c at i onés Regul ati ons Governing
Children with Disabilities in Virginia, this worksheet may assist the eligibility group in applying criteria for students
who are being considered for eligibility under the categoryntdlledual Disability A diagnosis included in a
report from a medical professional is not sufficient to make an eligibility determination. After consideration of data
from multiple sources, review the definition, consider the items below, and note any additiormation. Attach

this worksheet to the Eligibility Summary Form and include any necessary documentation.

Sp

STEP 1 DEFINITION: "Intellectual disability" means significantly subaverage general intellectual functioning, existing
A concurrently with décits in adaptive behavior and manifested during the developmental period that adversely aff

child's educational performance.
Significanty impaired intellectual and adaptive behavior functioning (must be present cotigdirren
I Significantly impaired intellectual functioning: At least 2.0 standard deviations below the mean, on an indi
administered, standardized measure of intellectual functioning with consideration given to the standard
measurement for thessessment.
Standardized instrument used: Score/Results:
I Significantly impaired adaptive behavior: At lea®i0 standard deviations below the mean am individual
standardized instrument of adaptive &ebr.

STEP 2 The following skills represent the three areas of adaptive behavior:

) ' Conceptual Skills- language and literacy, money, time, and number concepts;

f‘ True Social Skills- interpersonal skills, social responsibility, sefteem, gullibility, soeail problem solving, and

A False the ability to follow rules, obey laws, and avoid being victimized;

Practical Skills' activities of daily living, occupational skills, healthcare, travel/transportation,
schedules/routines, sajetise of money, use of the telephone.
Standardized instrument used: Score/Results:
I There is a developmental history (birth through 18) that indicates significant impairment in intellectual
functioning and a current demonstration of a significant impairment is present. Age at
Identification:
AND

STEP 3.

A True

A False | There is documentation of an adverse effect on educational performance due to the documented
characteristics of an intellectual disability.
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List and/or describe:

AND

STEP 4.

« Due to the intellectual disability, the student needs specially designed instruction.
A True . .
List and/or describe:

A False
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Multiple Disabilities Worksheet

Name: School: Meeting Date:
Student ID: D.O.B. Age: Grade:
I n application of the Virginia Department of Educatior

Children with Disabilities in Virginia, this worksheet may assist the eligibility group in applyingiarite students

who are being considered for eligibility under the categomyuitiple Disabilities. A diagnosis included in a report

from a medical professional is not sufficient to make an eligibility determination. After consideration of data from
multiple sources, review the definition, consider the items below, and note any additional information. Attach this
worksheet to the Eligibility Summary Form and include any necessary documentation.

DEFINITION: "Multiple disabilities" means sigltaneous impairments (such as intellectual disability Wiitihdness,
STEP 1.] intellectual disability withorthopedic impairment), the combination of which causes such severe educational need
A they cannot be accommodated in special education programsfeolehe of the impairments. The term does not incly
deatblindness.
There is documentation of multiple disabilities. Simultaneous impairments (such as intellectual disability
with blindness, intellectual disability with orthopedic impairment) are present and individual specific disability
worksheets are attached.
STEP 2
A True N o e
A False Check all disability worksheets completed and determining the child is eligible:
A Autism A Orthopedic Impairment
A Deafness A Other Health Impairment
A Developmental Delay A Specific Learning Disability
A Emotional Disability A SpeechLanguage Impairment
A Hearing Impairment A Traumatic Brain Injury
A Intellectual Disability A Visual Impairment/Blindness
AND
There is documentation that the combinatioimgfairments causes such severe educational needs that they cannot
accommodated in special education programs solely for one of the impairments.
STEP 3. | . )
A True | Listand/or describe:
A False
AND
STEP 4
A True | The student does not have Dédihdness.
A False
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STEP 1.

STEP 2.

A True
A False

STEP 3.

A True
A False

ACPS
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Ort hopedic Impairment Worksheet

Name: School: Meeting Date:
Student ID: D.O.B.: Age: Grade:
In application of the Virginia Department of Educat:i

Programs for Children with Disabilities in Virginia, this worksheet may assist the eligibility group in
applying criteria for students who are being considered for eligibility under the category of Orthopedic
Impairment. A diagnosis included in a report from a medical professional is not sufficient to make an
eligibility determination. After consideration of data from multiple sources, review the definition, consider

the items below, and note any additional information. Attach this worksheet to the Eligibility Summary

Form and include any necessary documentation.

DEFINITION:A Or t hopedi c I mpairmentdo means a severe ortho
educational performance. The term includes impairments caused by congenital anomaly, impairments caused b
(e.g., poliomyétis, bone tuberculosis), and impairments from other causes (e.g. cerebral palsy, amputations, and
or burns that cause contractures).
There is documentation of an Orthopedic Impairment (check all that apply):

I Congenital anomaly

| Impairments caused by disease (e.g., poliomyelitis, bone tuberculosis)

I Impairments from other causes
List and/or describe:

AND
There is documentation of an adverse effect on educational performanceodeestomoe characteristics dhe
Orthopedic Impairment.
List and/or describe:
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AND

STEP 4. | Due to the identified Orthopedic Impairment, the student needs specially designed instruction.
A True
List and/or describe:

A False
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Other Health Impairment Worksheet

Name: School: Meeting Date:
Student ID: D.O.B.: Age: Grade:
In application of the Virginia Department of Educatior

Children with Disabilities in Virginia, this worksheet may asshe eligibility group in applying criteria for students

who are being considered for eligibility under the categor@thier Health ImpairmentA diagnosis included in a
report from a medical professional is not sufficient to make an eligibility detation. After consideration of data

from multiple sources, review the definition, consider the items below, and note any additional information. Attach
this worksheet to the Eligibility Summary Form and include any necessary documentation.

DEFINITION: "Other Health Impairment" means having limited strength, vitality or alertness, including a heighte
alertness to environmental stimuli, that results in limited alertness with respect to the educational environmenteth

STEP 1. . . - . g L ;
A to chronic or aute health problems such as asthma, attention deficit disorder or attention deficit hyperactivity diso

diabetes, epilepsy, a heart condition, hemophilia, lead poisoning, leukemia, nephritis, rheumatic fever, and sickle
anemia and Tourettesyndn®e t hat adversely affects a childbés edu
There is documentation of an Other Health Impairment. The effect of the Other Health Impairment limits are ider
and impacts the students in the area of (cladidkat apply):

STEP 2. v

- I Strength

A True i

- Vitality

A False | Al ertness (including heightened alertness t
to the educational environment)

Indicate chronic or acute health condition:

I Ast hma I Aiontdeficit disorder or attention deficit hyperactivity disorder
I Diabetel Epil epsy I Heart condift
| Hemophi I Lead poisoning ! Leukemi a
I Nephrit I Rheumatic fever I Sickle cell
| Tourett I O(tlelceilre):
List and/or describe:

AND

There is documentation of an adverse effect on educational performance due to one or more documented charag

the Other Health Impairment.
STEP 3.

A True . -
A Ealse | List and/or describe:

AND
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sTEP 4. | Due to the identified Other Health Impairment, the student needs specially designed instruction.

A True List and/or describe:

A False
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STEP 1.

STEP 2.
A True
A False

STEP 3
A True
A False

STEP 4

A True
A False

STEP 5

A True
A False

STEPG.
A True
A False

ACPS

Special Education Procedures Manual
Specific Learning Disability Worksheet

Name: School: Meeting Date:
Student ID: D.O.B.: Age: Grade:
In application of the Virginia Department of Educationds Reg

Disabilities in Virginia, this worksheet may assist the eligibility group in applying criteria for students who are bsidgeon

for eligibility under the category of Specific Learning Disabilit.diagnosis included in a report from a medical professional is

not sufficient to make an eligibility determination. After consideration of data from multiple sources, reviewitit®mlef
consider the items below, and note any additional information. Attach this worksheet to the Eligibility Summary Form and
include any necessary documentation.

DEFINITION: iSpeci fic Learning Disabi | fftheypasic psgchologicalgpromtdses mvoldesl m i
understanding or in using language, spoken or written, that may manifest itself in the imperfect ability to listengtiinkeag,
write, spell, or to do mathematical calculations, including such conditis perceptual disabilities, brain injury, minimal brain
dysfunction, dyslexia, and developmental aphaSigecific learning disability does not include learning problems that are primaril
result of visual, hearing, or motor disabilities; of ifgetual disabilities; of emotional disabilities; of environmental, cultural, or
economic disadvantage.

The student does not achieve adequat eappyovetl grade-levele st
standards in one or more of the following areas, when provided with learning experiences and instruction
appropriate for t he -approved grade-@vel stanglards (check \dli thatgappty). a
I Mathematics (I Oral Expr: I Listeningnt(l Written Expr
I Mathematics |l Reading FII Reading Coil Basic Readir
AND
There is a disorder in one or more of the basic psychological processes involved in undgretandising language,
spoken or written. Identify:
I Auditory Processing
I Executive Functions
I Auditory Memory

Fluid Reasoning I Visual-Spatial Processing T Working Memory
Long-Term Recall | Phonological Processing
Visual Memory | Other

— — —

The processing disorder(ghpacts the student in the area or areastvégk all that apply):

I Mat hemati cs 1] Or al Expr |l Listening CI Written |[Exp
I Mathematics |l ReadiwygkilsFE/ i Reading Coni Basic Reladi

AND

Evaluation outcomes (check all that apply):

I The student exhibits a pattern of strengths and
Virginia-approved gradéevel standards, or intellectual development, or

I U sréspogse to research based interventidh (Rhe student does not make sufficient progress to meet age or
Virginia approved grade level standards, or

I Using the discrepancy model, the student obtains
student 6 s & mtblliectusl abilitg in dne @ more of the area(s) of Specific Learning Disability.

AND

The student does not halkearning problemshatareprimarily the result of: 1. a visual, hearing, or motor impairment,
an intellectuatisability, 3. an emotional disability, 4. cultural factors, an environmental or economic disadvantage
Limited English proficiency.

There is documentation of an adverse effect on educational performance due to onedarcomoented characteristics
a specific learning disability.
List and/or describe:

AND
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STEP 7 . . . .
X The student needs specially designed instruction.
A True . -
, List and/or describe:
A False
AND
The eligibility group shall consideas part of the evaluation, data that demonstrates that prior to, or as part of the referral proce
STEP 8 | child was provided appropriate higjuality, researchebased instruction in general education settings, consistent with § 1111(b)
A True | and (E) of tie Elementary and Secondary Education Act, including that the instruction was delivered by qualified pefémmael.
A False | shall be datdbased documentation that repeated assessments of achievement at reasonable intervals, reflecting that formal ag
of sudent progress during instruction, was provided to the child's parents. 34CFR §300.3@®) (b) (1
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Specific Learning Disability Worksheet
ADDENDUM

Name: School: Meeting Date:
Student ID: D.O.B. Age: Grade:

In application of the Virginia Depat ment of Educati onds Regul ations Gover n
Children with Disabilities in Virginia, this worksheet may assist the eligibility group in applying criteria for students

who are being considered for eligibility under the categ@di$pecific Learning Disability. Review the definition,

consider the items below, and note any additional information. Attach this worksheet to the Eligibility Summary

Form and include any necessary documentation

Academic Functioning:

[1Yes [I1No When provided with learning experiences and instruction (including remedial intervention)
appropriate f or tappoved bradk ldvelstandagds, the child ddesOnGt achieve adequately
(measured academic performance is diadow a standard score of 80in one or more of the following areas:

Mat hemati cs

' Or al Exp
Mat hemati cs |

r Written Expre
Reading F

Listening C
n B a sading Sille

T T i T
| I I Reading Conl

If there is no evidence of anormativedeficit in academic functioning, further consideration of a specific learning
disability would not be warranted.

Psychological Processing Disorder:

There is a significant psychol ogical processing defici
relative to sampled intellectual ability) in any of the following areas:

I Memory I Visual Processingl Auditory/ Verba

I Executive Funcl Cognitive Efficie

If there is no evidence of anormativedeficit in a cognitive ability/process, further consideration of a specific learning
disability would not be warranted.

Exclusionary Factors:

[1Yes [1No Are the findings attributable to specified health factors (relevant medical findings which would
affect academic performance) to problems which are determined to be the primary result of marked visual,
hearing, or motor disabilities (sensory impairment)?

[1Yes [1No Are the findings attributable to environmental, cultural, or economic disadvantage?

[1Yes [INo Are the findings attributable to a lack of learning experiences?

[1Yes [1No Are the findings the result of an emotional disability?

[1Yes [ No Arethe findings the result of an intellectual disability?

[ Yes No Are the findings attributable to the chil dé
[1Yes [1No Are the findings attributable to a lack of “appropriate high quality, research-based instruction in the
general education setting, consistent ith111(b)(8)(D) and (E) of thel&mentary an®econdaryEducationAct,
including that the instruction was delivered by qualified perséiel
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STEP 1.

STEP 2.
A True
A False

STEP 3

A True
A False

§TEP 4
A True
A False

ACPS
Special Education Procedures Manual
SpeechLanguage Impairment Worksheet

Name: School: Meeting Date:
Student ID: D.O.B.: Age: Grade:
lnapplication of the Virginia Department of Educati ono:s

Children with Disabilities in Virginia, this worksheet may assist the eligibility group in applying criteria for students
who are being consideredrfeligibility under the category @peech_anguage ImpairmentA diagnosis included

in a report from a medical professional is not sufficient to make an eligibility determination. After consideration of
data from multiple sources, review the definitimonsider the items below, and note any additional information.
Attach this worksheet to the Eligibility Summary Form and include any necessary documentation.

DEFINITION: A Sp eleacrhguage | mpairment 6 means asfluencynfstutteringy; a t i
i mpaired articulation, expressive or receptive | an
educational performance.
There is documentation of a significant discrepancy from typical communication skills in one of the areas below
(check all that apply):
I Fluency
I Receptive or expressive language
I Articulation
I Voice
List and/or describe:
AND
The student does not demonstrate Limited English ProfigiécEP) and/or is not a speaker of a sociocultural dialect
is the primary reason for the spedahguage impairment.
AND
There is documentation of an adverse effect on educational performance due to one or more documented
characteristics of Speech-Language Impairment.
List and/or describe:
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AND

Step 5: Due to the identifie®&peech_anguage Impairmenthe student needs specially designed instruction.

A True

, List and/or describe:
A False
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raumatic Brain Injury Worksheet

Name: School: Meeting Date:
Student ID: D.O.B.: Age: Grade:
I n application of the Virginia Department of Educatior

Children with Disabilities in Virginia, this worksheet may as#ig eligibility group in applying criteria for students

who are being considered for eligibility under the categoryrafimatic Brain Injury A diagnosis included in a
report from a medical professional is not sufficient to make an eligibility detatimin After consideration of data

from multiple sources, review the definition, consider the items below, and note any additional information. Attach
this worksheet to the Eligibility Summary Form and include any necessary documentation.

DEFINITION: "Traumatic Brain Injury" means an acquired injury to the brain caused by an external physical forcq
resulting in total or partial functional disability or psychosocial impairment, or both, that adversely affects a child'g
educational performancé raumatic brain injury applies to open or closed head injuries resulting in impairments in

STEP 1. .. . . o - .

A more areas, such as cognition; language; memory; attention; reasoning; abstract thinking; judgmentsphdhtegm
sensory, perceptual, and motor abifitipsychosocial behavior; physical functions; information processing; and spe¢
Traumatic brain injury does not apply to brain injuries that are congenital or degenerative, or to brain injuries indy
birth trauma.

STEP 2. There is documentation of a Traumatic Brain Injury.
A True

A False | | st and/or describe:

AND

There is documentation of impairments in one or more areas including (check all that apply):

A Cognition A Language A Memory A Attention A Reasoning

A Abstract thinking A Judgment A Problem-solving A Speech A Psychosocial behavior
STEP 3 . . .
A True A Physical A Information processing A Sensory

A False | functions
A Perceptual A Motor abilities

List and/or describe:

AND
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STEP 4

ﬁ lgfsee The brain injury is not congenital, degenerative, or induced by birth trauma. (34 CFR 300.8(c)(12))

AND

There is documentation of an adverse effect on educational performance due to one or more documented charac

STEP 5 traumatic brain injury.

A True

A False . .
List and/or descrihe

AND

STEP 6 | Due to the identified Traumatic Brain Injury, the student needs specially designed instruction.
A True

A False | List and/or describe:
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STEP 2

A True
A False

STEP 3
A True

A False

ACPS
Special Education Procedures Manual
Visual Impairment including Blindness Worksheet

Name: School: Meeting Dae:
Student ID: D.O.B.: Age: Grade:
In application of the Virginia Department of Educatior

Children with Disabilities in Virginia, this worksheet may assist the eligibility group in applyitegiarfor students

who are being considered for eligibility under the categoryision Impairment A diagnosis included in a report

from a medical professional is not sufficient to make an eligibility determination. After consideration of data from
multiple sources, review the definition, consider the items below, and note any additional information. Attach this
worksheet to the Eligibility Summary Form and include any necessary documentation.

DEFINITION: i Vi sual | mpairdheessdbnmkbadbsngnBl mpairment in
adversely affects a childbés educational perfor manc
There is documentation of a visual impairment and the child demonstrates the characteristics of blindness or
visual impairment (check all that apply):
A A child with blindness has (check all that apply):
| Visual acuity in the better eye with best possible correction of 20/200 or less at distance or near; or
I Visual field restriction in the better eye of remaining visual field of 20 degrees or less.
A A child with a visual impairment demonstrates the following (check all that apply):
I Visual acuity better than 20/200 but worse than 20/70 at distance and/or near; or
I Visual field restriction in the better eye of remaining visual field of 70 degrees or less but better than 20 de
A The child has any of these conditions:
| Oculomotor apraxia
| Cortical visual impairment
| A progressive loss of visiowhich may in the futre, have an adversefedt on educational performance
I Other:
A The student hasfanctional vision loss where field and acuity deficits alone may restrihe aforementioned
criteria.
List and/or describe:
AND
There is documentation of an adverse effect on educational performance due to one or more documented
characteristics of the visual impairment.
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List and/or describe:

AND

STEP 4 Due to the identified visual impairmentgetistudent needs specially designed instruction.

A True . .
A Ealse | List and/or describe:
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APPENDIX L

ACPS ESY Eligibility Worksheet
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ESY Eligibility Worksheet
(To be attached to the IEP/Addendum)

Name: Grade: School: _
Teacher:

Question for Provision of E  SY Response

1. Are ESY Services necessary forthf C Yes C No

student to receive a Free and
Appropriate Public Education?

(i.e. The benefits a disabled child gains
during a regular school year will be
significantly jeopardized if he/she is
not provided with an educaibnal
program during the summer months.)

(If no, then the student is not eligible for ESY servitgss, then ask question§,2and
complete appropriate paperwork.)

2. What factors were determined by
the IEP Team as a trigger /
justification for the need for ESY?

(Please indicate trigger for ESY.
If no factors are noted on the right,
the student is not eligible for ESY.)

C Regression / RecoupmentWithout services there is a likelihood of substantial
regression in a CRITICAL LIFE SHlland a failure to recover lost skills in a
reasonable time following a school break.

C Degree of Progres#\ review of student progress toward IEP goals focusing on
CRITICAL LIFE SKILLS indicates that without services the student would be
prevented from meiving adequate benefit from his/her educational placement ¢
the next regular school year.

C Emerging Skills / Breakthrough Opportunities IEP Goals targeting CRITICAL
LIFE SKILLS are reviewed and determined to be at a breakthrough point. The|
Teamdetermines an interruption in services on those specific goals would pre
student from receiving adequate benefit from his/her educational program dur
regular school year.

C Interfering Behaviors|EP Team determines without ESY Serviceddreas the
behavior, the interruption in the programming which addresses the behavior ig
prevent the student from receiving adequate educational benefit during the ne
regular school year.

C Nature or Severity of the DisabilityThe IEP Team detatines the nature or severit
of the disability is likely to prevent the student from receiving adequate benefit
his/her educational placement during the regular school year.

3. Documentation to support this
decision

Documentation should include pernfiaince, observational, and/or behavioral data th
will justify the need for ESY services

4. What critical life skills / benefits
gained during the school year
would be significantly
jeopardized?

Note the INDIVIDUAL , SPECIFIC CRITICAL LIFE SKILL(sYhat rguire(s)
MAINTENANCE SERVICES through ESiYi ESY section ofA IEP

5. What are theeducationalservices
needed, in order to maintain the
studentds critigc

Note theEDUCATIONAL SERVICESAMOUNT OF TIME, andDATESin VA IEP
for EDUCATIONAL SERVICES ONLY. Related services are addressed in the foll
step.

6. Are related services necessary in
order for the student to benefit
from his/her special education
program or maintain CRITICAL
LIFE SKILLS?

C Yes C No
Related services should only be provimedpport the maintenance of CRITICAL LIR
SKILLS. If related services are necessary, note the service, amount of time, date
location on the IEP Addendum (60.04).

7. What is the least restrictive
environment (LRE) setting in
which the educational sevices can
be provided?

(Use the continuum of services
checklist to assure Least
Restrictive Environment- note the

deci sion in oLO(C

C No Services The student will not receive services.

C Home PacketThe student is presentedtenels in the form of a study packet to
review with parents.

C Inclusive School Based ServiceEhe student will participate in a regular summe
school program within the division with stisabled peers with accommodations
and/or supplementary aids ant/ges.

C SelfContained School Based Servicdhe student will receive services with othe
children with disabilities.
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| IEP Addendum.) | C OTHER:
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APPENDIX M

What toSCANto VA IEP
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RequiredScanPages

Note: Finalize documents BEPRE faxing signature pages. (expired
drafts disappear 30 days after creation.)
Be sure the bar coded page is alwayirst in order to link the
scanred document(s) to the student

a. IEP signature page (including addendums)
with participants pge

b. Transfer IEPs accepted from out of the division that are not
onVA IEP

c. paper addendums (should be minimal)

d. eligibility signature page

e. Permission to evaluate signature page

f. Component Selection signature page

g. 504 consent to evaluate, eligibility and 504 plan sighature

pages

Note: If your fax does not show up WA IEP, do not refax. Contact the
Administrative Assistant for the offide the Director of Special
Education.
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APPENDIX N

VA Disability Categories
to be considered at Eligibility
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Va Disability Categories

To be considered at Eligibility
Exclusionary Issues:
1) Attendance problems
2) Lack of or insufficient documentation of specific research based
Interventions in the general education setting
3) Socioecultural issues
Autism
Deaf/blind
Deaf
Developmentally Delayed *Birtk6 years old only
Emotionally Disabled *Conduct disorder exclusion
Hearing Impaired
Intellectually Disabled *1Q and Adaptive Behavior
Requirements
8. Multiple Disabilities *ID requirement
9. Orthopedically Impaired
10. Other Health Impaired
11. Specific Learning Disability *Identified Processing
Disorder Requirement
12. Speech/Language Impaired
13. Traumatic Brain Injury
14. Visually Impaired

NOoOhkowhE

Required conditions:
All 3 conditions must be met and documented with data on the
disability worksheet.

1. The identified presence of an impairment

2. Identified adverse impact on educational performance
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3. Need for identified specially designed instromti
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APPENDIX O

LRE Considerations
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LEAST RESTRICTIVE ENVIRONMENT (LRE)
IEP TEAM CONSIDERATIONS

If you have not given the parent a copy of the IEP prior to the IEP meeting, and
you have not given the parent a copy of the IEP the day of the meeting, §®u a
required to give the parent a copy of this list of factors/considerations at the IEP
meeting.

1. To the maximum extent appropriate, the student is educated
with students who are nondisabled.

2. Special classes, separate schooling or other remouaiks of
student from the regular education environment occurs only if the
nature or severity of the disability is such that education in regular
education classes with the use of supplementary aids and services
cannot be achieved satisfactorily.

3. Thestudet 6s pl acement should be a
student s home and unl ess the |
requires some other arrangement, the student is educated in the
school that he / she would attend if nondisabled.

4. In selecting the RE, consideration is given to any potential
harmful effects on the student or on the quality of services that he /
she needs.

5. The student with a disability is not removed from education in
age appropriate regular classrooms solely because of needed
modfications in the general curriculum.
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SBIT Recommendations and Data Forms
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Referral for Initial SBIT Child Study
Teacher Referral

childés Full Name _ _ """
School ID # Grade Age

Parent/Guardian

Address

Home Phone Cellhofe Work Phone

Email Address

Date consulted with SBIT chair Date given to SBIT chair
Date of SBIT meeting
*Medical:
Vision Y N Hearing Y N OtherDx Y N OtherDx Y N
Dx: Dx:
Date: Date:
Additional Comments:
*Attendance History:
JK K 1st 2nd 3rd 4th 5th
Days
Absent
Days Tardy
Teacler
6th 7th 8th 9th 10th 11th 12th
Days
Absent
Days Tardy
Teacher

Additional Comments:
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*Are there unresolved medical issues? Vision? Y N Hearing? Y N
*Are there attendance issues? Y N

*Issues addressed with parent/guardian? Y N if yes, when?

Has the student beehrough the evaluation process? Y N yes, when?

*| am referring this child for: Language Arts Math Behavior
Speech/Lang

*| perceive there to be a lack of: Understanding/comprehension Effort Focus
Motivation Educational support outside of school
Appropriatebehavior

*Interventions that | have used to address: Language Arts Math Behavior

Interventon/Accom. Start Date/Grade Benefit Discontinued/Continued
Continuing

When stopped

Continuing
When stopped

Continuing
When stopped

Additional pages? Y N Additional comments:

*Interventions that | have used to address: Language Arts Math Behavior

Intervention/Accom. Start Date/Grade Benefit Date Discontinued

Continuing
When stopped
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